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Managing Award Deliverables

OVERVIEW

The Grant Award Administrator (GAA) and the Alternate GAA can
attach award deliverables to a funded award. Any attachments will
appear in the deliverables section of the Performance Management
tab within the funded award. File names are limited to 59 characters
and the file size is limited to 1GB.

Award Deliverables are documents that recipients must submit for
review and approval per the conditions of their award or the project's
goals and objectives. Examples of Award Deliverables are items for
dissemination such as publications, communications, and curricula.
In addition, special reports or documents required to satisfy
compliance with award conditions must be submitted.

NOTE: Do not submit any of the following as an award deliverable:
performance reports, financial reports, and documents required for a
Grant Award Modification (GAM).

IN THIS GUIDE

This document describes the step-by-step process for opening a
funded award and attaching award deliverables.
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ENTITY USERS

Deliverable Bell Notifications JUSTgrants

JUSTICE GRANTS SYSTEM

Bell notifications are found in the upper right corner of every
JustGrants screen. The number in red indicates the number of
unread notifications. Bell notifications regarding deliverables are
triggered upon the following transactions:

 Change Requested Award Deliverable(s)
 Approved Award Deliverable(s)
 Denied Award Deliverable(s)

JUSTgrants o @

JUSTICE GRANTS SYSTEM Notifications

Active Funded Award The Performance Report PR-403593 for a funded

‘award number 15PSMA-23-GG-02398-AWAX from b\ ctions ~ B
0UP s Re-Opened
Entity Legal Name Doing Business As 6 days ago

() Home

Entity Profile

The Deliverable submission D-1150, for award

number 15P SMA-23-GG-02307-AWAX under JGII

2 Entity Users e Test Org26 is change requested on 02-16-2023
10:36 AM.

6 days ago

Assignments View all The Deliverable submission D-1149, for award

number 15P SMA-23-GG-02397-AWAX under JGII

Applications Test Org26 is approved on 02-16-2023 09:50 AM.

Task Assigned to 6 gays 300

ASAP Account is in Suspend status. is not available. For more i ion, view the Funding Balance and Availal

[> Entity Documents

The Deliverable submission D-1149, for award
1 Awards number 15PSMA-23-GG-02367-AWAX under JGII
7mo Await Date/Time (Active) Work queue record for deferred tasks e Test Org26 is change requested on 02-16-2023
09:46 AM.
& days ago
The Performance Report PR-403593 for a funded
N 236G ent)
A s award number 15PSMA-23-GG-02398-AWAX from
—— Financial (Active) Funded Awards BJA Begin QJP is Re-Opened

6 days ago

]

90)

(m|

Monitoring
—— Audit And Assessment (Active) Funded Award Begin

Training Resources — Leadership (Active) Funded Award Begin The Deliverable submission D-1101, for award

number 15PSMA-22-GG-03015-AWAX under JGII
Test Org26 is approved on 02-13-2023 12:41 PM.
—— Legal (Active) Funded Award Begin 8 days ago

The Deliverable submission D-1100, for award
1y Programmatic (Active) Funded Awards Begin number 15P SMA-22-GG-03015-AWAX under JGII
Test Org26 is denied on 02-13.2023 12:33 PM.

8 days ago

Award Deliverables (D-1158) The Deliverable submission D-1100, for award

number 15P SMA-22-GG-03015-AWAX under JGII
GrantManaReBJA jgitsint Begin M0 Test0raz6 s chanae reauested on 02132023

.

