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Introduction and
Overview




How to Use this Guide

This JARG utilizes a Table of Contents with links to each
chapter. In addition, a link has been included on each
page to help the user quickly return to the Table of
Contents.

— Select the Home icon to return to the Table of

Home  Contents.

IMPORTANT!

* Continue allows the user to move to the next section
or category after the system performs a validation
check for any errors.

« Save allows the user to save changes and return later
to finish.

 Back allows the user to move backwards to the
previous section or category.
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Overview

In most cases, the Office of Community Oriented Policing
Services (COPS) requires a budget to be entered using
the web-based forms in the application. The budget
category sub-sections displayed in the application will
vary based on the Notice of Funding Opportunity (NOFO)
recommendation requirements. For example, the COPS
Hiring Program only allows the entry of Sworn Officer
costs.

Other programs may have a range of allowable budget
categories such as civilian personnel, travel, equipment,
etc., and those category sub-sections will appear in the
application for entry. Refer to the NOFO guidelines
regarding allowable costs for the respective programs.

NOTE: Use Save frequently since JustGrants does not autosave
work. Use Continue to move to the next section. Continue executes
a validation check, which is not performed using the navigation
menu links or Save.

44444

&  Entity Profile

Notice of Funding Opportunil

Applications

5 Federal Forms

Salary Year 1 Yerz  Years3
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Total Salary and Benefits
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COPS Office Web-based Budget

(Officer Positions) Sworn Officer

The Budget and Associated Documentation section automatically
opens to the Sworn Officer Positions category.

1) Select the Instructions caret to expand and view guidance to
complete the Sworn Officer Positions section.

2) From the Sworn Officer Positions, enter the position information
and number of officers being requested with the application.

NOTE: The salary and fringe benefit information is entered per officer, and the
system multiplies the salary and fringe benefits by the number of officers
to arrive at a total sworn officer cost.

(®) JusTyrants o 0

() Home Grant Package ( ) ( Actions ~ )
&2  Entity Profile o
T —— ~ Instructions Notice of Funding Opportunity Instructions
& Entity Users
Y Please provide the current base salary and fringe benefits for one full-time sworn officer position within your agency. List only your agency’s contribution of each fringe benefit item; do
1 not include employee contributions. Please refer to the solicitation for information about allowable and unallowable fringe benefits for sworn officer positions under the program. As
[5 Entity Docume) applicable per the solicitation, you may also be required to project Year 2 and Year 3 salaries. Please visit https://cops.usdoj.gov/grants for a list of allowable and unallowable costs for this > Standard Applicant Information
program.
& Applicat Proposal Abstract
h ppiications Base Salary and Fringe Benefits for Sworn Officer
Data Requested with Application
2 Federal Forms Swern Officer
m s — Propasal Narrative
Pasition
Position Title Position Description ~~_Budget and Associated Documentation
2 sworn Officer Sworn Officer Positions

Number of Positions

ve
. Equipm
~ Salary per Officer
Salary Year 1 Year 2 Year 3 supplies
$ $ $ SubAwards (Subgrants)

. Procurement Contracts
> Fringe Benefits per Officer
Other Cost:
Summary Totals ercoss

Year 1 Year 2 Year 3 Indirect Costs

Budget Summary

Benefits per Officer $0.00 $0.00 $0.00
Salary per Officer o o o Local Match Details
Total per Officer $0.00 $0.00 $0.00 Budget / Financial Attachments

MOUSs and Other Supportive Documents

Total per Officer All Years Additional Application Components

Training Resources $0
raining Resou S

E’V Back \

Privacy Policy
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COPS Office Web-based Budget

(Officer Positions) Sworn Officer

3) Select the Salary per Officer caret to expand and view the
section. Enter the annual salary per Officer for each of the years

of the program.

4) Select the Fringe Benefits per Officer caret to expand, view, and
enter fringe benefit data. If a particular element listed does not
apply to Sworn Officers in your organization, select Exempt
under the subheading.

NOTE: Fringe Benefits can be entered as a percentage of salary (Fixed Rate) or a set dollar
amount (Fixed Amount). For each, select the method and enter the data per year. For Vacation
and Sick Leave, enter the hours of paid leave per year for each category. Any fringe benefit
elements not specifically listed can be entered in the Other Benefit section. The system will
auto-calculate the total fringe benefit amounts per officer based on the inputs.

fx) JUSTgrants 20 0
B USTICE GRANTS SYSTEM

() Home Grant Package ( ) DETIEING ' Actions ~ '
&  Entity Profile

> Instructions

& Entity Users . .
Base Salary and Fringe Benefits for Sworn Officer

[ Entity Documents Sworn Officer > standard Applicant Information
Position Proposal Abstract

= Applications Position Title Position Descrij ption
S Offic: Data Requested with Application

