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Introduction and
Overview




How to Use this Guide

This JARG utilizes a Table of Contents with links to each
chapter. In addition, a link has been included on each
page to help the user quickly return to the Table of
Contents.

- Select the Home icon to return to the Table of
Home  Contents.

* The system does not auto save work.

* A warning message displays after ten (10) minutes of
inactivity (per security requirements).

* Users are automatically logged out if they are inactive
for 15 minutes (per security requirements).

* Unsaved work will not be saved at logout.step.
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OJP Web-based Budget
Overview

When a funding opportunity requires a web-based
budget, Application Submitters will be prompted to enter
amounts and descriptions by budget category in
JustGrants. This Guide demonstrates the web-based
budget process step-by-step.

Additional Resources

Three additional resources may be helpful when creating
a budget:

«  The Notice of Funding Opportunity (NOFO) will
include information about program-specific
allowable costs and activities.

The OJP Grant Application Resource Guide provides
additional budget-related guidance.

The DOJ Grants Financial Guide provides
overarching financial and administrative guidance.

NOTES:

Use the Save button to ensure work is saved. Always save and
logout before taking a break.

Use the Continue button to proceed to the next section. Continue
executes a validation check, which is not performed when using
the navigation menu.
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OJP Web-based Budget

Documentation )
Documentation

When a notice of funding opportunity (NOFO) requires a web-based
budget, the system displays a list of budget categories in the right
navigation menu.

Prompts guide the applicant through the required information. Only
enter costs in allowable categories (i.e., described in the NOFO).

Use the additional narrative text field to provide more information
about the proposed expenses.

NOTE: This is a sample budget. Budget categories may vary based on the
NOFO.

rY JUSTyrants . 0

) Home Grant Package ( ) EEEIETG ( Actions ~ )
&2  Entity Profile o
o Conference Costs Notice of Funding Opportunity Instructions
it (A e Does this budget contain ¢ rence costs which is defined broadly to include meeting: Confé Cost:
retreats, ing activities?
[® Entity Documents (DO Fina Yes > standard Applicant Information
0 Proposal Abstract
= Applications
No
«~ Data Requested with Application
f& Federal Forms Proposal Narrative
Rich Edits ] Keyboard
Font . sze - 1= I B I U ERERCEI RIS v Budget and Associated Documentation
oL - RS A- B2 =2 == ‘Conference Costs
e E E == E
Personnel |
Enter a brief description of the canference, including purpose, duration, locat d number of
attendees ErmeEs
Travel
Equipment
Supplies
Construction
SubAwards (Subgrants)
Procurement Contracts
Other Costs
Indirect Costs
Consolidated Category Summary
V' INITIATE COMPLETE AND SUBMIT
Budget / Financial Att:
Information Grant Package Application Versions MOUs and Other Supportive Document: S
v

raining Resources
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OJP Web-based Budget

(Conference Costs)

Steps1 -3

1) Select the Budget and Associated Documentation caret to
expand and view the categories.

2) Select Conference Costs.

3) Select Yes or No in response to the Conference Costs question.

: JUSTgrants 20 0

JUSTICE GRANTS SYSTEM

() Home Grant Package ( ) EEIEEIG ‘:-:-’"‘C“‘:”S v-::‘

&5 Entity Profile 3 N

Conference Costs Notice of Funding Opportunity Instructions

Does this budget contain conference costs which is defined broadly to include meetings, Conference Costs
retreats, seminars, symposia, and training activities? -

% Entity Users

> Entity Documents (DOJ Financial Guide, Section 3.10) Yes > standard Applicant Information

8 Proposal Abstract
:  Applications No
.~ Data Requested with Application

1

f& Federal Forms Proposal Narrative

v Budget and Associated Documentation

~ INITIATE COMPLETE AND SUBMIT REVIEW BUDGET REVIEW AWARDPACKAGEREAD
Conference Costs 2

Information Grant Package Application Versions s
OpportunitylD NOFO ID Funding Opportunity Title GRESEES
0-BJA-2024-195045-5TG SI-195045 FY24FormulaTemplate Travel
Application Case ID Application Group Case 1D SF424_2_1 Equipment
A-616411 AG-147345 Supplies

Construction
SubAwards (Subgrants)
Procurement Contracts
Other Costs
Indirect Costs
Consclidated Category Summary
Budget / Financial Attachments
MOUs and Other Suppartive Documents
raining REsSourc
Bac
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OJP Web-based Budget

(Conference Costs)

Steps4 -5

If Yes is selected:

4) Enter a brief description of the conference-related activities in
the text field.

5) Select Continue to proceed to the next category.

NOTE: Guidance on conference costs is found in the DOJ Grants Financial
Guide 2024. A link to the DOJ Financial Guide is located at the top of the page
for quick reference.

(T JUSTyrants 0

[ Actions ~ )

1 Home Grant Package ( ) EEEIETG

&5 Entity Profile
N Conference Costs Notice of Funding Opportunity Instructions
o EiJUEEE Does this budget contain conference costs which is defined broadly to include meetings, Conference Costs

Lemeate seminare cupoosia and training activities? -

> Entity Documents > standard Applicant Information

Yes
. Proposal Abstract

= Applications I;lo
«~ Data Requested with Application

f& Federal Forms Proposal Narrative
Rich Text Editor ] Keyboard
— . sze - = = B I U BEE ¢ L« v Budget and Associated Documentation

Y H o A-B- = = £ E

Conference Costs

Enter a brief description of the conference, including purpose, duration, location, and number of
attendees

Travel

4 Equipment

Supplies

Construction

SubAwards (Subgrants)

Procurement Contracts

Other Costs

Indirect Costs

Consolidated Category Summary
v INITIATE COMPLETE AND SUBMIT REVIE' BUDGET REVIE AWARDPACKAGEREAD

Budget / Financial Attachments

Information Grant Package Application Versions MOUSs and Other Supportive Documery 5
v

(o) Coe |

Training Resources
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https://www.ojp.gov/funding/financialguidedoj/iii-postaward-requirements#12-57
https://www.ojp.gov/funding/financialguidedoj/iii-postaward-requirements#12-57

OJP Web-based Budget (Multi-Year)

Steps 1-3

When a project spans multiple years, costs will be broken down by
year. The system will display Year 1. Applicants are encouraged to
follow this process to add and delete years.