14d  Create Attachment Update Approval
Show more

Award Deliverables (D-1157)

justgrants026 grantawardadmin
14d  Create Attachment Update Approval @ GrantianaReBJA jgitsint Begin o jgitsext

Grant Award Administrator

Award Deliverables (D-1158)

Q JohnElectrenicBusinessPoc Doe .
14d  Create Attachment Update Approval GranthanaReBJA jgitsint Begin Entity Administrator -

Award Deliverables (D-1155) GrantianaReBJA jgitsint =
Privacy Policy GrantManager
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»‘ JUSTgrants

JUSTICE GRANTS SYSTEM

Deliverable Email/Beli
Notifications

Grant Award Administrators (GAAs) and Alternate Grant Award
Administrators (Alt GAAs) (if there is no GAA assigned and there is an
Alt GAA assigned) are notified by email address and JustGrants bell
notifications if a Change Requested Award Deliverable(s) needs to be
resubmitted.

» 18t notification: 1 day after change request to resubmit
deliverable

« 2nd notification: 15 days after change request to resubmit
deliverable

View email i

Sent: Jan 19, 2023 10:40-12 AM
From: i donotreply@jgits.gov

To: GrantManaReSMART@ojp. usdoj test

SUD]ECI A Deliverable submission for an award from OJP is resubmitted and is due 02/02/2023

JUSTgrants

JUSTICE GRANTS SYSTEM

A
b1
t3 &
% i
L
N 4

The Deliverable submission D-784, for award number 15PSMA-22-GG-03117-
AWAX under the SMART FY 22 Support for Adam Walsh Act Implementation Grant
Program is resubmitted and is due 02/02/2023

For more information go to www jusiicegrants. usdoj.gov

JustGrants is operated under the U.S. Depariment of Justice

-
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Managing Award Deliverables

Steps1-3

1) Select Awards to
locate the Funded

Award.

2) Select the Award
ID to open the

award.

Select the Begin
link in the
Programmatic
Task line to open
the Funded Award
in edit mode.

April 2026

ENTITY USERS

JUSTgrants

JUSTICE GRANTS SYSTEM

Attach a deliverable to an award.

& Home

%  Entity Profile

Entity Users

Entity Documents.

@ ,[USTgrants,

ICE GRANTS SYSTEM

Welcome justgrants026.grantawardadmin jgitsext

~ Alerts (0)

No data 0 display

Applications ly Worklist
- N T N
E Monitoring Case ID Date Due Urgency Case Type Case Status Last Updated
5 Federal Forms
2 PR.358738 04302018 © 1630 Days Past Due perfomance Report New 0510512022 09:32 AM
PR.358472 1012019 © 1384 Days Past Due _erformance Report New 0810502022 0142 PM
PR-356867 011302019 ©1386 Days Past Due  performance Report New 03123/2022 02:05 PM
PR358288 CETED © 1296 Days Past Due  performance Report New 03/3012022 10:57 AM
PR.358092 031302018 © 1206 Days Past Due perfomance Report New 03/3012022 0959 AM
PR-358083 CEEATD) © 1296 Days Past Due performance Report New 03/30/2022 09:59 AM
o A
eo 0
Entity Users. Project Project
s Date Date
Applications. FAW112550 fPending ProgrammatioCiossout  Regina Stafiord 2014 MOBXD0TT oF SmaRT SMART FY 13 Supportfor Adam Walsh Act Implementston Grant Program 1011114 8120118
50000 WPending-HoldCloseout 15PEMA-20-36-00235-12 op SMART SMART FY 20 Suppert for Adam Walsh At Imgismantaten Sr@nt rogram g o500 520
ending: ProgrammaticCloseout  Dunya Yiimazer 15PSMA20.G60024112  OJF SmaRT ‘SMART FY 20 Supportfor Adam Walsh At Imglementstion GrantProgiam ¢4o0 143020

.l

+ New

& Home

Q JstGrant Search
B MyAvards
| Montorng
Q Avard Condions

Repositories

Ref

Privacy Policy

Recents Seeal

® st

Active Funded Award
PENDNGACTIVE
Doing Business As:

Entity Legal Name

asap

Drawdown

Assignments

Task

mo Await DatelTime (Actve)

—— Audit And Assessment (Active)

—— Financial (Active)

— Leadership (Active)

— Legal (Actve)

Programmatic (Active)

Award Deliverables (D-1158)

H

Cresto Atachment Update Approval
Award Deliverables (D-1157)
184 CrestoAtachment Update Approval
Award Deliverables (D-1156)

184 Create Attachment Update Approval

 View the Funding Bal

Assigned to

Work queus record for deferred tasks.