Fed S i
ederal Form: Proposal Narrative

“/ Budget and Associated Documentation

~ Salary per Officer

3 Salary Year 1 Year2 vear 3 ' -
$ $ $ Travel
Equipm
~ Fringe Benefits per Officer
Supplies
Year 1 Year 2 Year 3
SubAwards (Subgrants)
S | Security Procurement Contracts
Exempt o o o Other Costs
4 (- Indirect Costs
Fixed Rate 6.20% Budget Summary
Medicare Local Match Details
Exempt — — — Budget / Financial
O MOUs and Other Su
Fixed Rate 45% Additional Appl on Components
raining Resources S i S e
p cy Policy B Conti
¢ Policy _ @
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COPS Office Web-based Budget

(Officer Positions) Sworn Officer

5) Inthe Summary Totals section, verify the total salary and
benefits per officer per year. Verify the Total per Officer for All
Years and the Total Salary and Benefits (which is the Total per
Officer for All Years times the number of Sworn Officers

requested).

6) Select Continue to open the next budget category.

XY JUSTgrants e 0
OV USTICE GRANTS SYSTEM
e Grant Package ( ) EEEIETG tions ~ )
&2  Entity Profile
v
tity U
Fixed Rat:
[> EntityDocuments () Fixed i Amount
= Applicati
Other Benefi
f@ Federal F — — —
v
Fixed Rat:
;;;;; - 5
Summary Totals
Y 1 Year 2 Y 3
Benefits per Officer
Salary per Officer —— — ——
Total per Officer
Total per Officer All Years
$0
Total Salary and Benefits
v M
aining v
b
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COPS Office Web-based Budget

(Civilian Positions)

Steps1 -3

1) Select the Instructions caret to expand and display guidance to
complete the Civilian Positions section.

2) From the Civilian Personnel section, enter the Position Title,
Position Description, and Number of Positions for the first

position.

3) Select Copy Position or Add Position if additional positions are
needed. Both options create another position displayed as a tab
at the top of the page. After adding a new position, enter the
Position Title, Description, and Number of Positions information.

NOTE: Copy position takes all data from the previous position to create a new position.

This option is best if the fringe benefits of the new position are the same or similar as the
previous position. Enter the fringe benefit data first, then select copy.

(®) JusTyrants a5 0

1 Home Grant Package ( ) DETIEING 1

&  Entity Profile
- ~ Instructions Notice of Funding Opportunity Instructions
& Entity Users
Y Please list any civilian or non-sworn positions required. Please provide a specific description for each position, and explain how the position supports the project goals and objectives
pplication. Please provide the base salary and fringe benefits fo ian personnel salary and benefits package. Salaries of personnel are costs based on the
e spent (FTE) working directly on the project. Please refer ta the for information about allowable and unallowable fringe benefits for civilian and non-sworn > CemruarET T

I
he program to which your agency is applying. As applicabl the solicitation, you may also be required to project year 2 and year 3 salaries. Please visit

[  Entity Documents percen

pers
B https://cops.usdoj.gevigrants for a list of allowable and unallowable costs for this program. Proposal Abstract
= Applications
3 Copy Position Add Position Data Requested with Application
& jeral Forr Proposal Marrative
Civilian Position 1 X \ Budget and Associated Documentation
Position ./ Swarn Officer Positions
Position Title Position Description
i
2 Civilian Position 1
Travel
Number of P 5 Equipment
Supplies
~ Salary SubAwards (Subgrants)
A{ 1 Year 2 Year 3
s Iary Procurement Contracts
$ 3 $
Other Casts
Time % Tim % Tim
100% 100% 100% Indirect Costs
Budget Summary
Allocated Salary —_ _ J—
Local Match Details
> Fringe Benefits
Budget / Financial Attachments
Summary Totals
Year 1 Year2 Year 3 MOUs and Other Supportive Documents
Additional Application Components
g Resourct Benefi S i ] A
Privacy Policy, B. Save Conti
I
|
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COPS Office Web-based Budget

(Civilian Positions) Civilian

For each Position tab, enter the Salary per Officer and Fringe Benefits
per Officer information.

4) Select the Salary caret to expand the section, enter the annual
salary for the position and the percentage of time spent on the
program for each year of the award.

5) Select the Fringe Benefits caret to expand the section and enter
fringe benefit data. If a particular element listed does not apply
to the position, select Exempt.

