FINANCIAL
Printing Federal Financial

Reports Overview ~ JUST.

JUSTICE GRANTS SYSTEM

Overview

Periodically, a Financial Manager needs to print out a copy of a
Federal Financial Report (FFR). To do this, the Financial Manager will
need to access the Awards page from their JustGrants home page.

In This Guide

This document describes procedures and the step-by-step process a
Financial Manager follows to print an FFR.

January 2024 Printing Federal Financial Reports | 1



FINANCIAL
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Steps 1 -3

JUSTICE GRANTS SYSTEM

1) Loginasa SRS e

& Home Welcome Justgrants026 financialmanager fgitsext
L -
I I n a n C I a I @  Entity Profile "
~ Alerts (0)
°:  Entity Users.
No dat todispay
Manager S
.

Applications rklist

Federal Forms.

A d t H £FR.484024 1013012020 Federal Financial Report Submitted 1211112023 07:06 PM
wardas optuon.
EFR484024 (EPETD Federal Financial Report Submitted 1211112023 07:05 PM
EFR701842 1013012023 Federal Financial Report Open 101312023 12:02 AM
EFR-701762 1013072023 Federal Financial Report Open 101312023 12:01 AM

101302021 Federal Financial Report Open 01/18/2023 02:57 PM
Frr.s0i0 ss02001 Federa Francil Report suwniza 1s202s 1218w
- Federa Financal Repor ror- vk Open 1o 008

ovacy Potey A

JUSTyrants Lo O
elect the Case G
) Home
Awards - New JustGrants Test Stage Org26 New JGII Test Stage Org26
ID for the award D oyrome
My Assigned Awards
% Entity Users 770 results Rows
with the FFRto ||« :
AwardID = Award Status = Grant Award Administrator Role = Award Number Managing Office~ Program Office~  Solicitation Title
. . Appl
view and pri nt jne oPBin eI O P—— |
]
[E Montoring FAW-308224 P Jattsext 15PBIA22-GG-01917-AWAX  OUP BJA 0P BIAPR
Federal Forms FAW-332531  Pending-Act Joitsext 15PBIS-22-GK03418-AWAX  OP 85 Demo with Sunny test formula
FAW-331221 jatsext 15JOVW-23-GG-03297-STOP  OVW Programmatic OVW Fiscal Year 2023
FAW-331219 P Jattsext 15PSMA-22-GG-03404-AWAX 0P SMART SMART FY 22 Support for Adam Walsh Act Implementation Grant Program
FAW-331218  Pending-Act Joitsext 15PSMA-22-GG-03403-AWAX 0P SMART SMART FY 22 Support for Adam Walsh Act Implementation Grant Program
FAW.329821  Pending-Act jatsext 15J0VIV-24-GG-00050-STOP  OVW
FAW-329820 g Jattsext 15J0VW-24-GG-00051-STOP  OVW
FAW-329819  Pending-Act Jaitsext 15J0VWW-24-GG-00046-STOP  OVW 9 FY:
FAW-329818  Pending-Act jatsext 15J0VIN-24-GG-00048-STOP  OVW
Training Resources
Privacy Polic
< A
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Printing Federal Financial Repor

Steps 4 - 6

The Active
Funded Award
page will open.

Scroll down to
the Funded
Award
Information
section.

Select the
Federal
Financial Report
(FFR) option.
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Entity PO

Entity Users

)

Entity Documents

Applications

Awards

Monitoring

Federal Forms.

Privacy Policy

Active Funded Award

Awarded Entity Legal Name

Current Entity Legal Name

ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.

Solicitation Tite:

Project Tie:
Project Period

Managing Offce:

DOJ Grant Manager
Grant Award Administrator.

FAW Case ID

Assignments

Task

—— Audit And Assessment

—— Financial

— Leadership

Legal

6y _Programmatic

PENDING-ACTIVE

Doing Business As.

Doing Business As:

This award is currently under review. a closeout cannot be initiated. For more information, view the Monitoring tab.