1) Complete all budget category entries for Year 1.

2) Select Add Year. The action will create a new year and offer the
option to copy content from the previous year into the new year.
Once copied, the content can be edited.

3) If needed, select Delete Year to delete a selected year.

NOTE: Adding a year in any budget category will add a year to all categories.
Deleting a year in any category will delete the year in all categories.

(®) JusTyrants ®: @

& Home Grant Package ( 00800799 ) Comp # (C-8JA-2022-00190-5T6) (0 Due December 31, 2025 10:30:00 AM EST tions ~
an
&2  Entity Profile N
5 Notice of Funding Opportunity Instructions
4 Entity Users 2 Add Year 3 Delete Year
[2 Entity Documents Year 1 > Standard Applicant Information
> Instructions
& applications Proposal Abstract
./ Data Requested with Application
f Federal Forms Personne 1 Proposal Marrative
. . . . ' Budget and Associated Documentation
 Additem X Deleteitem Computation - Show annual salary & amount of time devoted to the project for each name/position
q Conference Cost
e Time Percentage Non-Federal Amt ~
Name Position Salar: Rate X Total Cost Federal Amount
1 Y Worked of Time (%) (Match or Prog Inc) e Personnel
Fringe Benefit:
Travel
Equipment
Supplie:

Total Non-Federal AME 1) co jeral Amount

Personnel Total Cost
(Match or Prog Inc) TS

$0 50 30
SubAwards (Subgrants)
Additional Narrative
Procurement Contracts
[ Keyboard Other Costs
Font || see -||s= 2||B T U BBEB « T TR e A-B- == == I T @
. . . — . - . P . . - . . — Consolidated Category Summary
Provide a specific description of the responsibilities and duties for each position, and explain how the responsibilities and duties support the project goals and objectives outlined in your application.

Budget / Financial Attachments

MOUs and Other Supportive Documents
v

E)- Back D! ¢ save \M

|
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JP Web-based Budget (Personnel)

Steps1-6 Personnel

1) Select the Personnel category.

2) Select the Instructions caret to expand and view instructions for
this category.

3) Select + Add Item and create a new line.

4) Enter all information that applies to the proposed expense.
. Name . Percentage of Time
. Position . Total Cost (System Calculated)
. Salary . Non-Federal Amount
. Rate . Federal Amount (System Calculated)
. Time Worked

95) Use the Additional Narrative text field to provide additional
information about the proposed expense.

6) Select Continue to proceed to the next category.

7G) (O)Due December 31, 2025 10:30:00 AM EST

Entity Profile

.
o Notice of Funding Oppertunity Instructions
S D axD s omrtanlty

Entity Documents Vear

~

Standard Applicant Informatian
* Instructions

Proposal Abstract
Appiications List esch position by title and name of employee, if available. Show the annual salary rate and the percentage of time to be devoted to the project. Compensat employees engaged in grant activities must be consistent with that paid for similar work
within the applicant organization. In the narr; please provide a specific description of the re: ties and duties for each position, and explain h sponsibilicies and duties support the project goals and objectives outlined in y +/ Data Requestd with Application
£ Federal Forms applicaion

Propasal Narrative
“ Budget and Assaciated Documentation
Personnel

./ Conference Cosis

Comuation.-Sho annual iy & amount f e et h prejc for e nanlpasan e 1

Name Pasition Salary Rate Time Worked Percentage of Time (%)  TotalCost  'or-Federal Amt Federal Amount

c Fringe Benents
(Match or Prag Inc) rrors
Travel
1 | JaneDoe Financial Manager $5769.23 Hourly v | | 240 1.00 % $1334615 5000 51384815 o
4 Supplies
2 | johnSmith Project Manager $50,000.00 vearly v |1 10000 % $50,00000  $000 $50,000.00 U
Construction
Subswsrds (Subgrants)
- ceders Procurement Contracts
Personnel Total Casy 002! Non-Federal Amt o) ro ol Amount
{Match or Prog Inc)
$63,846 50 $63,846 Other Costs
ndirect Costs
Additional Narrative
Consolidaced Catagory Summary
= Budzet/ Financisl Aachments
= Keyboard S
—— | (T BIU IR A s (2 = A B MOUs and Other Suppersive Dacuments
Ad al Application Companents

Pravide = specific descripton of the respansisiliies snd duties for £ach position. Snd explain Row the responsibiities and utes SUPRC: the project gosls snd objestves ouined in your sppiisation

Example > Disclosure And Assurances

tne target popuiston

- . Certify and Submit
Jane Doe's snnusl salary is 550,000 and she wil spend 20 hours per manth sUpporting the fmancial sspects of the project She wil work with John o ensure the spproved budget s folowed, that procedures Sign t the entity’s established inancial poliies, that expenses sre submitied and
paid, and that the preject is on financial track. Jane will also drawdown project funds in ASAP and submit quarterly financial reports.

Participants (4) 6

ﬁ JohnElectronicBusinessPoc Doe v

—"
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OJP Web-based Budget (Fringe Benefits)

1) Select the Fringe Benefits category.

2) Select the Instructions caret to expand and view instructions for
this category.

3) Select + Add Item to create a new line.

4) Enter all information that applies to the proposed expense.

. Name . Total Cost (System Calculated)
. Base . Non-Federal Amount
. Rate . Federal Amount (System Calculated)

5) Use the Additional Narrative text field to provide additional
information about the proposed expense.

6) Select Continue to proceed to the next category .