NOTE: Fringe Benefits can be entered as a percentage of salary (Fixed Rate) or a set dollar
amount (Fixed Amount). For each, select the appropriate method and enter the data per year.
For Vacation and Sick Leave, enter the hours of paid leave per year. Any fringe benefit elements
not specifically listed can be entered in the Other Benefit section. The system will auto-
calculate the total fringe benefit amounts per position based on these inputs.

fx) JUSTgrants o 0
9 /' JUSTICE GRANTS SYSTEM
Y Home Grant Package ( ) | Fenome.orarr | e
&  Entity Profile
- > Instructions Notice of Funding Opportunity Instructions
& Entity Users
Copy Position Add Position
[ Entity Documents > standard Applicant Information
Civilian Position 1 X
_— Proposal Abstract
= Applications L.
Position Data R ted with Applicati
Position Title Position Description ata Requested with Appication

Fed S i
ederal Form: Proposal Narrative

= Civilian Position 1
/' Budget and Associated Documentation
Number of Positions
«/  Sworn Officer Positions
~
Salary Travel
salary Year 1 Year Year 3
§ $ 5 Equipment
4 % Time % Time % Time Supplies
100% 100% 100% subAwards (Subgrants)
Allocated Salary — J— — Procurement Contracts
~ Fringe Benefits Other Costs
Year 1 Year2 Year 3 Indirect Costs
Budget Summary
Social Security
Local Match Details
5 Exempt - - -
Budget / Financial Attachments
O o
MOUs and Other Supportive Documents
Fixed Rate 6.20%
Additional Applicati nts
It Eee Medicare | G . =
Privacy Policy B. Save Conti
I
|
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COPS Office Web-based Budget

(Civilian Positions) Civlian

6) Inthe Summary Totals section, verify the total salary and
benefits per position per year. Verify the salary for all years and
the Total Salary and Benefits (the total of all civilian personnel

positions entered).

7) Select Continue to go to the next budget category section.

XY JUSTgrants e 0
OV USTICE GRANTS SYSTEM
e Grant Package ( ) EEEIETG tions ~ )
&2  Entity Profile
Other Benefit
tity U T T T
~
> Entity Documen
Fixed Rate
= Applications . Fixed i Amount
fi Federal F
Other Benefit
~
Fixed Rate
lelele i Amount
Summary Total:
Yi 1 ¥i 2 Year 3
nefits —_ —_ —_—
lary — — —
6 $0.0 30.
Civilian Position 1
Total Salary and Benefits
50
. . ' INITIATE COMPLETE AND SUBMIT REVIE BUDGET REVIE AWARDPACKAGEREADY
raining Resources v
I
|
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COPS Office Web-based Budget (Travel)

vlepeto®

1) Select the Instructions caret to expand and view guidance on
completing the Travel budget category.

2) Enter each expense line separately as shown in the example.

3) Select + Add item or x Delete item to add or remove a travel
expense line.

4) Enter a narrative description for the Travel budget costs in the
Additional Narrative text field.

5) Select Continue to open the next budget category.

F) JUSTyrants 0

JUSTICE GRANTS SYSTEM

) Home Grant Package ( ) ( Actions ~ )
&2  Entity Profile o
N ~ Instructions Notice of Funding Opportunity Instructions
7 R temiz enses of staff personnel (e.g. staff to training, field interviews, advisory group meeting, etc.). Describe the purpose of each travel expenditure in reference to the project
1 objecti he basis of computation (e.g.. six people to 3-day training at $X airfare, $X lodging, $X subsistence). In training projects, travel and meals for trainees should be listed
@  Entity Documer o he number of trainees and the unit costs involved. Identify the location of travel, if known; or if unknown, indicate "location/dates to be determined.”) In the narrative . .
y ! - S n N e - o - > standard Applicant Information
section, please provide a specific description for each itermn, and explain how the item supports the project goals and objectives outlined in your application
Proposal Abstract
:  Applications
Travel Data Requested with Application
f& Federal Forms Proposal Narrative
 Additem X Deleteitem 3 Compute the cost of each type of expense X the number of people traveling.
v Budget and Associated Documentation
2 Purpose of Travel on Type of Expense Basis Cost Quantit el #of |
P - P P Y staff  Trips otalCost /  Sworn Officer Positions
.~ Civilian Personnel
No items
—
Equipment
supplies
Travel Total Cost
$0 SubAwards (Subgrants)
Procurement Contracts
Additional Narrative
Other Costs
& Keyboard Indirect Costs
. L e= = 2 @ o KAz @ = = = =
Font Size == B I U EBEEB « I - T A-B- = = = = Budget Summary
4 Local Match Details
Budget / Financial Attachments
MOUs and Other Suppartive Docur 5
Additional Application Components
raining Resourc D Bt A B

v
( Bak ) ( save
- A . A )
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COPS Office Web-based Budget

(Equipment)

Steps1 -4

1) Select the Instructions caret to expand and view guidance on
completing the Equipment budget category.

2) Enter each expense line separately as shown in the example.

3) Enter a narrative description for the Equipment budget costs in
the Additional Narrative text field.

4) Select Continue to open the next budget category.