0JP BJA Semi Annual

OJP BJA Semi Annual PR Case with Question set
212120 - 5/31730

o

GranthanaReBJA jgitsint

justgrants026 grantawardadmin jgitsext
FAW-308040

Assigned to

Default team for DOJ

Default team for DOJ

Default team for DOJ

Default team for DOJ

Default team for DOJ

Solicitation Category NiA

Federal Award Amount $3,000.00
Program Office:  BJA

UE RKV2VTMEFJ03
T 260000000

View al
Case details

Last updated by

Queue processor(GenerateQuarterlyFFRProcessor)
(2mo ago)

Created by

Agent(System-Queue-ServiceL evel ProcessEvent)

Begin

Begin

DOJ Grant Manager

GrantManaReBJA

Phone

Begin 114111111

(N

JUSTgrants

JUSTICE GRAN

¢y Home

Entity Profile

Entity Users

Entity Documents

Applications

Awards

= Monitoring

Federal Forms

Active Funded Award
Awarded Entity Legal Name
Current Entty Legal Name

ASAP Account

FUNDED AWARD INITIAL

Funded Award Information

Award

Award Package  Conditions

Award Letter
Award Information
Project Information
Financial Information
Award Conditions
Award Acceptance

Suspend status. Drawdown is not available. For more

PENDING-ACTIVE

Doing Business As.

Doing Business As

‘This award is currently under review, a closeout cannot be initiated. For more information. view the Monitoring tab.

Award

Award Details  Attachments

Performance

Management

information, view the Funding Balance and Availability tab.

CLC NCIAL CLO. UFMS HA
Funding Federal Grant Award
Balanceand | Financial Modification
Availability Report (FFR) | (GAM) Closeout
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Steps 7 - 10

JUSTICE GRANTS SYSTEM

H H @ JUSTyrants f0 0
a(: WI ”I STICE GRANTS SYSTEM
P Active Funded Award
- ‘
Avarded Entiy Legal Name Doing Business As )
Entty Profile
Gurrent Enty Legal Name Doing Business As:
. % Enty Users ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.
un |q u e ] um be I. B Entty Documents This award is currently under review, a closeout cannot be initiated. For more information, view the Monitoring tab.
Appications A
Funded Award Information
Awards
Funding Federal Grant Award
5 Monitoring
Award Award Performance  Balanceand  Financial Moditication
Award Package ~ Conditions Award Details  Attachments  Management  Availability Report (FFR)  (GAM) Closeout
@ Federal Forms e
I I I { I te po rt Report Number | Type of FFR Reporting Period Due Date of Report Status
N u m ber to be FrR.s87694 Quarterty Apr1,2022 1o Jun 30, 2022 130, 2022 FFR-Delinquent
689041 i Jul1,2022 to Sep 30,2022 oct 30, 2022 FFR-Delinquent
p rl I Ited - Quarterly Oct1,2022 to Dec 31,2022 Jan 30,2023 FFR-Delinquent
FFR-604341 iy Jan 1, 2023 to Mar 31, 2023 Apra0, 2023 FFR-Delinquent
Quarterly Apr1,2023 to Jun 30,2023 Ju1 30, 2023 FFR-Delinquent
STy Jul1,2023 to Sep 30,2023 Oct 30, 2023 FFR-Delinquent
Quarterly Oct1,2023 to Dec 31,2023 Jan 30,2024 Open

9) Scroll up to the ||©@ === oo

Active Funded Award

O Home
Awarded Entity Legal Name Doing Business As N J
D ety Protie —
Curent Entty Legal Name Doing Business As
@ Entity Users ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.

Entity Documents This award is currently under review, a closeout cannot be initiated. For more information, view the Monitoring tab.

Applcations Work queue record for Broken Processes
t h F F R r p rt ——  Repair flow configuration (aka problem flows)
e ‘ e ( ) A Awards

BJA_EmmittTill_v1 (C-298738)

5 Monitorin
o Federal Financial Report (FFR-687694)

nun Ibe I. & FeceraiFoms P [ Y ——

Federal Financial Report (FFR-689041)

10) Select the View
Case option for
the FFR to be e | T
printed. e

Federal Financial Report (FFR-692566) View C
——  CreateFFR o

Federal Financial Report (FFR-694341)

slgrants026. financialmana

View C

Federal Financial Report (FFR-698914)
Training Resources

—  CreateFFR

Privacy Policy
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Printing Federal Financial Repor

Steps 11 - 12

11

12

The FFR displays
in View-Only
mode.

