OJP Attachment Budget Application Budget

) JUSTyrants

Overview

)/ JUSTICE GRANTS SYSTEM

The Office of Justice Programs (OJP) offers funding opportunities
each year. One of the critical documents requested in the application
is the budget worksheet and narrative.

OJP Policy Guidance

OJP policy guidance on the budget preparation can be found on the
OJP Grant Application Resource website: https://www.ojp.gov/
funding/apply/ojp-grant-application-resource-guide#budget-prep .

Please note solicitations will include specific policy guidance as well
so review the solicitation's Budget and Associated Documentation
section for specific requirements defined by statute or OJP.
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OJP Attachments

To determine the necessary attachments, refer to the relevant solicitation. Below
is the list of common budget attachments requested to be submitted in the
application.

Budget Documents to OJP Resource Guide Links
Attach

Budget Worksheet and https://www.ojp.gov/funding/apply/ojp-grant-
Budget Narrative application-resource-guide#budget-prep

Guidance: Generally, this is a required document for applications submitting a
manual budget.

Pre-Agreement Costs https://www.ojp.gov/funding/apply/ojp-grant-
application-resource-guide#pre-agreement-costs-also-
Known-as-pre-award-costs

Guidance: If applicable, attach a document requesting pre-agreement cost
approval. OJP does NOT typically approve pre-agreement costs.

Indirect Cost Rate https://www.ojp.gov/funding/apply/ojp-grant-
Agreement (if applicable) application-resource-guide#costs-associated

Guidance: If applicable, attach a current approved indirect cost rate.

Disclosure of Process https://www.ojp.gov/funding/apply/ojp-grant-
Related to Executive application-resource-guide#disclosure-process-
Compensation executive

Guidance: If applicable, attach the Disclosure of Process Related to Executive
Compensation
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OJP Attachments cont.

Budget Documents to OJP Resource Guide Links
Attach
Consultant Rate See the DOJ Grants Financial Guide for information on
the consultant rates that require prior approval from
OJP.

Guidance: If applicable, attached a document requesting prior approval.

Employee Compensation https://www.ojp.gov/funding/financialguidedoj/iii-
Waiver postaward-requirements#52-0

Guidance: If applicable, attach a document for the Employee Compensation Wavier
requesting prior approval.

Additional Attachments

Guidance: Attach any additional budget documents in the Additional Attachment
section.

Note: it is recommended to select the Additional Attachment caret to see if there if
there are additional requested items within this section.
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Y Home Grant Package ( 00805162 ) (O Due Januar y 31, 2024 2:49:00 PM EST

@ Entity Profile

o Solicitation Instructions
2% Entity Users .
~ Budget Worksheet and Budget Narrative (attachment)

[) Entity Documents 3

> Standard Applicant Information

== Applications (_ Upload ) Proposal Abstract

The recommended files tlhsnlaacaraiRE/icrosoft Word and Excel. .~ Proposal Narrative
oy FeelerEl Ferms -~ Budget and Associated Documentation

Budget / Financial Attachments

> Pre-agreement Costs (also known as Pre-award Costs)
» Non-competitive Justification

> Indirect Cost Rate Agreement (if applicable)

> Consultant Rate

Certify and Submit

» Limitation on Use of Award Funds for Employee Compensation for Awards over $250,000: Waiver

> Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk
status) Participants (2)

> Disclosure of Process Related to Executive Compensation
JohnElectronicBusinessPoc Doe

> Additional Attachments Entity Administrator
justgrants025.applicationsubmitte
<~ INITIATE ~ COMPLETE AND SUBMIT AWARDPACKAGEREADY Application Submitter
Information Grant Package Application Versions

Training Resources OpportunitylD SolicitationlD Solicitation Title

1. Open the Budget and Associated Documentation section of the
application. Each section of the page requires a specific
document to be uploaded.

2. Select the section corresponding to the document to be

uploaded. In this example, the Pre-agreement Costs document
Is needed.

3. Select the Upload button.

NOTE: This section is defined by the solicitation so you may see a different
listing of budget attachments requested with the application than what is
displayed above. Please refer to the solicitation for specific documents that
should be attached and specific documents that are required to be attached.
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Attach file(s)

Drag and drop files here

4. Either drag and drop the file into the large text box or use the
Select file(s) button to attach the document.
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verview