JUSTgrants 8 O

STICE GRANTS SYSTEM
) Home Grant Package ( ) ( Actions ~ )
&2  Entity Profile o
N ~ Instructions Notice of Funding Opportunity Instructions
o EiJUEEE List non-expendable items that are to be purchased (Note: Organization's own capitalization policy for classification of equipment should uld be included in
the "Supplies” or “Other” categories. Applicants should analyze the cost b f purchasing vel easing equipment, especially higl a sub) rapid
) technological advances. Rented or leased equipmen s should be listed in the “Contracts” data fields under the "Subawards (Subgra Contracts” category. In the
[2 Entity Documd 1 gical a ulpmer belste ' § subawards (Subgra ment & 201y i > Standard Applicant Information
budget narrative, explain how the equipment is necessary for the success of the project, and describe the procurement method to be used. In the narrative section, please provide a
specific description for each item, and explain how the item supports the project goals and obj s outlined in your application. Proposal Abstract
Applications
Data Requested with Application
5 Equipment
f& Federal Forms quip Proposal Narrative
b Additem X Compute the cost (e.g.. the number of each item to be purchased X the cost per item) “ Budget and Associated Documentation
2 Equipment Item # of Items Cost Total Cost v sworn Officer Positions
«/  Ciilian Personnel
No irems o Travel
supplies
Equipment Total Cost SubAwards (Subgrants)
30
Procurement Contracts
Additional Narrative Other Costs
Indirect Costs
£ Keyboard
o m Budget Summary
Font ~|| sze -|[:= =B T U @ EE «IL O A-BD- = = = =
3 Local Match Details
Budget / Financial Attachments
MOUs and Other Suppartive Docum] 4
Additional Application Components
Training Resources v

N Pieclacien Aad A

Back

Privacy Policy
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COPS Office Web-based Budget

Supplies
gteps :I.p—p4 ) m

Select the Instructions caret to expand and view guidance on
completing the Supplies budget category.

Enter each expense line separately as shown in the example.

Enter a narrative description for the Supplies budget costs in the
Additional Narrative text field.

Select Continue to open the next budget category.

: ) JUSTgrants 8 O

P’ JUSTICE GRANTS SYSTEM

Home

&  Entity Profile

% Entity Users

1

-1 Entity DocumeR

:  Applications

% Federal Formg 2

Training Resources

Privacy Policy

Grant Package ( ) ‘:-:_-’"‘C“‘:”S e ‘

~ Instructions Notice of Funding Opportunity Instructions

List items by type (office supplies, postage, training materials, copy paper, and expendable equipment items costing less than $5,( ch as books, flash drives) and show the basis for
computation. erally, Supplies are any items of tangible property that are not equipment, including any materials that are
the narrative section, please provide a specific description for each item. and explain how the item supports the project goals and obj

or consumed during the course of the project. In
ves outlined in your application.
your app > Standard Applicant Information

Proposal Abstract

Supply Items
Data Requested with Application

 Additem X Deleteitem Compute the costs (e.g.. the number of each item to be purchased X the cost per item)
Proposal Marrative
Purpose of Supply Items # of ltems Unit Cost Total Cost
v Budget and Associated Documentation
NNo fcems sworn Officer Positions

v

«/  Ciilian Personnel
o Travel

N

Supplies Total Cost Equipment

$0
BT | <—

Additional Narrative SubAwards [Subgrants)

Procurement Contracts
2] Keyboard
P Other Costs
Font - | Sze - | 1= 1 u EE @ « I o =k A-B- = = = =

i
i}
w
~
=

Indirect Costs
Budget Summary
Local Match Details
Budget / Financial Attachments
MOUs and Other Supportive Docurmg 4

Additional Application Components

4

T
o
3
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COPS Office Web-based Budget

(Subawards)

Steps1 -4

1) Select the Instructions caret to expand and view guidance on
completing the Subawards (Subgrants) budget category.

2) Enter each expense line separately as shown in the example.

3) Enter a narrative description for the Sub-Award budget costs in
the Additional Narrative text field.

4) Select Continue to open the next budget category.

) JUSTgrants 2: 0

) Home Grant Package ( ) ( Actions ~ )
&2  Entity Profile o
N ~ Instructions Notice of Funding Opportunity Instructions
S Entity Users 1 Subawards (see *Subaward" definition at 2 CFR 200.1): Provide a description of the Federal award activities proposed to be carried out by any subrecipient and an estimate of the cost
(include the cost per subrecipient, to the extent known prior to application submission). For each subrecipient, enter the subrecipient entity name, if known. In the narrative section, please
3 rovide a specific description for each item, and explain how the item supports the project goals and objectives outlined in your application.
[ Entity Document P | prior ° ° piain now PP project goals a " your applica > Standard Applicant Information

Proposal Abstract

= Applications Subawards (Subgrants)

fit Federal Formg 2

Data Requested with Application
{ Additem X Deleteitem
Proposal Marrative
Item Description Country State/U.S. Territory City Total Cost \ Budget and Assoclated Documentation
+  Sworn Officer Positions

Civilian Personnel |

Equipment
Subawards Total Cost

v
v Travel
v
30 L

Supplies

SubAwards (Subgrants) 4 —

Procurement Contracts

Additional Narrative

[ Keyboard Other Costs

Indirect Costs

n
©
w
[
S
m?
&
@
-
i~
A
»
2
[l
]
il
L]

- Size - 3= = e -B-= =
3 Budget Summary
Local Match Details
Budget / Financial Attachments
MOUs and Other Supportive Docurmg 4
Additional Application Components

Iraining Resources
raining Resourc D oo o desomemses

Privacy Policy ( Bak ) (_ save J mg
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COPS Office Web-based Budget

(Procurement Contracts)
Contracts

Steps1 -5

1) Select the Instructions caret to expand and view guidance on
completing the Procurement Contracts budget category.