® 2ustrants 20

£y Home Grant Package ( 00800799 ) EEEIIEIIG] comp # (C-5/4-2023-00190-5TG) (1) Due December 31, 2025 10:30:00 AM EST ( Actions ~ )

@ Entity Profile

a
% Entity Users Add Year Delete Year Notice of Funding Opportunity Instructions
B SEpEEamrans > Standard Applicant Information
P - ~ Instructions Proposal Abstract
= App 2 Fringe benefits should be based on the actual known costs or an approved negotiated rate by a Federal Agency. If not based on an approved negotiated rate, list the composition of the fringe benefit package. Fringe
benefits are for the personnel listed in Personnel budget category listed and only for the percentage of time devoted to the project. In the narrative section, please provide a specific description for each item + Data Requested with Application
£% Federal F
@ FeceralForms Proposal Narrative
Fringe Benefits
v Budget and Associated Documentation
+ Additem X< Delete item Computation - Show the basis for computation ~*  Conference Costs
3 Non-Federal Amt Pe |
Name Base Rate (%) Total Cost Federal Amount e EELIE
(%) (Match or Prog Inc) Errors
Fringe Benefits 1
1  Jane Doe $5.769.23 20 % $1,153.85 $0.00 $1,153.85 Travel
4 2 | John Smith $50,000.00 20 % $10,000.00 50.00 $10,000.00 Epeecnt
Supplies
Construction
Fringe Benefits Total Cost 1002 NOM-Federal AME ) o oo Amount S RS ()
(Match or Prog Inc)
$11,154 $0 $11,154 Procurement Contracts
Other Costs
Additional Narrative
Indirect Costs
= Keyboard Consolidated Category Summary
Font - |sSze - 22 @2 B I U BEEB « L + LA A-B@ = = == Budget / Financial Awachments
5 Provide a specific description for each item. MOUs and Other Supportive Documents
Example: Additional Application Components
The entity's established fringe rate is 20%, defined in policy. The rate supports employer lions for- worker's insurance, insurance, FICA, health insurance (medical, dental, life) and retirement S med Pt
i re re
The established rate will apply to the amount of time spent on this project (John Smith 100%, Jane Doe 240 hours). 6
Othy
v

(e ) (s 3'@!
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OJP Web-based Budget (Travel)

Steps1 -6

1) Select the Travel category.

2) Select the Instructions caret to expand and view instructions for
this category.

3) Select + Add Item to create a new line.
4) Enter all information that applies to the proposed expense.

* Purpose of Travel * Cost * Total Cost (System
* Location * Quantity Calculated)
* Type of Expense * Number of Staff * Non-Federal Amount

 Basis Number of Trips * Federal Amount

(System Calculated)
5) Use the Additional Narrative text field to provide additional
information about the proposed expense.
6) Select Continue to proceed to the next category.

JUSTICE GRAD

A

Home 150.57G) (D) Due December 31, 2025 10:30:00 AM EST
Entity Profile
o Y
. Notice of Funding Opportunity Instructions
EviDoCh e > Standard Applicant Information
Year 1
- Propessl Abstract
Applications ~ Instructions
Itemize travel expenses of staff personnel (e.g. staff to training, field in +5, advisory group mesting, etc.). Describe the purpose of each travel expenditure in refe i +/ Data Requested with Application
2 FeroeliE training at SX airfare, $X 10dging, $X subsistence). In training projects, and meals for trainees snould be listed separately. Show the number of trainees and the unit Costs involved. [den:
& FederalForms "location/dates to be determined.”) In the narrative section, please provide a specific description for each item, and explain how the item SUPpOrts the project goals and objectives outlined in your application. Proposal Narrative
v Budget and Associated Documentation
Travel +  Conference Costs
v Personnel
Compute the cost of each type of expense X the number of peaple traveling.
3 N Fed 1 Amt (v Fringe Benefits
Purpose of Travel Location Type of Expense  Basis Cost Quantity #OFfStaff #0fTrips Total Cost o oo o om Federal Amount Errors
. Equipment
1 DO)J Financial Managemer Washington D.C. Meals v Day §92.00 2 200 1.00 $368.00 §0.00 $368.00
4 Supplies
2 DO)J Financial Managemer Washington D.C. Meals W Day §69.00 2 200 1.00 $276.00 §0.00 $276.00
Consiruction
3 | DO Financial Managemer | | Washington D.C. lodging v Night $275.00 3 200 1.00 5165000 50.00 $1,650.00 SubAwards (Subgrants)
Procurement Contracts
4 DO Financial Managemer | | Washington D.C. Transportation | Round-Trip | 500.00 1 200 1.00 $1,00000  $0.00 $1,00000
Other Costs
indirect Casts
B Totel Nom Fdersl At ‘ Conssigsted Categary Summary
Travel Total Cost (Match or . otal Federal Amount
£3,204 53294 Budget / Financial Atachments
MOUs and Other Supportive Documents
Additi I N i
rional Nerretive Additional Application Companents
_ > Disclosure And Assurances
= Keyboard
— Otner
Fort sze - ™ E & ¢ L[« ¥R A-B-
5 Certify and Submit
Provide a specific description for each item, and explain how the item supports the project goals and objectives outlined in your application.
Example
Our entity folows the GSA Per Diem guidance
& E Participants (4)
“Two people will attend the 2-day in-person DOJ Financial Management Training in DC at a total cost of $2,204. Basis of computation: Estimated airfare $500/each = $1,000. Lodging (per persen) 2 nights at $275/night, 5825 each, $1650 total. Meals and Incidentals per person: 80 (first
day travel). B2. 92. 60 (last Gay iravel) = S322 per person. 3044 total v
P - -
— S
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OJP Web-based Budget (Equipment)

Steps1 -6

1) Select the Equipment category.

2) Select the Instructions caret to expand and view instructions for
this category.

3) Select + Add Item to create a new line.

4) Enter all information that applies to the proposed expense.
. Equipment Item * Total Cost (System Calculated)
. Number of ltems * Non-Federal Amount
. Cost * Federal Amount (System Calculated)
5) Use the Additional Narrative text field to provide additional
information about the proposed expense.

6) Select Continue to proceed to the next category.

) Home

Grant Package ( 00800799 ) Comp # (C-BJA-2023-00190-5TG) (3) Due December 31, 2025 10:30:00 AM EST

@& Entity Profile

2 Entity Users

[2) Entity Documents

= Applications

& Federal Forms

2

~ Instructions
List non-expendable items that are to be purchased (Note: Org

“Other” categories. Applicants should analyze the cost benefits
costs should be listed in the “Contracts” data fields under the “Subaw
project, and describe the procurement method to be used. In the na
in your application.

