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In this video we will cover:

The process for award acceptance

The process for supplemental award acceptance

Details on Automated Standard Application for Payments (ASAP)
How to create a user profile in JustGrants

How to reset password or unlock your account

The JustGrants resources available to you
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Award Acceptance Overview

When the DOJ makes a new or supplemental award:

Application Submitter (AS) Entity Administrator (EA) Authorized Representative (AR)
* Receives notice that an * Receives notice that an * Receives notice that an
award has been made. award has been made. award has been made.

* Must act on the award, as
they will be the first entity
user to see the award in
My Worklist.
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" Roles and Responsibilities

What roles are involved in award acceptance?

The Entity Administrator (EA) must assign or confirm the
Q critical users—Authorized Representative[s] (AR), Financial

Manager (FM), Grant Award Administrator (GAA)—for every
award.

Entity Administrator

The Authorized Representative (AR) accepts or declines the ) )
. Authorized Representative
award for your entity.

COPS grantees will have two Authorized Representatives assigned to each

award; both are required to accept the award.




" Award Acceptance

Let’s review the Award Acceptance process.

Notifications




Notifications

Three Entity users are notified by email of
award decisions. Notifications are sent to
the users assigned to the submitted
application.

Roles: AR/ EA /AS



Assignment

The EA must assign three critical users
and roles to every award. The award
cannot be accepted until the EA has
confirmed the assignments.



Accept orDecline

The AR will then follow steps to review the
award document, including all award
conditions, and accept or decline the award
on behalf of their entity.

Role: AR



Award Acceptance Process
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Select Role(s)
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Alternate Grant Award Admin
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Confirm Roles
Entity Administrator Task

JUSTICE GRANTS SYSTEM

JUSTgrants Lo 0O

Funded Award
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It (P AlternateGrant Awardadmin @ Phone
32222211
™ i Email
J e rantManaReOVWEo|p.dof test
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OJP & OVW Confirmation

Entity Administrator Task

Confirm Authorized Representative

The Authorized Representative being assigned to this Award will have the role to accept on behalf of the organization.
Please confirm the individual being assigned has the authority to do so.




COPS Confirmation

Entity Administrator Task

Confirm Autherized Representative

The authorized representatives are the officials serving as representatives of the legal recipient who will have final responsibility for all programmatic and financial decisions regarding an award.

Fer law enforcement agendies, the authorized officials are the top law enforcement executive (e.g. chief of police, sheriff, or equivalent) and the 1ep government executive (8. mayor. board chairman, or
equivalent). The law enforcement executive must be assigned the role of Authorized Representative 1 and the government executive must be assigned the role of Authorized Representative 2.

For non-law enforcement agencies (institutions of higher education, private organizations, etc.). the autherized officials are the programmatic officials (e.g.. executive director. chief executive officer, or equivalent)
and financial officials (e.g.. chiel financial efficer, treasurer. or equivalent) who have the ultimate signatory authority to Sign contracts on Behalf of your organization, The programmatic official must be assigned the
rede of Authorized Representative 1 and the financlal officlal must be assigned the role of Authorized Representative 2.




Award Status Change
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Verify Assignments
Entity Administrator Task

Supplemental
Award

Home

Entity Profile

Entity Users

Entity Documents

Applications

B Awards

Monitoring

f@  Federal Forms

Training Resourges

Privacy Policy

JUSTgrants

5 SYSTEM

Welcome Serena Francesca

» Alerts (2)

Lo @

Entity Administrator: Alak Dutta

~ My Worklist

2539 results

Case ID Due Date ©

Case Type

Funded Award
Funded Award
SupplementalAward
Supplementalaward
Funded Award
Funded Award
Funded Award