Funded Avard
Funded Avards BIA
Funded Avard
Funded Avard

Funded Avards

@ cervinresinpisin

© cenianares g

@ convienmssn i

(View Applcation )
Viewall R

Case dotails

Last updated by

lustorants026 grantawardadmin gitsext (49m ago)

Created by

Agent(System-Quaue-ServicaLevel ProcassEvent)
(5dago)

200

(Chctions~)
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Managing Award Deliverables

Steps 4-5

Select the
Performance
Management tab
in the Funded
Award.

Select Add
Attachment in the
Award Deliverables
section.
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JUSTgrants

JUSTICE GRANTS SYSTEM

Attach a deliverable to an award.

&)

&

JUSTICE GRANTS SYS

Home.

Entity Profile

Entity Users

Entity Documents.

Applications

Awards

Monitoring

Federal Forms

Training Resources.

Privacy Policy

JUSTgrants

Closeout

Entity Legal Name: Doing Business As:

ASAP Account is in Suspend status. Drawdown is not available. For more information,
Solicitation Title: SMART FY 20 Support for Adam Walsh Act ImplementaSolicitatior]
Fundin
Project Tite Organizatonal Readinss: Formiia Template Federal A g
Solictaton Application 1 Progand
Project Period 11120 - 12715122 ol Award Performance Balance and
Managing Office: o ™
DOJ Grant Manager  —— Attachments Management Availability
Grant Award Adminisrajastarants026 arantawardadmin gisext
FAW Case ID FAW-207088
Closeout Direct Deobligation - Award Information
Case details.
Funding Federal Grant Award
o o Last updated by
Award Award Performance Balance and Financial Modification &
AwardDetalls  Attachments  Management  Availabllity  Report (FFR)  (GAM)

Award Package Conditions

> Award Letter

processor(pzStandardProcessor UpdateCaseEAWork
(2mo ago)

Created by

Chris Ramos (1y ago)

-

&)

&

JUSTICE GRANTS SYS

Home.

Entity Profile

Entity Users

Entity Documents.

Applications

Awards

Monitoring

Federal Forms

Training Resources.

Privacy Policy

JUSTgrants

Closeout
Entity Legal Name 926/

UGl Jest Org26 Doing Business As)

ASAP Account is in Suspend s

Closeout Direct Deo

Award Deliverables

Name

Award Package

Performance Re No attachments

Report Number.

PR-194017

PR-249002

—
( Add Attachment )

~
e g

Award Deliverab)

Name

No atachments

Category

(" Add Attachment )

Award
fication

)

s
ing-Review

ing-Review

©0 0

(actons ~ )

Case details.
Last updated by

Queue

processor(pzStandardProcessor UpdateCaseEAWork
(2mo ago)

Created by

Chris Ramos (1y ago)

Participants (5)

justgrants026 grantawardadmin
0= =

Grant Award Administrator

JohnElectronicBusinessPoc Doe
Entity Administrator -

justgrants026 financialmanager
0. "

Financial Manager

justgrants026 authorizedrep jgitsext
Authorize Representative

.
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Managing Award Deliverables

Steps 6-10

6) Use the Select
file(s) option or
drag and drop the
file into the Attach
files(s) menu.

7) Select the file
category dropdown
menu and the
appropriate file
category. Multiple
files may be
selected at the
same time.

8) Select the
appropriate
category.

9) Enter comments
as needed.

10) Select Attach.

April 2026

ENTITY USERS

x) JUSTyrants

JUSTICE GRANTS SYSTEM

Attach a deliverable to an award.

o

@Mﬁs PP

+ Apglicaticns

NOTE: Category is a required field. Select a category
before proceeding. The file name and comments are
limited to 59 characters; the file size is limited to 1GB.
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X2 JUSTgrants
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Managing Award Deliverables
Step 11

Attach a deliverable to an award.