Equipment
+ Additem | X Delete item

Equipment Item #of Items

1 || Enter Equipment Item

Total Non-Federal Amt .
(Match or Prog Inc) Total Federal Amount

50 $0

Equipment Total Cost
50

Additional Narrative

EE B ¢« L «

Notice of Funding Opportunity Instructions

> Standard Applicant Information

Proposal Abstract
policy for classification of equipment should be used). Expendable items should be included in the "Supplies” or
quipment, especially high cost items and those subject to rapid technological advances. Rented or leased equipment
ement Contracts” category. In the budget narrative, explain how the equipment is necessary for the success of the
ovide a specific description for each item, and explain how the item supports the project goals and objectives outlined

' Data Requested with Application
Proposal Narrative
\ Budget and Associated Documentation

e ‘Conference Costs

/  Personnel
Compute the cost (€.g. the number of each item to be purchased X the cost per item) o7 RiERE=D
Non-Federal Amt ~/ Travel
Cost Total Cost Federal Amount Errors

(Match or Prog Inc)

| 1

items | | § Enter Cost $ Enter Non-Federal Amoun Supplies

Construction

SubAwards (Subgrants)
Procurement Contracts

Other Costs

Indirect Costs

Consolidated Category Summary

Keyboard Budget / Finandial Atachments

AEIEEIES-BICE

MOUs and Other Supportive Documents
Additional Application Components
> Disclosure And Assurances 6

Other
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OJP Web-based Budget (Supplies)

Steps1 -6

1) Select the Supplies category.

2) Select the Instructions caret to expand and view instructions for
this category.

3) Select + Add Item to create a new line.

4) Enter all information that applies to the proposed expense.
. Purpose of Supply Items . Total Cost (System Calculated)
. Number of Items . Non-Federal Amount
. Unit Cost . Federal Amount (System
Calculated)
5) Use the Additional Narrative text field to provide additional
information about the proposed expense.

6) Select Continue to proceed to the next category.
_Jy§[g.Jrants

() Home Grant Package ( 00800799 ) Comp # (C-BJA-2023-00190-5TG) (0) Due December 31, 2025 10:30:00 AM EST

@& Entity Profile

. Notice of Funding Oppertunity Instructions
2 Entity Users ‘Add Year

(5 Entity Documents A > Standard Applicant Information
vear
= Applications ~ Instructions Proposal Abstract
List items by type (office supplies, postage, training materials, copy paper, and expendable equipment items costing less than §5,000, such as books. flash drives) and show the basis for computation. Generally 7 PR
P — Supplies are any items of tangible property that are not equipment, including any materials that are expendable or consumed during the course of the project. In the narrative section, please provide a specific
=

description for each item, and explain how the item supports the project goals and objectives outlined in your application. Proposal Narrative

\ Budget and Associated Documentation
Supply Items
-/ Conference Costs
3 + Additem |X Delete item Compute the costs (e.g., the number of each item to be purchased X the cost per item) «  Personnel
- Non-Federal Amt
Purpose of Supply Items # of Iitems Unit Cost Total Cost (Match or Prog Inc) Federal Amount Errors «/  Fringe Benefits
- Travel
1  Office Supplies 12.00 $100.00 $1,200.00 $0.00 $1,200.00
4 ./ Equipment

2 | Printer for Project Manage 1.00 $1,500.00 $1,500.00 $0.00 $1,500.00 1

3 | Laptap for Project Manage 1.00 $1,200.00 $1,200.00 $0.00 $1,200.00 Construction

SubAwards (Subgrants)

Procurement Contracts

Total Non-Federal Amt

Other Costs
Supplies Total Cost Total Federal Amount
(Match or Prog Inc)
$3,500 $3,900 Indirect Costs
$0
Consolidated Category Summa
Additional Narrative o "
Budget / Finandial Atachments
= Keyboard MOUs and Other Supportive Documents
5 Font -/ Sze -/ = B I U @ & L = L2 A- B = =8

Additional Application Components

Provide a specific description for each ifem, and explain how the item supports the project goals and objeclives outlined in your application > Disdosure And Assurances
Example
{one new laptop computer is needed for the full-fime project manager position. One printer is needed for the full ime project manager and will be used to print program fiyers and project intake information. Per entity policy, the full Other
Training Resources time project manager will receive 5100 worth of office supplies per month. Supplies include: paper, pens, markers, disposable whiteboards, post its, and ink
Privacy, Policy |j\ Back ) s
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OJP Web-based Budget (Construction)

1) Select the Construction category.

2) Select the Instructions caret to expand and view instructions for
this category.

3) Select + Add Item to create a new line.

4) Enter all information that applies to the proposed expense.
. Purpose of Construction ¢  Total Cost (System Calculated)
. Description of Work * Non-Federal Amount
. Number of ltems * Federal Amount (System Calculated)
. Cost

5) Use the Additional Narrative text field to provide additional
information about the proposed expense.

6) Select Continue to proceed to the next category.

1 Home Grant Package ( 00800799 ) BRI comp # ()4 2023-00190-5TG) () Due December 31, 2025 10:30:00 AM EST ( Actions ~ )

@ Entity Profile

a
- Notice of Funding Opportunity Instructions
A Entity Users Add Year Delete Year
e o > Standard Applicant Information
= Applications ~ Instructions Proposal Abstract
2 Az a rule, construction costs are not allowable. In some cases, minor repairs or renovations may be allowable. Consult with the DOJ grant-making compoenent before budgeting funds in this category. In the narrative ./ DamaReque
P — section, please provide a specific description for each item, and explain how the item supports the project goals and abjectives outlined in your application.
L Proposal Narrative
Construction ~ Budget and Associated Documentation
.+  Conference Costs
3 + Additem | X Delete item Compute the cost (the number of each item to be purchased X the cost per item)
Personnel |
B g Non-Federal Amt 4
Purpose of Construction Description of Work # of Items Cost Total Cost Federal Amount Errors
(Match or Prog Inc) ./ Fringe Benafs
1 | Enter Purpose of Construc | | Enter Description of Work | | Enter # of items $ Enter Cost $ Enter Non-Federal Amoun v Trawel
+/  Equipmy
./ Supplie:
Construction Total Cost Total Federal Amount Construction
{Match or Prog Inc)
50 50 50 SubAwards (Subgrants)
P rement Contract:
Additional Narrative
Other Costs.
=) keyboard Indirect Costs
5 Font see -((82 @B I U BE G« L |« AR A-B |22 =28 Consolidated Category Summary
Budget / Financial Artachments
MOUs and Other Supportive Documents
Additional Application Components
> Disclosure And Assurances 6
Other v
4 »

[ Y]
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OJP Web-based Budget (Subawards

Subawards and
Procurement Contracts

1) Select either the Subaward or Procurement Contracts category.