2) Enter each expense line separately as shown in the example.

3) Select Yes/No in the Consultant Travel Required dropdown
menu.

4) Enter a narrative description for the Procurement budget costs
in the Additional Narrative text field.

5) Select Continue to open the next budget category.

Home

Entity Profile

“  Entity Users

Entity Docurf

:  Applications

Federal Forms

USTyrants 20 @

®:

Grant Package ( ) [ETIEIIGE (»‘:‘::iw: - w

Notice of Funding Opportunity Instructions

> Standard Applicant Information
it's threshold for an 8-hour day.

In the narrative section, please provide a specific description for each item, and explain how the item supports the project goals and objectives outlined in your application

P ment Contracts ' Budget and Associated Documentation
Additem X n «/  Sworn Officer Positions
2 . ) . ~/  Cuilian Personnel

Item Descri ption Consultant  Country State/U.S. Territory City Total Cost
~ Travel
/  Equipmen:
«/  Supplies
-/ SubAwards (Subzrants)

Procuremant Cost
50
Nowv

= Keyboard

Cerufy and Subrmit

.

COPS Web-based Budget | 17



COPS Office Web-based Budget

(Other Costs)

Steps1 -4

Other Costs

Select the Instructions caret to expand and view guidance on

completing the Other Costs budget category.

Enter each line of expense separately as shown in this basic

example.

Enter a narrative description for the Other Costs budget in the

Additional Narrative text field.

Select Continue to open the next budget category.

@ Jusrenss

Y Home

&  Entity Profile

S Entity Users 1

-1 Entity Documerty

= Applications

& Federal Forms

Training Resources

Grant Package ( ) EEEIETG

~ Instructions

List items (e.g., rent, reproduction, telephone, janitorial or security services, and investigative or confidential funds) by type and the basis of the computation. For example, provide the
square footage and the cost per square foot for rent, or provide a monthly rental cost and how many months to rent. In the narrative section, please provide a specific description for each
item, and explain how the item supports the project goals and objectives outlined in your application.

Other Costs

 Additem X Deleteitem Computation - Show the basis for computation
Description Quantity Basis Costs Length of Time  Total Costs
No items

Other Costs Total Cost
30

Additional Narrative

2] Keyboard

Font - Sze - 3= &= B I U BEE ¥ O e A- B-

2, 0

[ Actions ~ )

Notice of Funding Opportunity Instructions

> standard Applicant Information
Proposal Abstract
Data Requested with Application
Proposal Narrative
v Budget and Associated Documentation
Sworn Officer Positions
Civilian Personnel |
Travel
Equipment

supplies

SubAwards (Subgrants)

K < < < < < X

Procurement Contracts
—
Indirect Costs
Budget Summary
Local Match Details
Budget / Financial Attachments
MOUs and Other Supportive Docum, 4

Additional Application Components

JC =
o ;
|l
™ 5
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COPS Office Web-based Budget

(Indirect Costs)

Steps1 -4

1) Select the Instructions caret to expand and view guidance on
completing the Indirect Costs budget category.

2) Enter each expense line separately as shown in this basic
example.

3) Enter a narrative description for the Indirect Costs in the
Additional Narrative text field.

4) Select Continue to open the next budget category.

NOTES: An Indirect Cost Rate Agreement with the Department of Justice (DOJ) is typically a
requirement for entering line items in this budget category.

Questions for specific instructions on a category should be addressed by reviewing the NOFO
guidance or by consulting the DOJ Grants Financial Guide.

If the Entity Administrator added the Indirect Cost Rate Agreement to the entity library, use the
upload feature to search the library for the agreement.

‘ @ JUSTyrants o @
A y USTICE GRANTS SYSTEM
£y Home Grant Package ( ) [ETIESIG ( actionz ~ )
Entity Profil
— ~ Instructions Notice of Funding Opportunity Instructions
ntity .
EpiidEoag 1 > Standard Applicant Information
o Propossl Abstract

Data Requested with Application

Proposal Narrative

Budget and Associated Documentation

Sworn Officer Positions

Additem X Delete item Compute the indirect costs for those portions of the program which allow such costs.