From the FFR
page, open the
Actions menu
and select the
Print option.
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)

o]

Ent

Entity Users

Entity Documents

JUSTgrants

INQUENT

Doing Business As

Awarded Entity Legal Name

i i li NA
Appications Solicitation Title: OJP BJA Semi Annual Solicitation Category:
Project Title: ‘OJP BJA Semi Annual PR Case with Question set Federal Award Amount $3,000.00
Awards Project Period: 2/2/20 - 5/31/30 Program Office:  BUA
Managing Office: oJP UEL RKV2V7MEFJ03
5 Monitoring
DOJ Grant Manager. GrantianaReBJA gitsint TIN: 260000000
Grant Award Administrat
2 reverirors rant Award Administrator Justgrants026.grantawardadmin jgtsext
FAW Case ID FAW-308040
_ 1.Federal Agency and Organizational Element Case details
to Which Report is Submitted:
Federal Agency and Organizational Element to Which Report 20 G0al Deadine
is Submitted 1y ago 1y ago
Last updated by
Pega Email Bot (1y ago)
~ 2.Federal Grant Or Other identifying number:  15PBJA-22-GG-01922-AWAX Created by
This is the grant number assigned to the award for this Queue processor(GenerateQuarterlyFFRProCesSor)
program. (1y ago)
3. Recipient Organization (Name and complete address including Zip code) R——
This is the organization name and complete address of the recipient organization.
o justgrants026 grantawardadmin
LEonfsL joitsext
Lo 0
Home
= Federal Financial Report
7 S
Entity Profile Awarded Entity Legal Name Doing Business As: = 4
Refresn
% Entiy Users 1 2 FederalAgencyAndGrant
- Print
~)  Entity Documents
Close
Solicitation Tite OUP BUA Semi Annual Soliciation Category NA
s Applications 9
Project Tie: OUP BUA Semi Annual PR Case with Question set Federal Award Amount $3,000.00
] Awarss Project Period 202120 - 5/31/30 Program Office:  BJA
Managing Offce: o uEl RKV2VTMEFJ03
= Monitoring -
GrantManaReBJA gitsint IN: 260000000
Grant Award Administrato v
PR rant Award Adminitrator ustgrants026.grantawardadmin gitsext
FAW Case ID FAW-308040
_ 1.Federal Agency and Organizational Element —— Case details
to Which Report is Submitted:
Federal Agency and Organizational Element to Which Report 20 G0l Deadine
is Submitted 1y ago 1y ago
Last updated by
Pega Email Bot (1y ago)
~ 2.Federal Grant Or Other identifying number:  15PBJA-22-GG-01922-AWAX Created by
This is the grant number assigned to the award for this Quete processor(GenerateQuarterlyFFRProcessor)
program (1yago)

3. Recipient Organization (Name and complete address including Zip code)
This is the organization name and complete address of the recipient organization

Participants (7)

Justgrants026 grantawardadmin
“ igitsext
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Printing Federal Financial Reports

Steps 13 - 16

13) The FFR opens
in a frame and
after a few
moments, a
default print
dialogue box

opens.

14) Select a printer
option and
locate the scale
option in the

dialogue box.
15
16

Scale to 70%.