2) Select the Instructions caret to expand and view instructions for
these categories.

3) Select + Add Item to create a new line.
4) Enter all information that applies to the proposed expense.

* |tem * Country » Total Cost
* Description » State/U.S. Territory * Non-Federal Amount
* Consultant * City * Federal Amount

5) Select Yes or No to indicate whether Consultant Travel is
Required. (If yes, provide travel details as prompted.)

6) Use the Additional Narrative text field to provide additional
information about the proposed expense.
7) Select Continue to proceed to the next category.

Grant Package ( 00800799 ) EEEIEETG comp # (C-8j2-2023-00150-57G) (D Due December 31, 2025 10:30:00 AM EST

& Entity Profile
. ey Usrs == E&E=
2 Entity Document: [

©  Applications

N
<

e =E BT U GEE ¢ L« T OH| A-B == ==

o
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OJP Web-based Budget (Other Costs)

1) Select the Other Costs category.

2) Select the Instructions caret to expand and view instructions for
this category.

3) Select + Add Item to create a new line.

4) Enter all information that applies to the proposed expense.
. Description e Length of Time
. Quantity  Total Cost (System Calculated)
. Basis * Non-Federal Amount
. Costs * Federal Amount (System Calculated)
5) Use the Additional Narrative text field to provide additional
information about the proposed expense.

6) Select Continue to proceed to the next category.
® Lustorants e

JUSTICE GRAD VSTEM

) Home Grant Package ( 00800799 ) EEEIIEIINN comp # (C-5j4-2022-00150-5TG) (3 Due December 31, 2025 10:30:00 AM EST ( actions~ )
& Entity Pr -
@ @ Motice o f Funding Opportunity Instructions
& Entity U:
- > Stan i
") Entity Documents

.

= AprErETe : Z or confidential funds) by type and the basis of the computation. For example, provide the square footage and the cost per square foot for rent, or provide 8 monthly

escription for each item, and explain how the item supports the project goals and abjectives outlined in your application
& ms
Other C
+ A m X Computation - Show the basis for computation
Non-Federal Amt
Descripton ~ Quantity Basi; c Length of Tim: Total € Federal Amount
® S Y e (Match or Prog Inc) £
4 1 | Confe Regist £ 1.00 One Time Expense 5500.00 1.00 0.00 50.00 0.00
. Totel Non-Federal aseral Amot
(Match or Prog |
500 w0 $500
Additional Narrative
= Keyboard
e B I U ¢ T id A E=sSE
proje jectives
5
ther
reify an
Participants (4)
JohnElectronicBusinessPoc Doe 6
Training & Entity Administrator v
aq)
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OJP Web-based Budget (Indirect Costs)

1) Select the Indirect Costs category.

2) Select the Instructions caret to expand and view instructions for
this category.

3) Select + Add Item to create a new line.

4) Enter all information that applies to the proposed expense.

. Description e Total Cost (System Calculated)

. Base * Non-Federal Amount

. Indirect Cost Rate e Federal Amount (System Calculated)
5) Use the Additional Narrative text field to provide additional

information about the proposed expense.

6) Select Continue to proceed to the next category.

@ NOTE: Attach the approved Indirect Cost Rate Agreement into the Budget/Financial “°
_ Attachments section. )

o m @ nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
ity Documen N
Applications
v
£ Federal Form: 2
VB
it mu J
Indirect C 4
v
3 + Additem X D pute the ind far those pi f gram which allow such co: v
Non-Federal Amt £
Description Base Indirect Cost Rate Total Cost o oo ! Federal Amount Errors 7 Erlms
(Match or Prog Inc)
o« Supplies
4 1 De Minimis cost rate $82,694.00 15.00 % $1240470  $0.00 51240410
Indirect Costs Total Cost :;‘/‘5(‘ Mo F dé‘ al Ame ‘otal Federal Amount
12,404 © $12,404
Additional N
I Keyboard
e BN ¢ e A D =sas=
5 ” e ther
ertify an
Participants (4) 6
m JohnElectronicBusinessPac Doe. -
Back ( save ww
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OJP Web-based Budget (Consolidated

Category Summary)

Steps1 -2

Multi-year Consolidated
Category Summary

1) Select the Consolidated Category Summary.

2) When reviewing a typical multi-year consolidated budget, first
review the Total Project Costs.

; ) JUSTgrants P O

F'JUSTICE GRANTS SYSTEM

1 Home Grant Package ( 00800799 ) Comp # (C-8JA-2022-00190-5T6) (0 Due December 31, 2025 10:30:00 AM EST ( Actions ~ )
an
&2  Entity Profile N
& Budget Year 1 Total Notice of Funding Opportunity Instructions
& Entity Users Category
3 Personnel $63,846 $63,846
[2 Entity Documents > Standard Applicant Information
z  Applications Fringe Benefits ~ $11,154 $11,154 Proposal Abstract
./ Data Requested with Application
2 Federal Forms Travel $3,294 $3.294 Proposal Narrative
“/ Budget and Associated Documentation
Equipment 30 30
./ Conference Costs
Supplies $3,900 $3,900 v Personnel
v Fringe Benefits
Construction 30 $0 o Travel
+/  Equipment
SubAwards 30 $0
v supplies
Procurement 30 $0 +/  Construction
Contracts
«/  SubAwards (Subgrants)
Other Costs $500 $500 ./ Procurement Contracts
v Other Costs
Total Direct Costs $82,694 $82,694
./ Indirect Costs
Indirect Costs $12,404 $12,404 1 Consolidated Category Summary
Budget / Financial Attachments
Total Project $95,098 $95,008
Costs MOUs and Other Supportive Documents
v

Training Resources

Privacy Policy

Back )

T
o
3
)
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OJP Web-based Budget (Consolidated

Catego ry S umma ry) Multi-year Consolidated

Steps 3 -5 Category Summary

3) Scroll to the Budget Detail Summary View.
4) Select the carets to expand and view Budget Categories.

