ENTITY USERS
Completing a Question Set and

Submitting the Performance Report

JUSTICE GRANTS SYSTEM

Upon opening the Performance Report, the Question Set can be completed, and the
Performance Report can be submitted. Follow the navigation steps for completing
the Question Set and Performance Report in this quick reference guide.

Open, Complete, and Submit a Question Set

1) To enter the Question
Set, select the link
corresponding to the
Question Set survey

name. The Assighments o o e
screen will open.
1)
2) Select Begin. @m—s
= . (2
3) Complete all questions _®w?%ﬁn§:;:r;;:2;:;::3a E———————— : o
in the Question Set. rrr= D | m
Navigate from page to e \\ " :
page by selecting the i
link for each page (3a) 1.8J8 Grant 2. ".‘
or Continue (3b). :
Questions notated with ".l 3p
an asterisk (*) are = =
required.
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Completing a Question Set and

Submitting the Performance Report

JUSTICE GRANTS SYSTEM

Open, Complete, and Submit a Question Set

4) Select the Finish button o — =
when the report is
complete. The Question

Set status changes to o
Resolved-Completed. —

The user will be returned RN
to the Question Set -
page. 1 \

5) Select the Actions
dropdown from the
Question Set page.

6) Select Close to return to
the Performance Report

page.

{' Actions ~ \:Z'

Refresh

Follow
Tags
Motifications

JgII Pin to space

Print
ig Close
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Completing a Question Set and
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JUSTICE GRANTS SYSTEM

Open, Complete, and Submit a Question Set

7) Select the Actions
dropdown menu from
the Performance
Report landing page.

8) Select Refresh. The
question set status
how shows as
Resolved-Completed.

Note: For Steps 7-8, select
the Home icon, then select
the Case ID for the
Performance Report being
submitted to continue
Question Set submittal
process.

9) Select the Re-Open
button to edit the
question set, if
hecessary.

October 2022

‘‘‘‘‘ Review

Complete Performance Measure Qu Where am |
tion =
r BJS NCI
Follow
Tags
®2Comment ts . .
Motifications
5 Pin to space
Print
% Close
JUSTgrants a
LLLLLLL ANA STATE UNIVERSITY SCHOOL OF MEDICINE IN NEW ORLEANS FAC (FAW-30708)
Performance Report
jene Legal Entty Name () Doing Business As
3 months from now
s
nents .
o - -
Status - “~
i Pl LY
I R O |
- -Open |
1 E - F:I i
ng L rd
" r
Resolved-Completed - -
Management
— 'y — — N Justgrants024 grantawardadmin jgitse]
01/01/2021 N 22021 or302022 g (1m ago)
\ Created by
I N\ N justgrants024 grantawardadmin jgitse
O Regular \\ \ (6d ago)
Final (N \
\ \
Complete Performance Measure Question Set S \\
uuuuu I dated pdated by \
Progress reports for BJS NCHIP, NARIP, and SJS awardfl Resolved- -Complete 912/21 3:54 PM g1 )24 grant o
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Open, Complete, and Submit a Question Set

10) Add applicable
comments in the
Comments field, if [ @
hecessary. Select the E—

Save button. ng } Cmmmrm CommentedBy  Comments

11) Select Upload to [ — @
attach any narrative

or required @
documents, if = = |

necessary.

12) Select Submit. The
Performance Report
is routed to the DOJ
Grant Manager for
review and approval.
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Reviewing a Question Set in a Completed Performance Report

JUSTyrants

JUSTICE GRANTS SYSTEM

1) Fro m t h e Awa rd s @ b My Assigned Awards - JGII Test Org26

menu, locate the

* Entity Users
P AwardID = Award Status Grant Award Administrator Role=  Award Number Managing Office ~ Program Office—  Solicitation Title
funded award |
.
Applications IRTTRTEr
FAW-113559  Pending HoldCloseout Regina Stafford 2014M0BX0017 op SMART SMART FY 13 Suppartfor Adam Wialsh Act Imple.
Awards
FAW-207085  Pending- justgrants: Jgitsext ow Programmatic OVWStageTest1011812020
Monitoring