Select the print
option.
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s Federal Financil Report - Work - Microcft Edge - o x
JUSTgrants fo O
e 0 ? ) hitps//stage-justgrants.usdojgov/pn A
JGII Test 0rq2 Print B A
Home
- Federal Fi Total: 7 sheets of paper
& Solictation  OJP BJA Semi Annual Solctaion  NA )
Fuliy e Awarded Entiy i it e Category.
Project Tile: OJP B R Case  Federal Award 0o
Entity Users OJP Secure Print on ojpsdcsec. ‘with Question set Program Office:  BJA N
. Prfect 22120 8310 ver RKV2VTMGFI03
> Entity Documents Copies
Managing  OJP N 260000000
Son | Office:
Applications DOJGrant  GraniManaReBJA gitsint
prof e Manager.
P i | v (Grant Award Afosigirs026 grantawardadmin
O Fortait jgisext
Mar FAW Case D FAW-308040
IE Monitoring ool ~ Landscape
Federal Forms crafed
& F iSSP
AN ages
o Agency an -
ional Element to
rtis
= 0dd pages only o
{This ey and Organizational
prog Even pages only Element to Which Report is Submitted
g.1-5,8,11-13
1.Fede} Iails
~ owhill~ _ 2.Federal Grant Or Other  15PBJA-22-GG-01022-AWAX
FegeralA Color identifying number: ol Deadiine
gerfThic
This i the grant number assigned to i ago 1y ago
s Submited o o the award for this program.
olor ated by
rocessor(DeleteFFRsAferFinal) (15h ago)
Print on both sides
~ 2Fede Rec ~ 3. Recipient Organization (Name and complete address including Zip code) by
This is the g1 print on one side “This i the organization name and complete address of the reciplent organization. i
program
More settings
stre Rocipient Organization Nam N ran
s 3. Recl iplent Org: lew JustGrants Test Stage Org26
Cancel ants (7)
Training Resources . Stroot 1. 111 Swest R M
Recipient OC e
Privacy Policy, gitsext A
o Federa Financial Report - Work - Microsof Edge - o X
JUSTgrants Lo O
JUSTICE GRANTS SYSTE € https//stage-justgrants.usdoj.gov/pr 3pp) Window8Prom... A
161 Test Org26 Print B s
Home ]
= Federal Fi Total: 5 sheets of paper
Socton Tt 0P 1A e A Solctnion G
Entity Profile Awarded Entiy || 1P 8 S Annst PR Ca e Ovton st wou$300000
tings o - eemenns
% Entity Users GranansoBsA ot i 260000000
Paper size P ————
[ Entity Documents Letter o o s
. Soli
IR Scale (%) 1.Federal Agency and Organizational
o  Boment o Winich Report s Submd
) Fit to printable area Foduat Agency and Oganizasona Eemart o Which
Awards proff Repons s
v Actual size
Monitoring v mbar
oof o gt e st e s e
GraiFed o
@ Federal Forms
Pages per sheet
0 o ezt e and ot ke o recin e,
1 v
hie  Quality RectpentOrganzton Nam: New b Tt g Oz
pr
600 dpi v s -
_ 1Fede Margin s ails
towhi¢ ~ M9 - [r— oy —
Federal AgerlThis | perauit v 2l Deadine
is Submitted -~ o — ago 1y ago
ated by
Options
coumy: ™ oo w2 rocessor(DeleteFFRsAferFinal) (15h ago)
~ 2Fede/Rec | | Headersand footers oy
Thisis the g1 ] sackground graphics - ave rovavers brocessor(GenerateQuarterlyFFRProcessor)
s s ekt rgzts U Ecty
ProgEm - Lstre gt (1) Conr Conct oty UEL
ot us
ot vam s
> 3.Reci [ ———
et oo ants (7)
Training Resources I -
Recipient o1 —

NOTE: The 70% scale sets up the

print so that the top

and far-right portions of what is seen on the print screen
are not cut off.
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Steps 17 - 19

NI O

1L

JUSTICE GRANTS SYSTEM

O

17) After printing, e [ T

JGIl Test 0rg26 (FA
o Home Federal Fi
- Solicitation Title: OJP BJA Semi Annual Solicitation Category: ~ N/A
Entity Profile . e
e p r I n Gided= ik Project Tite: OJP BJA Semi Annual PR Case with Question set Federal Award Amount $3,000.00
Project Period 212120 - 5131/30 Program Office:  BJA

ity Users

- L : | Managing Office: oJP UEI RKV2V7M6FJ03
d I a IO gu e bOX WI I I O — DOJ Grant Manager.  GranthanaReBJA jgsint ™ 260000000
Grant Award Adrinisiralqustgrants02s grantawardadmin jgtsext
Applications Soliciy FAW Case ID FAW-308040
I Projec
close. o o]
vanag
I8 ontoring 50y . 1.Federal Agency and Organizational Element

to Which Report is Submitted:
£ Federal Foms Grant Federal Agency and Organizational Element to Which Report