5) Select Continue.

JUSTICE GRAD TEM

@ JUSTgrants o O

Home Grant Package ( 00800799 ) EEEIEIIG come # (c-5) TG) (3) Due December 31,2025 10:30:00 AM EST (a )
Entity Profile
a
3 Budget Detail Summary View
S Entity Users
Budget Category
2 Entity Documents,
~  Personnel
Applications 4 Budget Year
£ Federal Forms M
Time Percentage of Non-Federal Amt
N Positi Sal Rat . Total Cost
lame asition alary ate Worked  Time (%) otal Cos! (Match or Prog Inc) Federal Amount
1 JaneDoe Financial Manager $5,769.23 H 240.00 1.00% $13846.15 $0.00 51384615
2 John Smith Praject Manager $50,000.00 ¥ 1.00 100.00% $50,000.00 $0.00 550,000.00
To
Personnel Total Cost | 0% ederal Amount
$63,846 o $63,846
Additional Narrative
Provide a specific description of the responsibilities and duties for each position, and explain how the responsibilities and duties SUPPAIT the project goals and objectives outlined in your application:
Example:
John Smith will be the full time Project Manager. He will manage all programmatic aspects of the project, including assuring adherence to the timeline, collecting performance measures, submitting reports, coordinating with consultant/contract resources, and
ensuring services are delivered to the target population.
Jane Doe's annual salary is $50,000 and she will spend 20 hours per menth supparting the financial aspects of the project. She will work with Johin to ensure the approved budget is followed, that procedures align to the entity's established financial policies, ¢
expenses are submitted and paid, and that the project is on financial track. Jane will alsa drawdown project funds in ASAP and submit quarterly financial reports
Fringe Benefirs
Travel
Equipment
Resources Construction x
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OJP Web-based Budget (Consolidated

Category Summary)
Steps 6 - 7 Category Summary

When the Continue button is selected, the system checks for budget
errors. Budget errors are displayed in a banner at the top of the page.
Additionally, corresponding red-alert indicators are displayed within
the page. If red-alert indicators appear next to value(s), hover over
the indicator to review further instructions.

6) Correct all errors.
7) Select Continue to proceed.

NOTE: Red-alerts appearing next to values in the Budget Category section
indicate a data entry mismatch. Hover over the red-alert indicator to reveal
the specific error.

(®) Justrants ©o 0

1 Home Grant Package ( 00800799 ) Comp # (C-8JA-2022-00190-5T6) (0 Due December 31, 2025 10:30:00 AM EST ( Actions ~ )
an
&2  Entity Profile N
Budget Totals JohnElectronicBusinessPoc Doe
S Entity Users Entity Administrator
Total Percentage
v} justgrants026.authorizedre
[ Entity Documents Total Project Cost $95,098 f) Justg 2
jgitsext
AuthorizedRepresentative
S erications Federal Funds $95.008 p\ 100.00%
justgrants026.applicationsubmitte
2 Federal Forms Non-Federal Amount 6 $0 | * FederalFunds: The values in the Budget Summary and o jgitsext = %
standard Applicant Information sections are not Application Submitter
Match Amount 50 consistent. Click for more details.
Program Income 50 0.00%

Please note: After completing this budget detail summary, please confirm that the following final
values entered in this section are identical to those entered in the corresponding estimated cost
section of the Standard Applicant Information. Specifically, the following must be equivalent, If they
are not, you will not be able to submit this application until they are updated to be equivalent.

standard Applicant Information Equals Budget Summary
Total Estimated Funding = Total Project Costs
Federal Estimated Funding (federal share) = Federal Funds
Applicant Estimated Funding (non-federal share) = Match Amount
Program Income Estimated Funding = Program Income Amount

o
( Bak ) (Csme mg
\ y \_ A b
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OJP Web-based Budget (Consolidated

Category Summary)
Step 8 Category Summary

8) Select the red-alert indicator to open a new window displaying
the Inconsistent Budget Summary And Standard Application
Information table.

Select Yes to automatically update the Standard Applicant
Information section to match the Budget Summary, or

« Select No to locate the Budget Category Line ltem(s) that
must be corrected to match the Standard Applicant
Information.

JQ§Erants P O

3y Home

& Entity Profile

S Entity Users

[ Entity Documents
= Applications

f& Federal Forms

Inconsistent Budget Summary and Standard Application Information X

Budget Summary Standard Applicant Information
Total Project Cost 95098.00 100.0
Federal Funds 95098.00 100.0
Match Amount 0.00 0.0

Program Income 0.00 0.0

Would you like to update the Standard Applicant Infpssaation section with the values from the Budget Summary?

— ] «—— (8) —— [
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OJP Budget Summary

Steps1 -2 Budget/Financial
Attachments

Some applications require additional financial attachments. Notice
there are various categories for attachments and an Upload button
within each section.

1) Open the Budget/Financial Attachments section.

2) Select Upload to locate a file to attach in the indicated file
category.

NOTE: Refer to the notice of funding opportunity (NOFO) for information on
required budget/financial attachments.

