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Overview



page

Grants.gov is the central place 
to locate federal funding 
opportunities.

The DOJ grants management 
system is JustGrants, where 
Entity Users apply for funding 
and manage awards. 

UEI
Entities must 
register or renew 
with SAM.gov to  
apply for federal 
assistance.
Registration details 
cascade through to 
Grants.gov and 
JustGrants.

FINISH

Application Overview: Submission Systems

Register, renew, or 
confirm with SAM.gov

Obtain/confirm Unique Entity 
Identifier number in SAM.gov

Apply in Grants.gov
(Submit SF-424 form) 

 Search Grants.gov
 Select correct Competition ID 

View and edit pre-
populated fields in the 
JustGrants application.

Complete full application 
in JustGrants

Submit full 
application in 
JustGrants



Application Submission
Overview

An expired or incomplete SAM.gov registration will 
prevent application submissions in Grants.gov.

The Department of Justice (DOJ) application submission is a two-step process.  

Step 1

Submit the first part of the application in 
Grants.gov by its specified deadline.

Grants.gov

Step 2

Complete the rest of the application in 
JustGrants by its specific deadline.

JustGrants

Prior to applying for federal funding, entities must register to do business with the 
federal government and obtain a Unique Entity Identifier (UEI) through SAM.gov. Individual entities, such as Fellows, are exempt from SAM.gov registration.



No one can submit an application in Grants.gov for the 
NOFO after the deadline passes.

Quick Q&A

What do I need to 
know about the 

submission 
deadline for my 

application? 

Application submission is a 
two-step process, starting in 
Grants.gov and ending with 

submission of the application 
in JustGrants. Each system 

has its own deadline.



Step 1 
Grants.gov Process

Section: Application Submission



Step 1
Grants.gov Application

Entities must have a UEI and an active SAM.gov registration status to submit their application in 
Grants.gov. To register or renew, visit SAM.gov.

Grants.gov is the central place to locate federal funding opportunities.

Search Grants.gov for the 
Opportunity Number listed 
in the NOFO

Complete the SF-424 and 
submit the application in 
Grants.gov

Only users with an Authorized Organization Representative (AOR) 
role can submit an application in Grants.gov.
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Step 1.
Grants.gov: SF-424 Page 1

Complete the required fields in 
SF-424.

SF-424

If completing the form online, some fields may be 
prepopulated based on the user’s entity profile.
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Step 1
Grants.gov: SF-424 Page 1

Complete the required fields in SF-
424.

SF-424: Section 8F

The user listed in Section 8F is 
automatically designated as 
the Application Submitter (AS) 
in JustGrants (next step in the 
application process). 

Ensure the correct person and 
their email address is listed for 
this role so they can receive 
future notifications from 
JustGrants.
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Step 1
Grants.gov: SF-424 Page 2

Continue completing required fields on 
page 2 of SF-424.

SF-424
Pg. 2 of 3

If completing the form online, the Funding 
Opportunity fields (Section 12) may be 
prepopulated based on the NOFO selected.
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Step 1
Grants.gov: SF-424 Page 2

Continue completing required fields on 
page 2 of SF-424.

SF-424: Section 12
Pg. 2 of 3

If completing the form online, the Funding Opportunity fields (Section 12) 
may be prepopulated based on the NOFO selected.
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Step 1
Grants.gov: SF-424 Page 2

Continue completing required fields on 
page 2 of SF-424.

SF-424: Section 15
Pg. 2 of 3

Provide preliminary information in the Descriptive Title of the Applicant’s Project 
(Section 15). This information can be updated later in the JustGrants 
application, if needed.
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Step 1
Grants.gov: SF-424 Page 3

Continue completing required fields on 
page 3 of SF-424.

Pg. 3 of 3

SF-424

Provide preliminary information in the following sections: 

• Section 17 (project start and end dates)
• Section 18 (Estimated Funding)
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Step 1
Grants.gov: SF-424 Page 3

Continue completing required fields on 
page 3 of SF-424.

SF-424: Sections 17-18
Pg. 3 of 3

Provide preliminary information in the following sections: 

• Section 17 (project start and end dates)
• Section 18 (Estimated Funding)
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Step 1
Grants.gov: SF-424 Page 3

Continue completing required fields on 
page 3 of SF-424.

SF-424: Sections 19
Pg. 3 of 3

Refer to the NOFO for guidance on how to complete Section 19 (State Review).
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Step 1
Grants.gov: SF-424 Page 3

Continue completing required fields on 
page 3 of SF-424.