Funded Award

Award

15PSMA-24-GG-01699-AWAX

15PBJA-24-GG-01632-AWAX

15JOVW-24-GG-01667-5TOP

15J0VW-22-GG-03302-5TOP

15)COPS-24-GG-01624-METH

15PBJA-24-GG-01607-AWAX

15)COPS5-24-GG-01584-METH

15PSMA-24-GG-01578-AWAX

Funded Award
Funded Award
SupplementalAward

Funded Award

15)OVW-22-GG-02971-5TOP

15PBJA-24-GG-01550-AWAX

15PBJA-24-GG-01548-AWAX

15PBJS-20-GG-0077 1-AWAX

15JOVW-24-GG-00171-5TOP

Solicitation Title

FY24 Adam Walsh Act

Testjrm 3-29
Fy24DiscretionaryTemplatedewDesign
FY22 OVW Solicitation

FY24 COPS Ternplate New Design

FY24 Formula Template (Mew Redesign)
Test Solicitation

FY24 INVITED TEMPLATE

FY22 OVW Solicitation

Alak Testing Jag Local

Alak Testing Jag Local

PROJECT: BJS Solicitation Sanity Testing

FY2arormulaNewDesign

Office

OJP-SMART

op-BA

oV

oW

COPs

OJP-BJA

COPS

OJP-SMART

oV

OJP-BJA

OJP-BJA

OJP-BJS

v

Status S

Pending-Award External Assignee
Pending-Award External Assignee
Submitted
Submitted
Submitted
Pending-Award External Assignee
Pending-Award External Assignes
Pending-Award External Assignee
Submitted
Pending-Award External Assignee
Pending-Award External Assignee

Submitted

Pending-Award External Assignee !l
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Supplemental Award Status
Entity Administrator Task
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Confirm New Authorized Rep
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Change in Award Status
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Thank youl The next step in this case has been routed appropriately.
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Award Acceptance:
Authorized Representative Actions
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If you received a COPS award, both your first and SECOND

authorized representatives need to complete this task

Authorized Rep Worklist
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Review Award Details

Authorized Representative Task
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Project Information
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Financial Information & Other Award Documents

Authorized Representative Task
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Decline Award
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Status Codes

Throughout this
process, JustGrants will
display several different
status codes

Pending-Award
External Assignee

Pending-Award
Acceptance

Pending-ASAP
Enroliment

Pending-Account
Creation

Pending-Active

Indicates EA needs to confirm or assign the
FM, GAA, and/or AR.

EA made all needed assignments; the
funded award is now routed to the assigned
AR to accept the award.

Indicates your entity is a new user with
ASAP as a recipient of DOJ funds and your
entity must enroll in ASAP.

AR accepted award; triggers a notice to
ASAP for award account creation where
grant funds are deposited so grantee can
make payment requests.

Indicates technical aspects are completed.
This does not mean activities can begin.



ASAP

(Automated Standard Application for Payments)




I ASAP Resources

You can visit https://justicegrants.usdoj.gov/resources/asap for more
information on ASAP-related trainings and resources.

ASAP Enroliment Contact Details for ASAP System Questions

Checklist
The Automated Standard Application for Payments (ASAP) is an AS k u O C FO @ u Sd 0 i u gov

electronic system used to quickly and securely transfer money to

recipient organizations, including Department of Justice funding CO PS a n d OJ P

award recipients. Use this checklist if your entity is a first-time 0,’

ASAP user. award recipients

Federal agencies start the enrollment process by entering critical

entity data, then entities (recipient organizations) follow these steps
to set up their ASAP access. -

Step 1: Receive Enroliment Email

For initial enroliment, your organization's Electronic Business Point of Contact (E-Biz POC) in the System for Award
Management (SAM.gov) is considered your ASAP initial POC. They will receive an email from CAIAAdmInG

.
fiscaltreasury.gov with ASAP enroliment and login instructions. (CAIA is the Comman Approach to Identity Assurance OVW gfl I l d @ u S d O I gov
» »

used by the Department of the Treasury’s Bureau of the Fiscal Service.)

NOTE: This process must be completed within 45 days, starfing with the date the email is sent o the ASAP initial POC.

Otherwise, the process will need to be restarted OVW reC i p i e ntS
Step 2: Enroll in ASAP Or

The ASAP initial POC must—

« create an IDme account and validate their identity. (Use the link on the ASAPgov home page.)

« login to ASAP.gov using their ID.me login credentials. Accept the ASAP.gov terms of use. 888 5 I 4 — 855 6
« select the notification link on the ASAP homepage.

NOTE: After the ID.me account registration process is complete, Department of the Treasury staff manually review
every pending ASAP.gov role assignment request Once Treasury staff complete their review process, the ASAP
initial POC will receive an email from the ASAP.gov system indicating their access is approved and ready for use. This
approval process can take several business days.