(®) JusTyrants o 0

) Home Grant Package ( ) ( Actions ~ )
&2  Entity Profile o
W Notice of Funding Opportunity Instructions
it (A e ~ Pre-agreement Costs (also known as Pre-award Costs) 2
[ Entity Documents > standard Applicant Information
(" upload ) Proposal Abstract
= Applications . S/
The recommended files to upload are PDF, Microsoft Word and Excel. .~ Data Requested with Application
f& Federal Forms Proposal Narrative
. . . v Budget and Associated Documentation
» Non-competitive Justification
v Conference Costs
» Indirect Cost Rate Agreement (if applicable)
/  Personnel
» Consultant Rate Fringe Benefits
> Employee Compensation Waiver W/ Travel
A q q Tl q N n . +/  Equipment
» Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status)
«  Supplies
» Disclosure of Process Related to Executive Compensation
Construction
> Additional Attachments \/ SubAwards (Subgrants)
v Procurement Contracts
«  Other Costs
Vv INITIATE COMPLETE AND SUBMIT
«  Indirect Costs
Information Grant Package Application Versions o Consolidated Category Summary
OpportunitylD NOFO ID Funding Opportunity Title Budget / Financial Attachments
0-BJA-2024-195045-5TG SI-195045 FY24FormulaTemplate
Iraining Resources .
Privacy Policy, ( Bk )
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OJP Budget Summary

Step 3 Budget/Financial
Attachments

3) Either drag and drop the file into the large text box or use the
Select file(s) button to attach the document.

2: 0

{3 Home

&  Entity Profile
& Entity Users
[3 Entity Documents

= Applications

Attach file(s)
&3 Federal Forms

Drag and drop files here

OR

Select file(s)
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OJP Budget Summary

Step 4 Budget/Financial
Attachments

4) Locate the file on the user’s workstation or shared drive.

) JUSTgrants a2: 0

JUSTICE GRANTS SYSTEM

3 Home

Entity Profile

Entity Users

> Entity Documents

Applications L > Downloads v G Search Downloads )
&  Federal Forms Organize = New folder -
v @ Alan-DOJ Name Date modified Type Size
> Attachments ~ Last week
=] - 2/3/2024 10:42 AM Microsoft W
> i Desktop B Doc_lssuel_GAA ISS5-85395 1 410:42 AM Microsoft Word Docum.
~ Last month
> [ Documents =
2 Financial_Monitoring_Tst Review_20241126T220814.60.. 11/26/2024 409 PM Microsoft Excel Worksh...
> & ForBusiness Representative ) i
% Ext App Submission QC Report - AL 26Nov24 11/26/2024 3:58 PM Microsoft Word Docum...
4 Microsoft Teams Chat Files = Individual_SFA24B-V1.1 - Copy (5) 11/25/2024 3:39 PM Text Document
> I Pictures [ Individual_SF4248-V1.1 - Copy @) 11/25/2024 3:37 PM Text Document
= Individual_SF4248-V1.1 - Capy (3] 1172572024 3:37 PM Text Document
= Documents » [ Individual_SF4248-V1.1 - Copy (4) 11/25/2024 3:31 PM Text Document
=] V1.1 - /25/2024 3:30 PM Microsoft W
& Oownlonds . B Individual_SF4248-V1.1 - Copy (4) 1 4 3:30PM Microsoft Word Docum.
_— g T . «—=»
Upload from mobile Open Cancel

Training Resources

Privacy Policy.
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OJP Budget Summary

Steps 5 - 6

Budget/Financial
Attachments

5) Update the Name, if needed.

6) Select Attach.

w5, .. : 4

3 Home

& Entity Profile

& Entity Users

> Entity Documents

Attach file(s)
= Applications

2 0

f@ Federal Forms

N

Drag and drop files here

Individual_SF424B-V1.1 - ¢

Cancel

Training Resources

Privacy Policy.

File

Individual SF424B-
V1.1 - Copy
(2).docx

OR

Select file(s)

Category

Pre-agreement Costs (also known as Pre-award Costs)
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OJP Budget Summary

Step 7 Budget/Financial
Attachments

7) Once uploaded, files will be displayed within the category.

) JUSTgrants . 0

JUSTICE GRANTS SYSTEM
€3 Home Grant Package ( ) | Adtions ~ )
Entity Profile o
. Notice of Funding Opportunity Instructions
o gy UEE ~ Pre-agreement Costs (also known as Pre-award Costs)
[ Entity Documents > standard Applicant Information
( Upload ) Proposal Abstract
Applications —
The recommended files to upload are PDF, Microsoft Word and Excel. .~ Data Requested with Application
fm Federal Forms Proposal Narrative
v Budget and Associated Documentation
Category Created by Date Added
Pre-agreement Costs (also known  justgrants025.applicationsubmitter  12/12/2024 W SR @
as Pre-award Costs) igitsext v Bommmd]
i Fringe Benefits
. . W Travel
» Non-competitive Justification
7 +*  Equipment
> Indirect Cost Rate Agreement (if applicable)
+/  Supplies
> Consultant Rate ./ Construction
> Employee Compensation Waiver ~/  SubAwards (Subgrants)
. . . L . ' . . «  Procurement Contracts
> Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status)
./ Other Costs
> Disclosure of Process Related to Executive Compensation
v Indirect Costs
> Additional Attachments «/  Consolidated Category Summary.
Budget / Financial Attachme:
MOUs and Other Supportive Documents
- ~ INITIATE COMPLETE AND SUBMIT REVIE AVA
raining. urces s

Privacy Policy,
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OJP Budget Summary

Step 8 Budget/Financial
Attachments

Some documents are stored in JustGrants by the Entity
Administrator. Typically, these documents are shared by multiple
applications and awards such as an Indirect Cost Agreement.

8) Select Profile to upload a document from the Entity Documents
section in JustGrants.

) JUSTyrants 2: 0

() Home Grant Package ( ) ( Actions ~ )
&2  Entity Profile o
. Notice of Funding Opportunity Instructions
wr BTy UEAE » Pre-agreement Costs (also known as Pre-award Costs)
[% Entity Documents > Non-competitive Justification > Standard Applicant Infarmation
s applications ~ Indirect Cost Rate Agreement (if applicable) Proposal Abstract
.~ Data Requested with Application
fm Federal Forms - - Proposal Narrative
( Upload )
- “~ Budget and Associated Documentation
( profile )
v ./ Conference Costs
The recommended files to uplogas=asa PDF, Microsoft Word and Excel.
v Personnel
8 v Fringe Benefits
s Consultant Rate "  Travel
» Employee Compensation Waiver ~/ Equipment
v Supplies
> Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status)
+  Construction
> Disclosure of Process Related to Executive Compensation «  SubAwards(Subgrants)
> Additional Attachments ./  Procurement Contracts
v Other Costs
v Indirect Costs
~ INITIATE COMPLETE AND SUBMIT
./ Consolidated Category Summary
Information Grant Package Application Versions Budget / Financial Attachments
MOQUs and Other Supportive Documents
_ _ OpportunitylD NOFO ID Funding Opportunity Title 3
rainingResourtes e e e e e v

A BIA AA%A AAEAAE ETA e aneaae LRV VL R B S B

(" Back ) (" save \M
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OJP Budget Summary

Steps 9 - 10 Budget/Financial
Attachments

9) Select the checkbox(es) to the left of the Name column to select
the document(s) to upload. Select the top box to select all boxes.