18) To close the FFR

~ 2Federal Grant Or Other identifying number: 155
- This s the grant number assigned to the award for this
[alogue DOX
’
_ 1.Federa fetails

toWhich _ 3 Recipient Organization (Name and complete address including Zip code) Soal  Deadine

wyn

processor(DeleteFFRsAfterFinal) (15h ago)

1  2.Federa, iy
t ] ‘Recipient Organization Name: v
u e r rl t This s the gran T roon cation Name New JustGrans Test Stage Org25 processor(GenerateQuarterlyFFRProcessor)
program )
Street 1: 111 Street Ra
Street 2: -
corner of the > 2 Feopfs e
Training Resources
Recipient OrgCity: County:
ecipient Org ity WD ounty ~ justgrants026.grantawardadmin g

dialogue box. — e

19) To close the FFR | | © &= e

J6II Test 0rg2
Home
- m Federal Financial Report

r t r Actons ~
page and return -
. : :I 9 FederalAgencyAndGrant
-
Print
(> Entity Documents
Close

Solicitation Tite: OJP BJA Semi Annual Soliciation Category NA
Applications
F n AW r Project Title: (0JP BJA Semi Annual PR Case with Question set Federal Award Amount $3,000.00
wards Project Period 212120 - 5/31/30 Program Office:  BJA
Managing Offce o UEl RKV2VTMEFJ03
JE Montoring
DOJ Grant Manager. ‘GrantianaReBJA fgisint N 260000000
y Federal Forms
FAW Case ID FAW-308040
Actions

d ro d OW n I I | e n u _ 1.Federal Agency and Organizational Element —— A
to Which Reportis Submitted:

Federal Agency and Organizational Element to Which Report 20 G0l Deadine
is Submitied 1y ago 1y ago
Last updated by

and then select

~~ 2.Federal Grant Or Other identifying number:  15PBJA-22-GG-01922-AWAX Created by
. This is the grant number assigned to the award for this Queue processor(GenerateQuarterlyFFRProcessor)
the ClI tion
e Close opton.
) 3. Recipient Organization (Name and complete address including Zip code) Partcipants (7)
s Recipient Organization Name: New JustGrants Test Stage Org26 [T ELE T
rivacy_ Policy, Jaitsext .
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Printing Federal Financial Repor

Step 20

20) To close the
Active Funded
Award page and
return to the
JustGrants home
page, select the
Actions
dropdown menu
and then select
the Close option.
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JUSTgrants

JUSTICE GRANTS SYSTEM

Active Funded Award

fo

¢y Home
—
Awarded Entiy Legal Name Doing Business As: Actions ~ )
Entiy Profile
Current Entity Legal Name Doing Business As Refresh
Leadership >
® Entity Users ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.
Programmatic: >
[ Entity Documents This award is currently under review, a closeout cannot be initiated. For more information, view the Mo: Audit and Assessment: >
Legal >
Appiications
Financial >
Solicitation Tite: OUP BJA Semi Annual Solicitation Category: NA
Awards Print Award Package PDF
Project Tie: OJP BJA Semi Annual PR Case with Question set Federal Award Amount $3,000.00 o
[E Monitoring Project Period: 212120 - 5/31/30 Program Office: ~ BJA
Managing Office: o UEI RKV2V7MEFJ03
Federal F
eaeral Forms DOJ Grant Manager. GrantManaReBJA jgitsint TIN 260000000
Grant Award Administrator Justgrants026 grantawardadmin jgitsext
FAW Case ID FAW-308040
Assignments View al
Case details
Task Assigned to CEXL
Queue processor(GenerateQuarterlyFFRProcessor)
Audit And Assessment Defauit team for DOJ Begin (2mo ago)
Created by
— Financial Default team for DOJ Begin Agent(System-Queue-ServiceL evel ProcessEvent)
Leadersnip Defaultteam for DOJ Begin
DOJ Grant Manager
Training Resources — Legal Default team for DOJ Begin CranianaReR A jgisint
Phone
Privacy Pol 1
B 6y Programmatic Defaultteam for DOJ Begin Mn191m
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