SF-424: Sections 21
Pg. 3 of 3

Section 21 must reflect a user with an AOR role in Grants.gov.
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Step 1
Grants.gov: Sign and Submit Application
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Step 1
Grants.gov: Confirmation Emails
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Moving Into JustGrants

Pg. 3 of 3
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Moving into JustGrants 
(cont.)

JustGrants will then:

 Create a JustGrants 
application with certain 
prepopulated data from the 
Grants.gov application

 Email the person listed in 
Section 8f of the SF-424 
as the Application 
Submitter

Additional details are available at:
https://justicegrants.usdoj.gov/training/training-
entity-management

Slide | 21



Moving into JustGrants 
(cont.)

 Email the person listed in 
Section 8f of the SF-424 
as the Application 
Submitter

Additional details are available at:
https://justicegrants.usdoj.gov/training/training-
entity-management

SF-424: Section 8F
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Moving into JustGrants 
(cont.)

Additional details are available at:
https://justicegrants.usdoj.gov/training/training-
entity-management

Entities New to JustGrants: 

The Grants.gov submission initiates an Entity Onboarding process 
during which the SAM E-Biz POC is onboarded as the JustGrants 
Entity Administrator after which they will need to take actions to 
confirm the entity profile and manage users. 
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Quick Q&A

Is it okay to enter 
preliminary 

information in 
Grants.gov?

Yes. You can enter 
preliminary 

information if you 
haven’t determined 

your budget or project 
scope.

You will be able to edit and update all your entries in 
JustGrants. You will not need to return to Grants.gov to update.



Section: Application Submission

Step 2: 
JustGrants Process



JustGrants

JustGrants is the 
Department of 

Justice’s  (DOJ’s) 
web-based grants 

management 
system. 

DOJ provides 
training and 
resources to 

support entities in 
all stages of the 
Grants Lifecycle. 

Learn how to submit 
an application for DOJ 
funding by following 

the upcoming step-by-
step breakdown There is a 

checklist, 
eLearning videos, 
reference guides, 

and other 
resources 
available. 

Slide | 26



Application Submission Roles

Section: Onboarding
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Entity Administrator

1 per entity

Confirms an entity profile 
before application 
submission and manages 
users and the assignment 
of the roles of Authorized 
Representative/s and 
Application Submitter/s.



Authorized 
Representative

1-2 per application/award

Must have the legal 
authority to enter into 
contracts, grants, and 
cooperative agreements 
with the federal 
government on behalf of 
the entity.



Application Submitter

1-3 per application

Identifies application 
submission forms, completes 
budgets & applications, 
certifies & submits on  
behalf of entity and are the 
only one that can 
edit/submit the application.



Moving into JustGrants

Notifications

Entity 
Administrator

(EA)

Application 
Submitter (AS)

Authorized 
Representative

(AR)

Entity users assigned to the 
application receive notifications 
during and after the application 
process.

Assignments

Application 
Submitter

Authorized
Representative

The EA assigns critical users and 
roles to every application. The 
application cannot be completed until 
the EA confirms these assignments. 

Submit Application

Application 
Submitter

The Application Submitter will follow 
steps to complete and submit the 
application in JustGrants.



Locate and Navigate
JustGrants Application

Section: Application Submission



Locate Application: My Worklist



Locate Application: My Worklist



Locate Application: Applications Menu



Navigate Application

NOTE: Use the Save button to ensure 
work is saved. Always save and logout 
before taking a break.



Quick Q&A

How do I know 
what is required 

for my 
application?

Applications are 
customized. They are 

based on the requirements 
of each NOFO. 

The NOFO is the best source of information on what to 
include in your application as well as any formatting.



Application Submission



Standard 
Applicant 
Information



2Standard 
Applicant 

Information

Demonstration // Most information in the Standard Applicant Information 
section is populated from Grants.gov. Information entered in the
SF-424 in Grants.gov can be updated in JustGrants. 



3Standard 
Applicant 

Information

Demonstration // Most information in the Standard Applicant Information 
section is populated from Grants.gov. Information entered in the
SF-424 in Grants.gov can be updated in JustGrants. 



4Standard 
Applicant 

Information

Demonstration // Most information in the Standard Applicant Information 
section is populated from or Grants.gov. Information entered in the
SF-424 in Grants.gov can be updated in JustGrants. 



Confirm 
Authorized 
Representative



Confirm Authorized 
Representative

Demonstration // The Authorized Representative is the only role that can 
accept or decline an award if offered. This person must be designated in the 
application prior to submission. 