10) Select Attach.

JUSTgrants o 0

P JUSTICE GRANTS SYSTEM
3 Home
& Entity Profile

& Entity Users

> Entity Documents

Select a file from my Entity Profile X
:  Applications

& Federal Forms Name = Category = StartDate- EndDate- Federal Fiscal Year- Notes— Created Date= Uploade(
Findings For ADO 282860.docx Disclosure of Process Related to Executive Compensation 2020 11/7/24 JohnElect:
Callaghan (003) signed.pdf Indirect Cost Rate Agreement (if applicable) 2024 9/26/24 JohnElect:
PRCR_Test.docx Indirect Cost Rate Agreement (if applicable) 5/31/23 JohnElect:
DCM Account approval Form(Data Migration) 07.28.20.pdf Budget Financial Management Questionnaire 2021 2/4121 JohnElect:
EQ-55-Temporary-Stay-at-Home-Order-Due-to-Novel-Coronavirus-(COVID-19).pdf  Budget Indirect Cost Rate Agreement 2021 2/4/21 JohnElect:
AwardPackage Creation.docx Disclosure of Process Related to Executive Compensation 2019 11/4420 JohnElect:
OJP AWS Secure Cloud Account Request Form_JenkinsQJPSC.pdf Budget Financial Management Questionnaire 2021 11/4/120 JohnElect:
L] >
e

Training Resources

Privacy Policy.
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JP Budget Summary

Step 11 Budget/Financial
Attachments

11) Once uploaded, files will be displayed within the category.

JUSTgrants 2 0

JUSTICE GRANTS SYSTEM

Grant Package ( ) I:

Entity Profile o

Notice of Funding Opportunity Instructions

Entity Users > Pre-agreement Costs (also known as Pre-award Costs)

[% Entity Documents > Non-competitive Justification > Standard Applicant Infarmation
Applications ~ Indirect Cost Rate Agreement (if applicable) Broposall it

./ Data Requested with Application
fm Federal Forms Proposal Narrative

Procurement Contracts

Other Costs

> Consultant Rate 11

> Employee Compensation Waiver

> Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status) Budget / Financial Attachme

MOUs and Other Supportive Documents

Indirect Costs

/' Budget and Associated Documentation
- - ./  Conference Costs
The recommended files to upload are PDF, Microsoft Word and Excel.
./ Personnel
v Fringe Benefits
Category Created by Date Added v Travel
Budget Indirect Cost Rate JohnElectronicBusinessPoc Doe 05/31/2023 ./ Equipment
Agreement
Supplies
Category Created by Date Added
. v Construction
Budget Indirect Cost Rate JohnElectronicBusinessPoc Doe 09/26/2024
Agreement «/  SubAwards (Subgrants)
v
v
v
v

Consolidated Category Summary

» Disclosure of Process Related to Executive Compensation
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OJP Budget Summary

Steps 12 - 13 Budget/Financial
Attachments

12) Continue attaching files until all required files have been
included in the budget.

13) Select Continue to proceed to the next application section.

) JUSTgrants e 0

JUSTICE GRANTS SYSTEM
1 Home Grant Package ( ) 12 ( Actions ~ )
&2  Entity Profile o
Notice of Funding Opportunity Instructions
7 R ~ Pre-agreement Costs (also known as Pre-award Costs)
[ Entity Documents > standard Applicant Information
(" upload ) Proposal Abstract
:  Applications ~
The recommended files to upload are PDF, Microsoft Word and Excel. .~ Data Requested with Application
f& Federal Forms Proposal Narrative
. . . v Budget and Associated Documentation
» Non-competitive Justification
v Conference Costs
» Indirect Cost Rate Agreement (if applicable)
/  Personnel
» Consultant Rate Fringe Benefits
> Employee Compensation Waiver W/ Travel
- . q S A A A g a Vg Equipment
» Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status)
«  Supplies
» Disclosure of Process Related to Executive Compensation
Construction
> Additional Attachments /  SubAwards (Subgrants)
v Procurement Contracts
«  Other Costs
Vv INITIATE COMPLETE AND SUBMIT REVIEW 8 A
«  Indirect Costs
Information Grant Package Application Versions v Consolidated Category Summary
OpportunitylD NOFO ID Funding Opportunity Title Budget / Financial Attachments
0-BJA-2024-195045-STG 51-195045 FY24FormulaTemplate T U S— 13

Training Resources

Ao licabion mriin e 1 Frana o Aedditinnal Annli

Privacy Policy
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JP Budget Summary

Supplemental Budget

For supplemental applications, the Application Submitter must first
select a year.

Grant Package ( ) EEEIETG

Entity Profile o

Notice of Funding Opportunity Instructions

(Eniig e Select the year to start your sugplemental budget

> Entity Documents > standard Applicant Information

Proposal Abstract
Applications

.~ Data Requested with Application

V' INITIATE COMPLETE AND SUBMIT R
f& Federal Forms Proposal Narrative

Information Grant Package Application Versions
i ~/ Budget and Associated Documentation

OpportunitylD NOFO ID Funding Opportunity Title upplemental Budget

0-BJA-2024-195045-5TG SI-195045 FY24FormulaTemplate TR EE

Application Case ID Application Group Case ID SF424 21 Personnel
A-616411 AG-147345
Fringe Benefits

Travel

Equipment

Supplies

Construction

SubAwards (Subgrants)
Procurement Contracts

Other Costs

Indirect Costs

Consalidated Category Summary

Budget / Financial Attachments

Training Resources v

e
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