2 Civilian Personnel
Description Base Indirect Cost Rate Total Cost
Travel
Equipment
Supplies
SubAwards (Subgrants)

Procurement Contracts.

L S N N N N N N 4

Indirect Costs Total Cost

0 Other Costs

I | «—

Budget Summary

Additional Narrative

1 Keyboard Local Match Details
3 Font | [E5=ole) asist) (NENPTANU BEE « L A IES A-@ = = = E Budget / Financial Actachments
MOUs and Other Suppor e

Additional Application Components

> Disclosure And Assurances
Other 4
Certfy and Submit
v
\ Back | \ save \m’
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https://www.ojp.gov/funding/financialguidedoj/overview

COPS Office Web-based Budget

Budget Summar dee
s 5 Y

1) Enter the local Match portion of the total project cost if
requested or required. The Federal Funds portion will
automatically recalculate by the Match Amount entered.

2) Enter the projected Program Income portion of the total project
cost, if requested or required (this is rare for COPS programs).
The Federal Funds portion will automatically recalculate.

NOTE: Some COPS NOFOs such as the COPS Hiring Program (CHP) and
School Violence Prevention Program (SVPP) automatically calculate the
match amount, and if so, the field cannot be edited by applicants.

(®) JusTyrants o 0

1 Home Grant Package ( ) EEEIETG (_Actions ~ )
&  Entity Profile
W Notice of Funding Opportunity Instructions
o) TR UEAE Budget Category Total Cost
[ Entity Documents sworn Officer Positions: 50 > Standard Applicant Information
= Applications Civilian or Non-Sworn Personnel: $0 Proposal Abstract
Data Requested with Application
_ Travel $0
f& Federal Forms Proposal Narrative
Equipment: $0
v Budget and Associated Documentation
Supplies: 0
P ¥ v sworn Officer Positions
SubAwards: $0 ./ Civilian Personnel 1
Procurement Contracts: $0 W Travel
Other Costs: $0 g Equipment
Supplie
Total Direct Costs: $0 4 B
«/  SubAwards (Subgrants)
Indirect Costs: $0
«/  Procurement Contracts
Total Project Costs: S0 A
v Other Costs
Federal Funds: 0 A 0.00% o (s EEs

3 Local Match Details
[} 0.00%

Program Income:
2 Budget / Financial Attachments

MOUSs and Other Supportive Documents

raining Resources

Budget Detail Summary View D o

E’V Back \

I
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COPS Office Web-based Budget
Budget Summar Budget
gteps3 —% y)

3) Red-alert indicators on the Budget Category section indicate a
data entry mismatch. Hover over the red-alert indicator to reveal
the specific error.

4) Select the red-alert indicator to open the Inconsistent Budget
Summary and Standard Application Information table. This table
reveals which fields in the Budget Summary do not equal fields
in the Standard Applicant Information section. To correct this
error:

Select Yes to automatically update the Standard Applicant
Information section to match the Budget Summary.

« Select No to locate the Budget Category Line Item(s) that
must be corrected for the budget totals to match the

Inconsistent Budget Summary and Standard Application Information X
Budget Summary Standard Applicant Information 2: 0
¢y Homt | Total Project Cost 0.00 1000.0 (Cactions )
@ eni) | Federal Funds 0 750.0 4
R Notice of Funding Opportunity Instructions
@ Enti | Match Amount 0.00 250.0
[ Entiy Program Income 0.00 Q.0 > standard Applicant Information
appif  Would you like to update the Standard Applicant Information section with the values from the Budget Summary? Proposal Abstract
Data Requested with Application
i 2 o T Proposal Narrative
I Mo ) I Yes )

v Budget and Associated Documentation

44
./ Sworn Officer Positions
SubAwards: $0 ./ Ciilian Personnel 1
Procurement Contracts: $0 v Travel
Other Costs: $0 v Equipment
Supplie
Total Direct Costs $0 v upplies
«/  SubAwards (Subgrants)
Indirect Costs: $0
+  Procurement Contracts
Total Project Costs: 0 A
./  Other Costs

- . $0 0.00%
ederal Funds A £__Indirect Costs

| al Match Details
Program Income: P || = MatchAmount: The values in the Budget Summary

and standard Applicant Information sections are not Wiget / Financial Attachments

consistent. Click for more details.
I and Other Supportive Documents

Addrtional Application Components

Budget Detail Summary View LY R P ———

Train Sources v
Privacy Policy | Back ) [ save ) M
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COPS Office Web-based Budget

Budget Summar dee
s 7 Y

5) Select the Budget Detail Summary View on the Budget Summary
page.

6) Select a Budget Category caret for each category to expand and
view individual line items.

7) Select Continue to move to the next section.

NOTE: Review all line items to locate any data entry errors. If a line item is
found to be incorrect, navigate to that budget category to make corrections.