Updated August 2024
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Important Notes

HOLLIF (EILSS Your EA will be listed
Administrator (EA) in the “Entity Users”

is the only person section of your entity
who can add and profile

update users, Details about
roles, and ' updating your EA

assignments. are available in
Once a new user is the Entity

added by the EA, they Management

must login into resources.
JustGrants to become

“active” before they
can be assigned to
an award.

Entity Management resources can be found at:
https://justicegrants.usdoj.gov/training-entity-
management




New User Onboarding




I Entity User Invitation

THE UNITED STATES

DEPARTMENTJ/J_]USTI CE

Training Team (diamd.testuser+trainingteam@gm ail.com),

You are receiving this email because youwere invited by Training Team Test Entity to create a user
profilein the corresponding Department of Justice (DOJ) System(s). Users must access Department
of Justice (DOJ) System(s) through DOJ'ssecure usermanagement system, the Digital identity and
AccessManagement Directory (DIAMD).

Take the following two steps within 72 hours of receipt of this emailto set up and access your
account:

Login to JustGrants

Once you have logged in, you will see your profile associated to the following entity:
Entity ID: UELTRAINING1234
Entity Name: Training Team Test Entity

As the Entity Administrator(EA) youare the only userrole that can invite or re-invite anyone to
work on your entity’s behalf. You will bethe point of contact foryour entity usersif they need —

+ tobe re-inviteddueto adisabled account.

« differentuserroles.
+ tobe assigned or re-assigned tospecific applications or award assignments.

JustGrants System Resources:
For more information about using JustGrants, visit the Training and Resourcessite.
If you needtechnical support with JustGrants:
+ COPSOfficeand OJP applicants and award recipientsshould contact
JustGrants.Support@usdoj govor 833-872-5175.
« OVW applicants andaward recipients should contact OV W.JustGrantsSupport@ usdoj.gov or
866-655—4482.
Equal Employment Opportunity Program (EEOP) System Resources:

Ifyou needassistance with Equal Employment Opportunity Program (EEOP), please contact EEOP
Support at EEOPITSupport@usdoj.govor 202-307-0627.

This i an outomaticallygenerated emoil Fleasedonot reply to this email.




I Create Account: New Password

o Enter new password

Repeat new password

6 Choose a forgot password question

@

Answer

ou least liked o3 a chilc vJ

e Add a phone number for resetting your password or unlocking your
account using SMS (cptions




I Create Account: Forgot Password Question

0 Choose a forgot password guestion

mat iz the fand vou lemsst liked az & child?

ood you least liked ild? v |

Answer

e Add a phone number for resetting your password or unlocking your
account using SMS -

@ Add Phone Num

o




" Create Account: Phone Number Entry

Forgot Password Text Message

Country/Region United States v




Two-step Verification

" Create Account: Code Entry




Two-step Verification
I Create Account: Verification




Two-step Verification

Create Account: Create Account

Repeat new password

o Choose a forgot password question

hild v]

Answer

e Add a phone number for resetting your password or unlocking your
account using SMS tiona




I Update User Profile

JUSTgrants

JUSTICE GRANTE SYSTEM

-
®f e ”

L User Details
Prefix N,
Entity Profile reis fame
Mr. W
Entity Users
Last Mame
Entity Dacuments jgitsext
Applications
Streetl*
Manitoring 1234 moyer st
City
Federal Forms "
melean
Training Resources Country *

United States

Praferred Phone +
(®) Businzss Phone

Mobis Phone

Mabile Phone Number
213214321

Assigned Role(s)

ApplicationSubmitter

Frivacy Policy

First Nams
justgrantsD26. applcationsubmitter

Suffoe Mams

Select...

Street2

State/U.5. Temritory+

Wirginia

County/Farizh

Busingss Phons Numnber+

1231231234

Fax Mumber

Middle Name

Title *

(==

Zip Code/Postal+
22102

Frovings

Telephone Extension

Email

justgrants02§.applicationsubmitten@gmail. com




Reset Password/Unlock Account

The following steps will help reset your DIAMD
password or if you lost access to your account.

If your email address changed
since setting up your DIAMD login
or you need further technical
assistance with JustGrants
contact the JustGrants Support
Desk:

JustGrants.Support@usdoj.gov or
(833) 872 -5175



mailto:JustGrants.Support@usdoj.gov

I Reset Password

1 FHE UNITED STATES
# DEPARTM HN‘["/’JUSTI(:E

Sign In

. Email Address

D Remember me

Need help signing in?

