Award
Management



I Technical Session Information

QUESTIONS?

For technical
assistance use the
Chat button to alert
the host. Use the Q&A
feature for session
questions.

@

DISABLED VIDEO

Video is disabled for
all participants.

&

MUTED

You are muted and
cannot unmute.
Attendees are muted
to limit background
noise.

NO SOUND?

If you cannot hear,
click the caret next to
the Mute/ Unmute
button. Still can’t
hear? Phone-in using

meeting invite details.

CAPTIONING

Live-captioning is
available. Select
More; Language
& Speech; Live
Captions.
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" Agenda

Describe Entity Initiate and
User Roles Submit a GAM

Submit a Submit a

Federal Performance
Financial Report Report

Closeout an Locate
Award Resources
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Entity User Roles




JustGrants
Roles

There are five
key Post—-Award
roles

Entity Administrator

Confirms Entity profile information is
current. Manages users and user
assignments. Confirms Authorized
Representative has proper legal
authority to accept or decline an
award.

AUTHORIZED

REPRESENTATIVE
Accepts or declines awards on behalf
of the Entity. Must have the legal
authority to enter.into contracts,
grants, and cooperative agreements
with the federal government on behalf
of the Entity.

Multiple roles can be

assigned to a single user

Grant Award Administrator

Submits programmatic-related
award requirements, including
Performance Reports, Grant Award
Modifications (GAMs), and
Closeouts.

GRANT AWARD
ADMINISTRATOR
Supports the Grant Award Administrator.
Can initiate and submit programmatic-

related award requirements, including
deliverables and GAMs.

Financial Manager

Certifies and submits financial

information and all Federal
Financial Reports on behalf of an
Entity.



Financial Reports




The Financial Manager

completes the
Financial Reports

Financial Reports: Locate and Submit

How do | locate and submit Financial Reports in JustGrants?

If you are the assigned Financial Manager (FM) to an award, reports
appear in the My Workiist section of the Home Page when they are
generated. Financial Managers can also find, complete, and submit the
FFR from the Funded Award.

How do | locate and submit a Financial Report if its not in My
Worklist?

If you are the assigned Financial Manager, you can access the FFR from
the Funded Award. From the left navigation menu, select Awards. On the
next screen, select the FAW Award Case ID. In the Assignments section,

select the Begin button for the FFR that needs to be completed.



You can only edit the

most recent FFR

Financial Reports

How do | re-open, edit, and re-submit Financial Reports in
JustGrants?

The FM can only re-open the most recent quarterly FFR reporting period,
and only when the FFR shows a status of Resolved-Completed. You will need
to navigate to the Funded Award and select View Case for the FFR that

needs to be edited. There are job aids and elLearning videos available to
guide you through this process.

https://justicegrants.usdoj.gov/training/training-financial-reporting



https://justicegrants.usdoj.gov/training/training-financial-reporting
https://justicegrants.usdoj.gov/training/training-financial-reporting
https://justicegrants.usdoj.gov/training/training-financial-reporting
https://justicegrants.usdoj.gov/training/training-financial-reporting
https://justicegrants.usdoj.gov/training/training-financial-reporting

Allowable/Unallowable Costs

Is a specific expenditure allowable?

The requirements for allowable and unallowable costs can differ by
program. When questioning allowable costs, you should refer to the DOJ
Allowable Costs Financial Guide, Post-Award Requirements section along with your award
conditions and award details for information on allowable costs.




Financial Reporting

Demonstration

Access from My Worklist




&

e a

B

Jusarants Justice Grants IT Solution

Home

Entity Profile

Entity Users

Entity Documents

Applications

Awards

Monitoring

Federal Forms

JUSTICE GRANTS SYSTEM

Welcome Lisa Hartman

~ Alerts (8)
() JGITS Monthly Report 5/9/20 7:37 PM
(D) JGITS Monthly Report 5/4/20 8:30 PM
(1) External Entity Alerts 5/14/20 11:15 AM

(1) Thursday Weather in Arlington 5/14/20 11:27 AM

Load More
~ My Worklist
3 results
Case ID Date Due T Urgency
- F-42029 08/20/2020 © Due Today
» F-42165
3 F-44114

Case Type

Federal Financial Report
Federal Financial Report

Federal Financial Report

Case Status

Pending UFMS
FFR-Delinquent

FFR-Delinquent

G + © O

Export List
Last Updated

08/19/2020 11:59 AM
08/19/2020 03:22 PM

08/19/2020 11:37 AM
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Field 10e Validation

up, the user will get the following error message.