(®) JusTyrants o 0

Y Home Grant Package ( ) EEIEEIG
&5 Entity Profile H :
Budget Detail Summary View > Disclosure And Assurances “
% E 5 Other
it/ W Budget Category
Certify and Submit
A Sworn Officer

> Entity Documents
Base Salary and Fringe Benefits for Sworn Officer

= Applications Sworn Officer - 2
Position Title Position Description Partlr.lpants( )

Federal Forms Sworn Officer —
Number of Positions JohnElectronicBusinessPoc Doe

Entity Administrator

o
> Salary per Officer
> Fringe Benefits per Officer justgrants025.applicationsubmitte
o jgitsext

Summary Totals Application Submitter

Benefits per Officer $0.00 $0.00 $0.00
Salary per Officer

Total per Officer 30.00 $0.00 $0.00

Total per Officer All Years
$0
Total Salary and Benefits
$0

Travel 7
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Local Match ocal Matc
oo )

As part of the COPS Hiring Program local match requirements, recipients
must assume an increasingly larger share of the grant costs with local funds
over the three-year grant period.

1) Inthe Local Match Progression Table, forecast how the recipient plans to
assume a progressively larger share of the grant cost during each year
of the program. While the recipient may deviate from the specific
projection during the grant period, the recipient must ensure the federal
share decreases and the local share increases. The total amounts
entered in the table for all three (3) years must add up to the same as
the total amount from the Budget Summary page.

2) Complete the Waiver of Local Match section by selecting if the recipient
would like to be considered for a waiver to the local match
requirement. If so, enter the maximum local match that could be
supported and whether to be considered for award without a waiver.

3) Select Continue to open the next budget category.

Grant Package ( ) ETIIEIGE] ( Actions ~ )
Entity Profil
Notice of Funding Opportunity Instructions
Entity U: )
’ Local Match Progression Table
Epby As part of the local match reguiremes g Program, grantees must assume a progressively larger share of the cost of the grant with local funds over the three-year grant period. This means that > Standard Applicant Information
you
Applicati )
uring each year of the program. The chart is only 2 projection of your plans. While your agency
ecreases and the local share increases.
Federal Form:
Year1 Year2 Year 3 Total Total from Budget \ Budget and Associated Documentation
s B ./ Sworn Officer Positions
Local Match — 0.00
./ Civilian Personnel
1 5 3 — $0.00
Federal Share 4 v Travel
./ Equipment
Total — — — — 0.00
./ Supplies
./ SubAwards (Subgrants)
. ./ Procurement Contracts
Waiver of Local Match
./ Other Costs
The COPS Office may waive some or all of 2 grantee's local match requirement based on severe fiscal distress. During the application revie: gency’s waiver request will be evaluated based on the )
availability of funding, a de <s as reflacted through the fiscal health data provided in the application, and 2 co your fiscal health data with that of the overall applicant y  enEs
pool. _  Budget Summary
Does your agency want to be considered for a waiver of local match? '
2 Budget / Financial Atachments
Enter the maximum Local Match you would be able to contribute, if any. « | §
MOUs and Other Support cument:
Should we continue to consider the application if the waiver request is not granted? ~
° 3
Certify and Submit
Training Resources v INITIATE COMPLETE AND SUBMIT REVIEW BUDGET REVIEW AWARDPACKAGEREADY v
. (e ) (e ] mg
I
|
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Financial Attachment) Budget,Financial

Review the Budget/Financial Attachment section for required
attachments. All sections with required attachments are indicated by
a red asterisk at the end of the attachment title field.

1) Select the Section Title caret to expand the section and display
the Upload button.

2) Select Upload to locate a file on the workstation to attach to the
corresponding section. Files that can be uploaded include PDF,
Microsoft Word, and Excel.

(®) JusTyrants o 0

Grant Package ( ) EEEIETG

v iy VR 1 ~ Pre-agreement Costs” 2

> Entity Documents

( upload )

= Applications -
The recommended files to upload are PDF, Microsoft Word and Excel.
f& Federal Forms Proposal Narrative
e - v dget and As: d m
» Non-competitive Justification” =
v worn Offices
> Indirect Cost Rate Agreement (if applicable)”
/  Ciilian Personnel |
» Consultant Rate v a
> Employee Compensation Waiver v quipm:
2 . . I . i A Ao v pplie:
» Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status)
v bAwards (Subgrants)
» Disclosure of Process Related to Executive Compensation
«/  Procurement Contracts

> Additional Attachments \/ Other
v Indirs
Vv INITIATE COMPLETE AND SUBMIT
Information Grant Package Application Versions
OpportunitylD NOFO ID Funding Opportunity Title
0-COPS-2022-195070-5TG SI-195070 AV DB25.3.22 CHP

Training Resources
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COPS Office Web-based Budget (Budget/

Financial Attachment) Budget,Financial

3) Attach file(s) within the pop-up window. Either drag and drop the
file into the text field or use Select file(s).