Next




I Forgot Password

"HME LNITED STATES

B DEPARTM HN‘I'P/’JUS’I‘](‘.E

Sign In

Email Address

D Remember me

Next

Need help signing in?

Forgot Password?

Unlock account?




I Unlock Account

"HME LNITED STATES

B DEPARTM HN‘I'P/’JUS’I‘](‘.E

Sign In

Email Address

D Remember me

Next

Need help signing in?

Forgot Password?

Unlock account?




I Enter Email

"HE LNITEDRD STATES

¥ DEPARTM HNTP/’JUSTICLE

Reset Password

Email or Username

SMS can only be used if a mobile phone number has
been configured.

Reset via SMS

Reset via Email

Back to sign in




I Sign In

HE LNITED STATES

] I)EPARTMHNT’:/’]UST]Cb.‘

Email sent!

Email has been sent to test@test.gov with
instructions on resetting your password.

Back to sign in




Navigating JustGrants




I Navigating JustGrants

Lo O

@ JUSTgrants

JUSTICE GRANTS SYSTEM

Entity Administrator: JohnElectronicBusinessPoc Doe

() Home Welcome justgrants025.authorizedrep jgitsext
&2 Entity Profile

~ Alerts (0)
S Entity Users

No data to display

[> Entity Documents

:  Applications | My Worklist
8 Awards
[ Monitoring
Case ID Due Date ™ Case Type Award Solicitation Title Office Status
£ Federal Forms
- A-242208 02/22/2022 Grant Package — — Error: Work Open

Training Resources

Privacy Policy




I Navigating JustGrants

@ JUSTgrants

JUSTICE GRANTS SYSTEM

() Home Welcome justgrants025.authorizedrep jgitsext
&2 Entity Profile
~ Alerts (0)
A Entity Users
No data to display
[> Entity Documents
= Applications ~ My Worklist
8 Awards
1 results
[ Monitoring
Case ID Due Date ™ Case Type
£ Federal Forms
- A-242228 02/22/2022 Grant Package

Training Resources

Privacy Policy

Award

Solicitation Title

Lo O

Entity Administrator: JohnElectronicBusinessPoc Doe

Export List

Office Status

- Error: Work Open




Quick Q & A

What happens if the
Authorized
Representative changes
between the time of

application submission
and award receipt?

The Entity
Administrator (EA)
will need to update
the Authorized
Representative in
JustGrants.

The EA will need to either invite the new Authorized Rep to

join JustGrants as the signing authority for the organization or
add the role of Authorized Rep to an existing user’s profile.




Quick Q & A

What happens if
the Authorized
Representative
doesn’t see an

application in their

Check with your Entity
Administrator to make
sure they have
assigned all users to

the award.
worklist?

The Entity Administrator must assign the application to

them by completing the GAA/FM/AR assignments.




Quick Q & A

How can | tell if
a budget has
been approved?

In the Financial
Information section of
the Award Package, there
will be a notice that
indicates the budget is
under review or is
approved.

Navigate to the Award Details tab and scroll to the Project

Budget Summary. A green banner will indicate if a Final
Budget Clearance was issued.




Quick Q & A

This will depend on
whether there are
remaining
conditions that
need to be resolved.

We accepted
our award. Can
we start
spending the

funds?

If you have questions, should contact your DOJ Grant

Manager that is listed in the Funded Award screen.




In this video we covered:

The process for award acceptance

The process for supplemental award acceptance

Details on Automated Standard Application for Payments (ASAP)
How to create a user profile in JustGrants

How to reset password or unlock your account

The JustGrants resources available to you



Resources




Justice
Grants » Printing an Award Package

* Award Acceptance Training and

The Justice
Grants Website

Reference Materials

has much more  ASAP Enroliment Checklist
information about

JustGrants e Grantee Acceptance Job Aid

https://justicegrants.usdoj.gov Reference Guide

* SAM.gov Resource Links




I Finding DOJ Award Information

P> 0P Grant Award Microsite

OJP Grant Awards

https://www.ojp.gov/funding/ojpgrantawards

Advancing Community Safety and Justice

OVW Grant Awards

Searchable Map of Awards
Since FY 21

Avards Since FY 21 by
Avard

S Welcome to the new
Iintroduction to 00 Maw

Grant Awards Site Office of Justice Programs’
Media Engagement Taolkit Grant Awards site

https://www.justice.gov/ovw/awards

COPS Office Awards

https://cops.usdoj.gov/grants



https://cops.usdoj.gov/grants
https://www.justice.gov/ovw/awards
https://www.ojp.gov/funding/ojpgrantawards

