
Onboarding Checklist

Entity Administrator 
invites users in 
DIAMD

E-Biz POC = 
Entity 
Administrator 
(for onboarding)

Assigns 
JustGrants 
roles to each 
user in DIAMD

Users receive 
email from 
DIAMD

 Register in DIAMD
 Login to JustGrants

Note: Users 
will not be 
visible in 
JustGrants 
until they 
have 
successfully 
logged into 
JustGrants.

Entity Administrator 
assigns users to 
awards in 
JustGrants

 Assigns Grant Award 
Administrators to individual awards

 Assigns Financial Managers to 
individual awards

 Assigns Authorized Representative 
to Grant Award Package

Users can 
now access 
and edit 
awards
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