If the user attempts to submit the FFR without editing 10e after selecting “no” in the Pop-

‘ confirmation message to display.

« 10e. Federal share of expenditures: Please retum to the 10e field and confirm the value reflects the cumulative expenditure amount. You must either change the value or Tab out of the field for the

X

Confirm 10e. Federal share of expenditures

Does the amount entered into 10e (12,341) reflect the cumulative expenditures
amount from the beginning of the project period to the end date of this SF-425
reporting period?

10e will continue to display this error message if 10e is less than the previously reported 10e amount:

"Federal share of expenditures should be a total of your allowable grantee expenses to-date. The current
10e amount is less than the previous reports value. Please ensure this amount is correct. If so, provide a
required explanation in block 12-Additional Information."




Locate Submitted and Pending FFRs

Funded Award Information

Award Package

Report Number

FFR-672857

FFR-6T72665

FFR-672859

FFR-672672

FFR-672590

FFR-672691

FFR-674800

Award Conditions Award Details

Type of FFR

Cuarterly

Cuarterly

Cuarterly

Cuarterly

Cluartery

Cuarterly

Final

Award
Attachments

Reporting Period

Apr 1, 2020 to Jun 30, 2020

Jul 1, 2020 to Sep 30, 2020

Qe 1, 2020 to Dec 31, 2020

Jan 1, 2021 to Mar 31, 2021

Apr1,2021 to Jun 30, 2021

Jul 1, 2021 to Sep 30, 2021

Qet 1, 2021 to Dec 31, 2021

Performance

Management

Funding Balance
and Availability

Cue Date of Report

Jul 30, 2020

Cet 30, 2020

Jan 30, 2021

Apr 20, 2021

Jul 30, 2021

Oet 30, 2021

Apr 30, 2022

Grant Award
Federal Financial | Modification

Report (FFR) (GAM)

Status

FFR-Delinquent

FFR-Delinquent

FFR-Delinquent

FFR-Delinquent

FFR-Delinquent

DOpen

Open

Closeout

13
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Performance Reports
& Award Deliverables




The Grant Award
Administrator (GAA)

completes the
Performance Reports

Performance Reports

How do | locate and submit performance reports in JustGrants?

If you have a Grant Award Administrator (GAA) role and are assigned to an
award, performance reports appear in the My Worklist section of the Home
Page as they are generated.

How do | report Performance Measure data?

Depending on the requirements of your grant program, you will submit
performance measure data by either attaching a PDF file from an external
system such as the Performance Measure Tool or program-specific
approved form, or by using a question set within JustGrants.

https://justicegrants.usdoj.gov/training/training-performance-reporting



https://justicegrants.usdoj.gov/training/training-performance-reporting
https://justicegrants.usdoj.gov/training/training-performance-reporting
https://justicegrants.usdoj.gov/training/training-performance-reporting
https://justicegrants.usdoj.gov/training/training-performance-reporting
https://justicegrants.usdoj.gov/training/training-performance-reporting

There are two paths to

Performance Reporting

Performance Reports: Locate and Submit

How do | locate and submit a Performance Report if its not in My
Worklist?

If a Performance Report is not in your worklist, you can access it from the
funded award in one of two ways:

 Open the funded award, and select the Begin link associated with the
performance report

 Open the funded award, and select the Begin link associated with the
Programmatic task line, then navigate to the Performance
Management section

Do | need to address all measures?

All measures that are included must be addressed in order to submit the
performance report.