Confirm Authorized 
1Representative

Demonstration // The Authorized Representative is the only role that can 
accept or decline an award if offered. This person must be designated in the 
application prior to submission. 



Confirm Authorized 
2Representative

Demonstration // The Authorized Representative is the only role that can 
accept or decline an award if offered. This person must be designated in the 
application prior to submission. 



Verify Legal
Name and 
Address



Verify Legal Name 
and Address

Demonstration // This information is important because it associates this 
application with the specific Entity that is requesting funding. 

Updates 
here must 
be done in 
SAM.gov



Verify Legal Name 
1and Address

Demonstration // This information is important because it associates this 
application with the specific Entity that is requesting funding. 

NOTE: If the Please Confirm checkbox is grayed out, the Entity 
Administrator (EA) needs to log into JustGrants and designate 
a legal address on the entity's profile.



Verify Legal Name 
1and Address

Demonstration // This information is important because it associates this 
application with the specific Entity that is requesting funding. 



Proposal 
Abstract



Proposal   
Abstract

Demonstration // Most applications include a proposal abstract, which is 
no more than 2000 characters and summarizes the proposed project.



Proposal   
Abstract

Demonstration // Most applications include a proposal abstract, which is 
no more than 2000 characters and summarizes the proposed project.

A Proposal Abstract summarizes the proposed project and includes: 
Purpose
Primary activities
Expected outcomes
Service area
Intended beneficiaries
Subrecipients



Proposal   
Abstract

Demonstration // Most applications include a proposal abstract, which is 
no more than 2000 characters and summarizes the proposed project.

This abstract should be in paragraph form without bullets or tables, written in the third person, 
and exclude personally identifiable information. 



Quick Q&A

I created all my text for 
my application in 

another document, but 
when I pasted it into 

JustGrants, it’s a mess!

Yes, it will cause 
presentation issues. 

Instead, copy and paste 
into Notepad, then copy 

and paste from 
Notepad into 
JustGrants.  

Use the formatting features in JustGrants to bold, 
italicize, and otherwise format your text.



Data Requested 
with Application



Data Requested 
with Application

Demonstration // The Data Requested with Application section contains 
one or more surveys that may be required to complete the application. 
Required surveys are marked with a red asterisk.



Data Requested 
with Application

Demonstration // The Data Requested with Application section contains 
one or more surveys that may be required to complete the application. 
Required surveys are marked with a red asterisk.



Data Requested 
with Application

Demonstration // The Data Requested with Application section contains 
one or more surveys that may be required to complete the application. 
Required surveys are marked with a red asterisk.



Data Requested 
with Application

Demonstration // The Data Requested with Application section contains 
one or more surveys that may be required to complete the application. 
Required surveys are marked with a red asterisk.



Data Requested 
with Application

Demonstration // The Data Requested with Application section contains 
one or more surveys that may be required to complete the application. 
Required surveys are marked with a red asterisk.



Proposal 
Narrative



Proposal Narrative Demonstration // The Proposal Narrative is a formal, written request for 
funds to support a specific project.



Proposal Narrative Demonstration // The Proposal Narrative is a formal, written request for 
funds to support a specific project.



Proposal Narrative Demonstration // The Proposal Narrative is a formal, written request for 
funds to support a specific project.



Proposal Narrative Demonstration // The Proposal Narrative is a formal, written request for 
funds to support a specific project.

NOTE: For all uploads, file names are limited to 59 
characters. If a file name is too long, a red-alert indicator 
appears on the file name. File sizes are limited to 25 mb. If a 
file was uploaded previously, JustGrants will not allow a 
second file to be uploaded with the same name. Change the 
name slightly to upload a second time.



Proposal Narrative Demonstration // The Proposal Narrative is a formal, written request for 
funds to support a specific project.



Budgets
& Associated Documentation



Budget Overview

Section: Application Submission



Budget Methods
The Justice Grants website has quick reference 
guides for each managing office 

There are three options for entering a budget. Refer to the Notice of Funding 
Opportunity document to verify which type of budget is required:

Budget entries are made by 
line item in fields presented 
within a JustGrants 
application.

COPS: Web-based

Budget entries are made on 
a separate spread sheet and 
uploaded into a JustGrants 
application.

OJP: Variable
(Check NOFO)

1 2

Web-based Attachments

In some specific 
circumstances (e.g., some 
formula programs) a budget 
may not be required.

OVW: Attachment

3

None



Web-based
Budget



Web-based Budget Documentation

• Budget Categories appear in 
the navigation menu on the 
right

• Prompts guide the applicant 
through the required 
information 

• Use the additional narrative 
text field to provide additional 
information



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based 
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Web-based  
Budget

Demonstration // All budget categories for your application are listed on 
the right side of the screen when using a web-based budget. 