FAW-307987  Pending-Award Extemal Assignee
2 Federal Forms

Tog... Toggle Management FAW-308587  Pending-ProgrammaticCloseout  justgrants026 mutipleroles jgitsext 15PBIA-22.GK-02057-12 odp BJA Stage Testing

m FAW-212086  Pending-ProgrammaticCloseaut  Dunya Yilmazer 0P SMART SMART FY 21 Support for Adam Walsh Act Imple
[) Training Resources

SMART FY 20 Support for Adam Walsh Act Imple

FAW-159090  Pending-HoldCloseout 15PSMA-20-GG-00235-12 0P SMART
FAW-18S085  Pending justrants: i 1PWANGEORLD 0P SMART SHIART FY 20 Support for Adam Walsh Act Il
FAW-187184 Pending-ProgrammaticCloseout  Dunya Yimazer 15PSMA20-GG-00241-12  OJP SMART SHMART FY 20 Support for Adam Walsh Act

Ve

2) Select the CaseID to JUSTrants . s
£ Home ;
My Assigned Awards - JGII Test Org26
3 Entty Profile
d 403 results
award. : Enty Ui
- Award ID = Award Status Grant Award Administrator Role Award Number Managing Office Program Office Solicitation Title
-] Enity Docur
Applicafions justgrants028 grantawardadmin jgitsext 15PSMA-22.GG-02008-AWAX OJP SMART ‘SMART FY 22 Support for Adam Walsh Act Implementation Gran

Awards
Monitoring

All Awards - JGII Test Org26

fm Federal Forms

446 results
Tog.. Toggle Management
Award D = Award Status Grant Award Administrator Avard Number Managing Office= Program Office= Solicitation Title
[ Training Resources
FAW-268086 Active: justarants0: i 15JC0PS-21 465D COPS Programmatc 55N COPS COMING 4U - DO NOT USE
FAW-307915  Active justgrants026 grantawardadmin jgitsext  15JOVW-22-GG-01933-STOP  OVW Programmatic FY22 OVW Solicitation
FAW-308521 Active Justgrants026 grantawardadmin gitsext  15PBJA-21-GG-00383-AWAX  OJP BUA testng template

(<)
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Reviewing a Question Set in a Completed Performance Report

3) Scroll to the funded s 100

. £} Home Active Funded Award
fresanc-scre |
awa rd SeCt I o n a n d i Entity Legal Name Doing Business As

Entity Profile

ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.

select Performance R A

M t [2) Entity Docy
ATl NITIATE G I
anagement.
: Applicati
Funded Award Information
| Awards _—
Monitoring Funding Federal Grant Award
Award Award Award Award Performance Balance and  Financial Modification
f Federal Forns Package  Conditions  Details Attachments Management Availability ~ Report (FFR) (GAM) Closeout
Tog . Toggle Management
[ Training Resources Award Letter

Award Information
Project Information
Financial Information
Award Conditions
Award Acceptance

4) Select the Report JUSTgrants 100

JUSTICE GRANTS SYSTEM

N umber to open a nd A B Active Funded Award { ‘

PENDING-ACTIVE (Actions )

Entity Profile Entity Legal Name Doing Business As.

view the report.

Entity Users

s in Suspend status. Drawdewn is not available. Far more infarmation, view the Funding Balance and Availability tak,

[) Entty Documents

AcTl NTIATE G. aT) FINAN
: Applications
Funded Award Information
1 Awards —_—
Monitoring Funding Federal Grant Award
Award Award Award Award Performance  Balance and  Financial Modification
fm Federal Forms Package  Conditions Details Attachments Management Availabilty ~ Report (FFR) (GAM) Closeout
fog... Toggle Managg Performance Reporting
Report Number Type of Report Reporting Period Due Date of Report Status
= = e —— S
[ Training Res®

Reguiar Oct1,2021 fo Jun30, 2022 Jul30,2022 Pendng Reviey I
Final T 2022 o Ju o oW

Award Deliverables

Name Category Comment Uploaded By =  Date Status

E‘@
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Ry

Reviewing a Question Set in a Completed Performance Report

JUSTgrants 100

5) Select the completed LSFrants

J6ll Test Org2d (F

308325)