11) Confirmation of | |©@*== e

the attached file
appears in the

pplcations
e - ot
I . I I . t — onditons  Award Detalls  Award Attachments  Wanagement port (FFR) odifiation (GAM)  Close:
deliverables list. I
R Repo or wp of Report aport Dus Date of Report Status
= e Firal et 19 Dec 31, 2022 Apr 30, 2025 Hew T
Traning Resources GrarilaneAeSHART
Award Dellverables
CaselD—  Mame Category Comment:—  Uploaded By stUpdated— Sams— f§ | =W
[RE——
NS O-DNVI031167 5551 G- TS ForTAla EpAI-S 1110133 (11901 Demeradle Testt westgra wGasmn prsex 122202z suomiten
Parscipants (8]
S O-OMRZ175115STC-F Y2 FormuiaTempile-va 51175129 pl Award Contons Complance  Tes! #2 - 122 Submilied
<o
G BKGODALEAT instctons par Daiverscle Test 0 SIprANS 096 prAnEAIGAST GRS 19219027 submite

NOTE: By selecting the attachment link under the Award
Deliverables section, the Grant Award Administrator can
open the attachment, edit the document, and save the
edited document. After saving the edited document, the
Grant Award Administrator can select the Add
Attachment button and attach the newly edited
document.
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Change Requested Deliverables

Steps 1-4

1) Deliverables that
have been
returned for
updating are found
in the My Worklist
section of the
JustGrants Home

page.
Select the Case ID

link to open the
deliverable.

Read the
comments
provided by the
Grant Manager to
determine next
steps.

Click the link to the
deliverable
document to
review the current
version of the file.

April 2026
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JUSTgrants

JUSTICE GRANTS SYSTEM

Change Requested Deliverable

JUSTgrants f0 0
Home ‘Welcome justgrants026. grantawardadmin jgitsext @

cccccc

NOTE: Deliverable Case IDs
begin with the letter D-.

©® sustrans 2

Active Funded Award

ard Information

submitzea

\\\\\\\\\\
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Change Requested Deliverables e

Steps 5-9

To upload a new
document, select
the Upload button.

Use the Upload
file(s) window to
upload one or
more files.

Select the Attach
button

Provide comments
for the Grant
Manager to review.

Select the Submit
button to resubmit
the deliverable to
the Grant
Manager.

April 2026
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JUSTICE GRANTS SYSTEM

Change Requested Deliverable

Lo @
=®
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uuuuu

nnnnnnnnn

uuuuuuu

nnnnnnnnnnn

nnnnnnnnnnn

a bell notification is sent the Grant Manager.

deliverables, an email notification is displayed, and

yyyyyyy

=========

o)
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Reassigning Award

(with Deliverables) ,ﬁg JUSTyrants

Steps 1 - 2 JUSTICE GRANTS SYSTEM
i
Reassigh Award to New Grant Award
Administrator
@JUST rants fo 0O
1) Grant Award it
Administrator ) = [
changes are done e : B < IR omeeseectt
by the Entity ~- (1
Administrator (EA) e FA R
via the Awards B
option. |

2) The EA chooses a
Grant Award
Administrator from
the Choose Role
dropdown menu. o . (G 0

3) The EAselectsthe || ..
award and chooses | |
a new Grant Award
Administrator from
the Choose User
dropdown menu.

JUSTorants fo 0

11523

11123
0773012024

uuuuuuuuu

zzzzzzzzz

Choose Role:

NOTE: When an award is reassigned to a new Grant
Award Administrator, the Award Deliverables are also
reassigned to the new Grant Award Administrator. The
reassigned deliverables will be in the new Grant Award
Administrator’'s My Worklist. Also, any time a Funded
Award change is made, the change is reflected in the
Participants List.
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