Quick Q&A

Why can’t I submit 
my budget as an 

attachment?

You must complete the 
application in the way 
that is presented by 

JustGrants. If you have 
web-based budget 

categories, you cannot 
submit a budget 

attachment.



Budget/Financial 
Attachments



Attach Budget 
Spreadsheet

Demonstration // In some cases, the NOFO requires attached files for 
budget submission. 



Attach Budget 
Spreadsheet

Demonstration // In some cases, the NOFO requires attached files for 
budget submission. 



Attach Budget 
Spreadsheet

Demonstration // In some cases, the NOFO requires attached files for 
budget submission. 



Attach Budget 
Spreadsheet

Demonstration // In some cases, the NOFO requires attached files for 
budget submission. 



Attach Budget 
Spreadsheet

Demonstration // In some cases, the NOFO requires attached files for 
budget submission. 



Attach Budget 
Spreadsheet

Demonstration // In some cases, the NOFO requires attached files for 
budget submission. 



Memoranda of 
Understanding



Memoranda of 
Understanding

Demonstration // The Memoranda of Understanding or 
MOU section allows you to upload related documents into 
the application.



Additional 
Application 
Components



Additional 
Application 

Components

Demonstration // The Additional Application Components section may 
vary widely based on NOFO requirements.



Disclosures and 
Assurances



Disclosures  
and Assurances

Demonstration // The Disclosures and Assurances section may vary 
widely based on NOFO requirements.

NOTE: This disclosure requirement is not applicable to such payments by an 
Indian Tribe, Tribal organization, or any other Indian organizations, that are 
permitted by other federal law.



Disclosures  
and Assurances

Demonstration // The Disclosures and Assurances section may vary 
widely based on NOFO requirements.



Disclosures  
and Assurances

Demonstration // The Disclosures and Assurances section may vary 
widely based on NOFO requirements.



Disclosures  
and Assurances

Demonstration // The Disclosures and Assurances section may vary 
widely based on NOFO requirements.



Disclosures  
and Assurances

Demonstration // The Disclosures and Assurances section may vary 
widely based on NOFO requirements.



Disclosures  
and Assurances

Demonstration // The Disclosures and Assurances section may vary 
widely based on NOFO requirements.



Disclosures  
and Assurances

Demonstration // The Disclosures and Assurances section may vary 
widely based on NOFO requirements.



Disclosures  
and Assurances

Demonstration // The Disclosures and Assurances section may vary 
widely based on NOFO requirements.



Certify & 
Submit



Check for Errors



Check for Errors



Check for Errors



Check for Errors



Check for Errors



Certify and Submit



Certify and Submit

NOTE: Once the application is submitted, the AS(s), AR(s), and EA(s) will 
receive an email confirming the application was submitted.



Status and Award Notices

Once the application 
deadlines have 
passed, DOJ will 
begin its review.

The application 
status will remain 
Submitted.

Review Process and Timeline

 Check the NOFO for details on your application.

 Generally, award notices are made by September 30.

 An application may be returned for:

 Programmatic clarification, or

 Financial clarification.

See How to Respond to Application Change Requests.



Applications Selected for Funding

Email notices sent to:

• Application Submitter

• Authorized Representative

• Entity Administrator

DOJ Funded Award Information:

• COPS: https://cops.usdoj.gov/programdocuments

• OJP: https://www.ojp.gov/funding/fy23awards

• OVW: https://www.justice.gov/ovw/awards

Keep assigned users current to ensure notices are sent appropriately.



Additional Guidance



Locate an Application
Multiple Application Submitters

Section: Additional Guidance



Locate Application: Applications Menu



View Additional Application Information



Begin Submission 



Begin Submission 



Edit Application: Multiple Submitters



Confirmation to Edit



Editing: Multiple Submitters



Application in Use: Multiple Submitters



Duplicate Submissions
JustGrants Application

Section: Additional Guidance



Duplicate 
Applications

Demonstration // If JustGrants receives multiple applications 
from Grants.gov, the Application Submitter must submit whether 
they are intentional, unique projects, or unintentional duplicates.



Duplicate 
Applications

Demonstration // If JustGrants receives multiple applications 
from Grants.gov, the Application Submitter must submit whether 
they are intentional, unique projects, or unintentional duplicates.



Application Cancellation
JustGrants Application

Section: Additional Guidance



Cancel an 
Application

Demonstration // If you mistakenly create a grant application, you 
do have the ability to cancel the application in JustGrants.