G0pen
v 4 5> ThisPC > Desktop » Deliverables v O O Search Deliverables
rganize Mew folder m @
[ Documents # " Name Date modified Type Size
¥ Downleads * Archive File folder
=] Pictures » Files File folder
JG Trainings by Grant Phase One Pagers File folder
Ad hoc SCAAP File folder
Application Submission UIUX Project File folder
JARG [ Disclosures and Assurances 1/11/2021 2:30 PM Microsoft Word D... 12KB
oRs 19 Indirect Cost Rate Agreement 71272021 12:32 PM Microsoft Word D... 12KB
1 Memoranda of Understanding Microsoft Word D... 12KB
E This PC @ PreAgreement Costs Microsoft Word D... 1,415KB
B 3D Objects 7 Proposal Abstract Microsoft Word D... 32KB
B Deskiop Proposal Narrative Adobe Acrobat D... 326 KB
2 b 11 Research Independence Integrity Microsoft Word D... 12 KB
& t:
& Documents 1] Supporting Documentation /2021 2:30 PM Microsoft Word D... 12 KB
+ Downloads @1 Tribal Authorizing Resolution /2021 2:30 PM Microsoft Waord D... 12KB
B Music
&=/ Pictures
B videos
== oaam (\\ojpcifs39.0jp.doj.gov) (G
= hartmanl (\\ojpcifs34\home) (H:)
== Personal Win7 Backup (O2)
¥ Network
v
File name: | Supporting Documentation | Al Files v

5. Locate the file on your workstation or shared drive.
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= Entity Profile

F=  Entity Users
Attach file(s)

| Entity Documents

s 0@

= Applications

i Federal Forms

Name *

Supporting Documentafion

File

Supporting
Documentation. doox

Category

Budget Worksheet

Training Resources

Privacy Policy

6. When the file appears, update the Name if needed, and verify
that the Category is correct.

7. Select the Attach button.

NOTE: The file category is critical in determining where the file is stored in the
application. If an incorrect file category is selected, the file will be stored in an
unrelated location within the application and may be difficult to find.

The file category also determines whether a required document has been
attached. For example, if a Pre-agreement Cost document is required but the
file category associated with the document is “Other”, JustGrants does not
register that the appropriate file has been uploaded and will prevent the
application from being submitted.
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J'U§ rg ran'ls 200

: Home Grant Package ( 00804209 ) )Due December 20, 2023 2:02:00 PM EST
Entity Profile
Entity Users Solicitation Instructions

> Budget Worksheet and Budget Narrative (attachment)

-] Entity Documenis ~ Disclosure of Process Related to Executive Compensation » Standard Applicant Informstion
Applications
- oy N ve
p -,
& Federal Forms = ~ Budget and Associated Documentation
‘o
The recommel nded files Tivicrosoft Word and Excel. —2l3zw RTETE
A
» Discl
+ Additional Attachments Othes
Certify and Submi
" INITIATE COMPLETE AND SUBMIT
Participants {2)
Information Grant Package Application Versions
JohnElectronicBusinessPoc Doe
OpportunitylD SolicitationiD Solicitation Title Enity Administratar
0-BJA-2024-184842-STG-CLONE 51184842 Alak Testing
justgrants028. applicationsubmitter
Application Case ID Application Group Case 1D SF424 2 1 o :gntsge:d LT
Training Resources A-449923 AG-136933

e
- “\ - ~
Privacy Policy | Back ) | sae )

Some documents are stored in JustGrants by the Entity
Administrator. Typically, these are documents that are shared by
multiple applications and awards, such as an Indirect Cost
Agreement.

8. Select the Profile button to upload a document from the Entity
Documents section in JustGrants.
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JUSTY

Home

Entity Profy

Entity Usi

Entity Documents

Applications

Federal Forms

Privacy Policy

Training Resources

JUSTgrants

GRANTS

SYSTEM

s 0@

Select a file from my Entity Profile

Name

Indirect Cost Rate Agreement docx

‘226091 QA updated tesfing docx

Feature 16007 1 Testing Approach xisx

231391 Design Doc.docx

Budget Modification docx

Stage Tesfing.docx

2015 IDC.pdf

DCM Account approval Form{Data Migration) 0728 20.pdf
DCM Account approval Form{Data Migration) 0725 20.pdf

EQ-55-Temporary-Stay-at-Home-Order-Due-to-Movel-Ci

Category —

Disclosure of Process Related to Executive Compensation
Disclosure of Process Related to Executive Compensation
Disclosure of Process Related to Executive Compensation
Disclosure of Process Related to Executive Compensation
Disclosure of Process Related to Executive Compensation
Disclosure of Process Related to Executive Compensation
Disclosure of Process Related to Executive Compensation
Disclosure of Process Related to Executive Compensation

Disclosure of Process Related to Executive Compensation

ndl Discl

o Ty
g Cancel J

of Process Related to Executive Compensation

Start Date —

End Date—  Federal Fiscal Year—  MNotes—

2023

2026

2023

2020

2020

2021

Created Date —

812923

82323

82323

8123123

82323

Ti21123

Sz

1320

/3720

1115720

Uploaded by =

JohnElectronicBusinessPoc Doe
JohnElectronicBusinessPoc Doe
JohnElectronicBusinessPoc Doe
JohnElectronicBusinessPoc Doe
JohnElectronicBusinessPoc Doe
JohnElectronicBusinessPoc Doe
JohnElectronicBusinessPoc Doe
JohnElectronicBusinessPoc Doe
JohnElectronicBusinessPoc Doe

ectronicBusinessPoc Doe

9

Select the document(s) to upload by checking the box to the
left of the Name column.