Award Deliverables
can be submitted by
the GAA or Alternate

GAA

Award Deliverables: Deliverables and Attachments

Where do | submit a Deliverable?

Navigate to the Performance Management tab of the funded award and
scroll to the Deliverable section.

What type of document can be attached and is there a size limit?

Attached files should be .doc, .xIsx, or .PDF formats. File names are
limited to 500 characters, and the file size is limited to 1GB.



Performance Reports

Demonstration
Access from My Worklist




-: @ JUSTgrants

m Welcome Carlos Gastelum

Alerts (3)

Dunya testing 1565842 10/18/20 1:45 PM

WARNING: System Under Construction

Akbar SvS Test 11/10/20 5.38 PM

My Worklist
143 resuits

Case ID

Date Due

1221 0
111372021
01/13/2021
. 24
1 21
» 21
113 |

Urgency

© 1 Day Past Due
© 1 Day Past Due
© 1 Day Past Due
Due In 34 Days
Due In 58 Days
Due In 58 Days
Due In 58 Days

Due In 58 Days

Due In 58 Days

Due In 53 Days

Case Type

orl

Performance Reg
pmance Rep
Closeout
man
Performance Rep
P rman
Performance Reg
fman
Performance Rep

Case Status

out

Last Updated

2 317

-
\




Locate Submitted and Pending PRs

/" FUMNDED AWARD INITIAL SETUF ACTIVE

Funded Award Information

Award Package

Performance Re

Report Number

PR-334155
PR-334196
PR-334202

Name

Award Conditions  Award Details
orting
Type of Report
Regular
Regular

Fina

Award Deliverables

Category

" IMITIATE CLOSEQUT

Award
Attachments

Comment

Performance

Management
| |

Reporting Period
Jun 30, 2020 to Dec 31, 2020
Jan 1, 2021 to Jun 30, 2021

Jul1, 2021 to Dec 30, 2021

Uploaded By Date

o e

+*" PROGRAMMATIC

Funding Balance
and Availability

CLOSECU

Grant Award

Federal Financial Modification

Report (FFR)

(GAM)

Due Date of Report

Jan 30, 2021
Jul 20, 2021

Apr 28, 2022

Status

A RIFET
HAMCCFF

I'_IEI

Closeout

Status
PR-Delinquent
PR-Delinguent

Mew

21
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Award Deliverables

Submit an Award Deliverable




Submitting a Deliverable

My Assigned Awards - JGIl Test Org26

528 results 0 v

Project  Project
Period— Period

AwardID”  Award Status Grant Award Administrator Award Number Managing Office = Program Office -~ Solicitation Title e

Date
ending-ProgrammaticCloseout ina Stafiord suasT SMART FY 12 Supportfor Adam Walsh Act Implementation Grant 1014
ending-ProgrammaticClossout  justgrants028 akgrantawardadin jgitsext Programmatic OVWtageTest10/1872020 103119
ending-Award Extermal Assignee justgrants028 grantavia
ending-ProgrammaticCloseout  jusigrants028 multpleroles jgitsext -GK-02057-12 Stage Testing
ending-ProgrammaticClossout  Dunya Yimazer SmaRT SMART FY 21 Support for Adam Walsh Act Implementation Grant rogram

foending-HoldCloseout 15ESMA-20-66-0022512 SMART FY 20 Support for Adam Walsh Act Implementation Grant Program
ending-ProgrammaticCloseout  justgrants028 grantawardadmin jgitsext MA-20-GG-00241-12 SMART SMARTE Y20 Stwpoc for Adsen ¥islsh Act Wnglamanaton Grant Frograny
ending-ProgrammaticCloseout  Dunya 15PSMA-20-66-00241-12 (EMERT EX 20 Scpport foc Adwan st b AC kpleconciafion Crant Excoraan 1113020

ending-HoldCloseout justgrants028 grantawardadmin jgitsext 15PSMA-21-GG-00028-A) SMART Support for Adam Walsh Act Implementation Grant Frogram

ending-ProgrammaticCloseout  Dunya Yiimazer 15PSMA-21-GG-00028-AWAX 'SMART FY 21 Support for Adam Walsh Act Implementation Grant Program