IMPORTANT!
Cancelling an application is not reversible. Once an application 

is cancelled, it may not be reopened by an applicant. 
Grants.gov requires a new application submission for the NOFO 

if a previous application for that NOFO was cancelled.



Cancel an 
Application

Demonstration // If you mistakenly create a grant application, you 
do have the ability to cancel the application in JustGrants.

Cancelling is final. A cancelled 
application cannot be reopened



Cancel an 
Application

Demonstration // If you mistakenly create a grant application, you 
do have the ability to cancel the application in JustGrants.

Cancelling is final. A cancelled 
application cannot be reopened



Cancel an 
Application

Demonstration // If you mistakenly create a grant application, you 
do have the ability to cancel the application in JustGrants.

Cancelling is final. A cancelled 
application cannot be reopened



Application Recall
JustGrants Application

Section: Additional Guidance



Recall Application: Action



Recall Application: Action



Recall Application: Confirmation Reason

Reason for recall



Recall Application: Editing



Recall Application: Modify Application



Recall Application: Check for errors/Submit



Recall Application: Submitted



Print Application
JustGrants Application

Section: Additional Guidance



Print
Application

Demonstration // You can print a copy of your application 
using the Actions button in the upper right corner of the 
screen. This will not print any file attachments.



Print
Application

Demonstration // You can print a copy of your application 
using the Actions button in the upper right corner of the 
screen. This will not print any file attachments.



Print
Application

Demonstration // You can print a copy of your application 
using the Actions button in the upper right corner of the 
screen. This will not print any file attachments.



Quick Q&A

What’s going on? 
I can’t seem to print 

my entire 
application?

You can print all of the 
web-based entries in 

JustGrants by opening 
the Actions menu and 

selecting Print. 

The print option does NOT print any file attachments. 



Application Status Codes
JustGrants Application

Section: Additional Guidance



  



Pending New
The application has been assigned.



Pending Draft
The application has been opened, and 
work has begun.



Pending Change Requested

The Grant Manager has returned the 
application for additional changes.



Pending Financial Change 
Requested
The application has been returned to the 
Application Submitter for financial 
changes.



Submitted

Once you submit your application the status becomes Submitted. 

Your application has been submitted 
to DOJ for review.



Resources



Justice 
Grants

The Justice 
Grants Website 
has much more 
information 
about 
JustGrants

• Checklists and Resource Guides
• User Support Contact Information
• Funding Awards and Opportunities

https://JusticeGrants.usdoj.gov



JustGrants Training Resources

Organized by Topics Entity Management Website
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Additional Application Resources

JustGrants Training and Resources

https://justicegrants.usdoj.gov/training

Office of Community Oriented Policing Services (COPS Office): How to Apply

https://cops.usdoj.gov/how-to-apply

Office of Justice Programs (OJP): OJP Grant Application Resource Guide

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide

Office on Violence Against Women (OVW): Resources for Applicants

https://www.justice.gov/ovw/resources-applicants

https://justicegrants.usdoj.gov/training/
https://cops.usdoj.gov/how-to-apply
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide
https://www.justice.gov/ovw/resources-applicants


JustGrants Technical Support2
Applicants and award recipients that need technical support or need to report issues with 
JustGrants should contact:

Contact Information

COPS and OJP

JustGrants.Support@usdoj.gov

Or

(833) 872–5175 

Monday – Friday: 7:00 AM and 9:00 PM ET
Weekends & Federal holidays: 9:00 AM to 5:00 PM ET

OVW

OVW.JustGrantsSupport@usdoj.gov

Or

(866) 655–4482

Monday – Friday: 7:00 AM and 5:00 PM ET
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Upcoming Sessions

JUSTICEGRANTS.USDOJ.GOV/Training/weekly-training-webinars

Post-Award Management: 1st and 3rd MONDAYS from 1:00 PM to 2:30 PM 

KEY AUDIENCE:  Grant Award Administrators, Entity Administrators, Financial Managers

Entity Management: 2nd and 4th TUESDAYS from 2:00 PM to 3:00 PM 

KEY AUDIENCE:  Entity Administrators 

Application Submission: Weekly on WEDNESDAYS from 2:30 PM to 4:30 PM 

KEY AUDIENCE: Entity Administrators, Application Submitters, Authorized Representatives

Award Acceptance: 2nd THURSDAY from 2:00 PM to 3:00 PM 

KEY AUDIENCE: Entity Administrators, Authorized Representatives 
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Thank you!
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