10. Select the Attach button.
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7+ Home Grant Package ( 00804209 ) )Due December 20, 2023 2:02:00 PM EST
= Entity P

Solicitation Instructions

. Entity Users
¥ > Budget Worksheet and Budget Narrative (attachment)
=] Entity Documents ~ Disclosure of Process Related to Executive Compensation S Standard Applicant Information
Proposal Abstract
Applications )
— ~ Proposal Narative
i Federal Forms N Upioad J v Budget and Associated Documentation

- ~,
| Profile ) Budget / Financial Attachments
e ,/
The recomme nded files to upload are PDF, Microsoft Word and Excel. 10Uz and Other Supporive Documants
Additional Application Componants

» Disclosure And Assurances

Other

Certify and Submit

> Additional Attachments

Participants {2)

" INITIATE COMPLETE AND SUEMIT REVIEW, BUDGET REVIEW AWARDPAC KAGEREADY

Information Grant Package Application Versions

Training Resources OpperunitylD solctatoniD o e
- =,
Privacy Policy b Back P

11. Continue attaching documents in each section as required.

12. When all required and requested files have been attached to
the application, continue with the other sections of the
application.
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F) JUSTgrants

Y Home
@& Entity Profile
2+ Entity Users
[  Entity Documents > Pre-agreement Costs UPDATE"
== Applications
> Consultant Rate UPDATE

fax  Federal Forms

13

Grant Package ( 00792712 ) LIS IIIAS

(O Due May 3, 2024 2:05:00 PM EDT

> Non-competitive Justification UPDATE

> Indirect Cost Rate Agreement (if applicable) UPDATE"

> Disclosure of Process Related to Executive Compensation UPDATE

O A T T O S G A T T T Y S P P ST S TIO S AT S ST TN SRSt
~ Additional Attachments
(" upload )
The recommended files to upload are PDF, Microsoft Word an
Budget custom 1 «
( uploaa )
The recommended files to upload are PDF, Microsoft Word an
Budget custom 2 =
( Uploaa )
The recommended files to upload are PDF, Microsoft Word an

Budget custom 3 Not req

Privacy. Policy. (_ Back )

SUGS)OFDRTE

d Excel.

d Excel.

d Excel.

Solicitation Instructions

> standard Applicant Information

Proposal Abstract

Proposal Narrative

tation

Participants (2)

JohnElectronic sPoc Doe

Busine: ]
Entity Administrator -

justgrantso2s.applicationsubmitte

Application Submitter

13. A solicitation could include additional sections within the
Additional Attachment section. Please open the caret to
determine if there are additional documents requested with

the application.

NOTE: The red asterisk is an indication that the information is required to
submit the application. This also applies when there is a red asterisk next to
an attachment section. If an attachment is not uploaded, the submission
button will remain grayed out.
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y Home

£  Entity Profile

Entity Users

)  Entity Documents

Applications

f@ Federal Forms

Privacy Policy

JUSTyrants Po O

Grant Package ( 00792712 ) (D) Due May 3, 2024 2:05:00 PM EDT ( Actions ~ )

> Non-competitive Justification UPDATE

> Pre-agreement Costs UPDATE > standard Applicant Informatior

> Consultant Rate UPDATE

> Indirect Cost Rate Agreement (if applicable) UPDATE"

> Disclosure of Process Related to Executive Compensation UPDATE

> Financial Management Questionnaire (including applicant disclosure of high-risk status) UPDATE

~ Additional Attachments

( wupload )

The recommended files to upload are PDF, Microsoft Word and Excel.

Participants (2)

Budget custom 1 » JohnElectronicBusinessPoc Doe
Entity Administrator

Upload )

justgrants025.applicationsubmitte

jgitsext

Application Submitter

The recommended files to upload are PDF, Microsoft Word and Excel.

Budget custom 2 «

( upload )
The recommended files to upload are PDF, Microsoft Word and Excel.
Budget custom 3 Not req

14.

15.

16.

Continue attaching files until all the required files have been
included in the budget.

Select the Continue button to continue entering data in the
application.

Return to the Application Submission Job Aid Reference Guide
for continued guidance on entering data into the application.
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