Home

Q u est i o n Set . Performance Report N { P~ ‘/‘

Entity Profie

Legal Enity Name Doing Business As:
Entity Users
[%) Entty Documents Case details
. Performance Report Last updated by
Applications . .
Start Date End Date. Due Date justgrants026 grantawardadmin jgitsext
., 1000172021 06302022 07302022 (6m ago)
Awards - i Crealed by
Jpe Of Perfomnance
Queue processor(FAWWPRCreation) (1mo ago)
Monitoring Regular
it Federal Forms Performance Measure Survey
" Participants (6)
Question Set Status Last Updated Last updated by
Tog . Toggle Manal
- justgrants026.grantawardadrmi
BJA_FY185TOPTech_Final Resolved-Completed TH2227:49 AM justgrants026 grantawardadmin jgitsext fgtsext
[T Training Resources Grant Award Administrator
[Zcomments History JohnElectionicBusingssPoc
0o
Comment Date Time Commented By Comments Entity Administrator

GranilManaReSMART jgisint
GrantManager

6) Review the questions JUSTyrants 100

IUSTICE GRANTS SYSTEM

Performance Report (PR-359275)

an d answers fO r th e '. fore BJA FY185TOPTech Final m

Refresh
D Entity Profie T
N N ! Assignments View all Case details
selected Question
% Entity Users Last updated by Tags
justgrants026 grantawardadmin g iestons

Entity Documents (9m ago)

) ) Pinto space
e . Crealed by

Applications Queue processor(FAWPRCreation) Frint

Print
Awards
Recent content (0) +
Monitori V/ ADMIN
& Federd Questions and Answers  Audit @
fog.. Toggle Management f| et Guestion Text Answwer oens

Isinis the Iast reporting period for which the award vil have

Bix_8_00204 1 data to report? te Participants
Hl Training Resources BJA_8_0031 Was there grant acfivity If from the following responses:
. justgrants026 grantawardadmi
Bs 80 1470 1 Reason(s) for no grant actvy during the reportig perod. - In

procurement joitsext

Reason(s) for no grant activy during the reporiing period. - Grant Award Administrator
BJA_8_Q_14781.1 Projectof budget ot approved by agency, county. iy, or fase

goveming agency -
JohnElectrenicBusinessPoc
false Doe

Entity Administrator

Reasan(s) for no grant actity during the reporiing perod.-
BlA_8_0 12t Seeking subconiractors (Request for Proposal stzge only)

Reason(s) for no grant aciviy during the reporing period. -

E@)
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JUSTyrants

7) Use Close option in | A

Performance Report (PR-359275)

Home .
. BJA_FY18STOPTech_Final
the Actions menu to _
- 4 Assignments View all Case detail
Folow
2 Entiy Users Lastupdted by Tags
ret u r n to t h e Justgrants 026 grantawardadmin jgit¢ ;e ztons
) Entity Documents (10mago) Pinto space
Created by
Performance Report O s 2
.
Close
Awards
Recent content (0) w
Monitoring
A\ el s Questions and Answers  Audit @
uestion 1D uestion Text N
o Toggle Management a Answer e
I this the ast reparting period for which the award vill have:
BJA_8_00_204_1 to
o datato report? Participants
K] Traiing Resources BJA_S_0031 Was there grant activty I from the folowing respanses
- JohnElectronicBusinessPoc
Reasonds) fo no grant aciviy during th reporting period. - n
BIA_§_0_14730_1 s flse Doe
Reason(s) for no grant aciivty during the reporiing period. - Entity Administrator
BIA_6_0_14781_1 Projct or budget not approved by agency, county. iy, or false
governing agency .
justgrants026 grantawardadmi
Reason(s) for no grant aciviy during the reportng period. - i .
BlA_3_0 14782 1 Seeking subcontractors (Request fo Proposal stzge only) flse gtsext \
Grant Awrd Administrator
htps: jgovipr pp/JGITS /3yZ6Bx4i_IpDEXTC DB7pyActivity= DOJ-FW-GMS-WORK-SURVEY-PMR-OJP C-298895&content|D=8ad390... -
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