JustGrants Training Resources

Organized by Topics Job Aid Reference Guides

JustGrants Login | FAQs | COPS Office | OJP | OVW @ JU§!'grams S

_ SR

News & Updates

Entity
Administrator

Training v Resources v User Support v Library v

Entity Management

Job Aid Reference Guide

Entity Management Overview

Entity Entity User Application
Management Experience Submission

This Entity Management JARG:
. describes the roles and responsibilities

of the Entity Administrator (EA).

. «  clarifies how JustGrants uses data from

As a supplement to the self-guided training materials, the JustG} \ other federal systems.
Q&A sessions for award recipients to receive real-time technical Grant Award Award Grant Award 5 S . reviews the six (6) JustGrants user roles and their
« Visit the Virtual Q&A Sessions page for more information. Acceptance Management Modifications ) » respective duties.
. introduces the four (4) Equal Employment

Opportunity Program (EEOP) user roles.
g . explains the process of managing entity
contact JustGrants User Support. ﬁ ® users, roles, and assignments.

B e

The Department of Justice (DOJ) has made a collection of train|
materials include self-guided eLearning videos, which are suppl
infographics. These resources will help users learn to navigate 1}
management tasks.

Please contact the JustGrants Training team with any

If you have trouble accessing the trainings or you need techni

. provides instruction around planned or unplanned
changes to the EA.

Financial Performance Monitori « illustrates the process to maintain and update

Reporting Reporting onitoring entity-level information and documents.

Q@ 0,

Weekly Training

Closeout Webinars

Resources

Entity Management | 7



" JustGrants Technical Support

Applicants and award recipients that need technical support should contact:

Contact Information

JustGrants.Support@usdoj.gov
Or
(833) 872-5175

Monday - Friday: 7:00 AM and 9:00 PM ET Monday - Friday: 7:00 AM and 5:00 PM ET
Weekends & Federal holidays: 9:00 AM to 5:00 PM ET




	Slide Number 1
	Technical Session Information
	Submitting Questions
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Award Acceptance Overview
	Roles and Responsibilities 
	Award Acceptance
	 Notifications
	 Notifications
	 Notifications
	 Assignment
	 Assignment
	 Assignment
	Accept or �Decline
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Confirm Participants 
	Assign Participants 
	Select Role(s)
	Alternate Grant Award Admin
	Confirm Roles
	OJP & OVW Confirmation 
	COPS Confirmation 
	Award Status Change
	Verify Assignments
	Confirm Authorized Representative  
	Supplemental Award Status
	New Authorized Representative  
	Confirm New Authorized Rep  
	Change in Award Status
	Slide Number 36
	Authorized Rep Worklist
	Review Award Details
	Award Letter
	Award Information
	Project Information
	Financial Information & Other Award Documents
	Award Conditions
	Declaration & Certification
	Accept Award
	Return to Worklist
	Decline Award
	Questions
	Slide Number 49
	Slide Number 50
	ASAP Resources
	Slide Number 52
	Slide Number 53
	Important  Notes
	Slide Number 55
	Entity User Invitation
	Create Account: New Password
	Create Account: Forgot Password Question 
	Create Account: Phone Number Entry
	Create Account: Code Entry 
	Create Account: Verification
	Create Account: Create Account
	Update User Profile
	Slide Number 64
	Reset Password
	Forgot Password
	Unlock Account
	Enter Email 
	Sign In
	Slide Number 70
	Navigating JustGrants
	Navigating JustGrants
	Slide Number 73
	Slide Number 74
	Slide Number 75
	Slide Number 76
	Questions
	Slide Number 78
	Resources
	Slide Number 80
	Slide Number 81
	Slide Number 82
	Slide Number 83
	JustGrants Training Resources
	JustGrants Technical Support2
	Questions
	Thank you!
Please complete the survey that opens in a new browser window. 