JUSTrants e 0
O

Home

pppppppppppp

|
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Financial Attachment) Budget,Financial

4) Verify and update the file name in the pop-up window as
needed.

5) Select Attach.

JUSTyrants e 0
O

Home

pppppppppppp

|
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Financial Attachment) Budget,/Financial

Step 6 Attachments

6) Select Profile to attach a file from the JustGrants Entity
Documents library.

Grant Package ( )

Entity Profile o
Notice of Funding Opportunity Instructions

~&  Entity Users > Pre-agreement Costs

[% Entity Documents > Non-competitive Justification > Standard Applicant Infarmation

Applications v Indirect Cost Rate Agreement (if applicable) Proposal Abstract

Data Requested with Application

fm Federal Forms Proposal Narrative

- v Budget and Associated Documentation
)
R «/  Sworn Officer Positions
The recommended files to uplgad=ssa PDF, Microsoft Word and Excel. ~
v Civilian Personnel
6 v Travel

s Consultant Rate Equipment

» Employee Compensation Waiver v Supplies
v SubAwards (Subgrants)

> Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status)
+  Procurement Contracts

> Disclosure of Process Related to Executive Compensation «  Other Costs

> Additional Attachments «/  Indirect Costs
v Budget Summary
v Local Match Details

~ INITIATE COMPLETE AND SUBMIT REVIE EV A
Budget / Financial Attachme
Information Grant Package Application Versions MOUSs and Other Supportive Documents
Additional Application Components
OpportunitylD NOFO ID Funding Opportunity Title ?
A FARE AA%A AnEATA ETA er aneaTa AU RBAE 5 A% Fun | G .
( Ba ) (
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COPS Office Web-based Budget (Budget/

Financial Attachment) Budget,/Financial

Steps 7 - 8 Attachments

7) Select the corresponding check box to select the document(s) to
attach. Selecting the top check box will select all check boxes for
attachment.

8) Select Attach.

) JUSTgrants 2 0

F' JUSTICE GRANTS SYSTEM

3 Home

B

Entity Profile

i

% Entity Users

> Entity Documents
Select a file from my Entity Profile X
:  Applications

& Federal Forms Name = Category = StartDate- EndDate- Federal Fiscal Year- Notes— Created Date= Uploadec
Findings For ADO 282860.docx Disclosure of Process Related to Executive Compensation 2020 11/7/24 JohnElectr
Callaghan (003) signed.pdf Indirect Cost Rate Agreement (if applicable) 2024 9/26/24 JohnElectr
PRCR_Test.docx Indirect Cost Rate Agreement (if applicable) 5/31/23 JohnElectr
DCM Account approval Form(Data Migration) 07.28.20.pdf Budget Financial Management Questionnaire 2021 2/4121 JohnElectr
EQ-55-Temporary-Stay-at-Home-Order-Due-to-Novel-Coronavirus-(COVID-19).pdf  Budget Indirect Cost Rate Agreement 2021 2/4/21 JohnElectr
AwardPackage Creation.docx Disclosure of Process Related to Executive Compensation 2019 11/4420 JohnElectr
OJP AWS Secure Cloud Account Request Form_JenkinsQJPSC.pdf Budget Financial Management Questionnaire 2021 11/4/120 JohnElectr
L] >

Cancel

Training Resources

Privacy Policy.
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Financial Attachment) Budget,Financial

9) Continue attaching files until all required budget and financial
files have been included in the budget.

IMPORTANT

Continue allows the user to move to the next section or category after the
system performs a validation check for any errors.

Save allows the user to save changes and return later to finish.
Back allows the user to move backwards to the previous section or category.

(®) JusTyrants o 0

() Home Grant Package ( ) EEIEEIG ‘:-:-’"‘C“‘:"'S v-::‘

&  Entity Profile

Notice of Funding Opportunity Instructions

S Entity Users > Pre-agreement Costs”

> Entity Documents > Non-competitivejustification* > standard Applicant Information

= Applications > Indirect Cost Rate Agreement (if applicable)” Proposal Abstract
Data Requested with Application

. Fed » Consultant Rate
o e Proposal Narrative

> Employee Compensation Waiver . .
v Budget and Associated Documentation
» Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status) Nz Sworn Officer Positions

» Disclosure of Process Related to Executive Compensation v Civilian Personnel 1
Travel
~ Additional Attachments
Equipment

supplies

I\. Upload ) SubAwards (Subgrants)

Procurement Contracts

The recommended files to upload are PDF, Microsoft Word and Excel.
Other Costs
Indirect Costs

Budget Summary

A N N N Y SN

Local Match Details

Budget / Financial Attachments

MOUSs and Other Supportive Docum, 9

~ INITIATE COMPLETE AND SUBMIT
Additional Application Components

Iraining Resources
raining Resou . . o . N

v
Privacy Policy, | Back ‘ ‘ save ms
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