Assignments View all

Task Assigned to
Audit And Assessment (Active) Funded Award Begin
Financial (Active) Fund Awards SMART
Leadership (Active Funded Award Begin
Legal (Active) Funded Award Begin
Programmatic (Active) Funded Awards Begin
Performance Report (PR-361382)
Complete Performance Measure Survey ] 4.grantawardadmin jgitsext Begin
Fix Correspondence

<] BJA_FY18STOPTech_Final (C-299884)

Question page o justgrants024.grantawardadmin jgitsext Beagin

7] Performance Report (PR-334637)

-6mo Compl Performance Measure Survi o justgrants024.gr dmin jgitsext Begin

| BJA_FY18STOPTech_Final (C-280929)



Submitting a Deliverable

W) JUSTgrants o 0

JUSTICE GRANTS SYSTEM

Closeout R
5P 0 00240 PENDING-PROGRAMMATICCLOSEOUT ( Actions ~ )

Entity Legal Name (JG st Org26) Doing Business As: (JG

Home

Entity Profile
ASAP Account is in Suspend status. Drawdown is not available. For more information, vi
Entity Users

(S EEEmEis Solicitation Title: SMART FY 20 Support for Adam Walsh Act ImplementatSolicitation ¢

Funding
Project Title: Organizational Readiness: Formula Template Federal Awa
Solicitation Application 1 Program O

Award Performance Balance and

Awards Project Period 1/1120 - 12115/22 VEI
Managing Office: OJP TIN
R DOJ Grant Manager: — Attachments Management Availability

Grant Award Administrajostgrants026.grantawardadmin jgitsext
FAW Case ID FAW-207088

T R JUSTgrants

JUSTICE GRANTS SYSTEM

Federal Forms

~ Closeout
Home >

Closeout Direct Deobligation - Award Information - -
Entity Legal Name
Entity P
ASAP Account is in Suspend s

Case details. Entity Users i
ntity Users Closeout Direct Deobli

Funding Federal Grant Award
Last updated by -
Award Performance  Balanceand  Financial Modification . i y Award Deliverables
ueve
Award Package Conditions Award Details  Attachments  Management  Availability Report (FFR)  (GAM) e T R A S e D Case details

(2mo ago) Applications. Last updated by

Sty i Nam ~ Category : Queue

Chris Ramos (1y ago) R Awards Award Package Ci B processor(pzStandardProcessor. UpdateCaseEAWork
Privacy Policy 3 i (2mo ago)
onitoring Created by

Performance Rep No attachments Ghris Ramos (1y 2go)

Federal Forms Report Numb
PR-194017
Training R
= e view Participants (5)
—

( Add Attachment

justgrants026 grantawardadmin
jgitsext
Grant Award Administrator

Award Deliverabl

Name
JohnElectronicBusinessPoc Doe

No attachments Entity Administrator

i
Financial Manager

justgrants026 authorizedrep jgitsext
Authorize Representative

o justgrants026. financiaimanager

Privacy Policy

25



Submitting a Deliverable

Attach file(s)

Note: Category is a required field.
Select a category before proceeding.
The file name and comments are
limited to 59 characters; the file size
is limited to 25 mb.

Attach file(s)

| 26



Submitting a Deliverable

JUSTgrants e o 0
s E GRANTS SYSTEM
Active Funded Award
15PSMA-22-GG-02963-AWAX ([ Actons ~ )

egal Name Gll Test Org26) Doing Business As

EntRy Users L
Award Information
DUE N 29 DAYS FROMW NOW

View Appiczalion

Entity Documents

Applications Case details
Performance Funding Balance Federal Financial Grant Award Last updated b
5T U vod DY

Award Package Award Conditions Award Detalls Award Attachments  Management and Avallability Report (FFR) Modification (GAM)  Closeout FInGrantshanareoc

Crealed by

Performance Reporting Agent(System-Queve
{1mo aga)

Report Number - Type of Report E Reporting Period Due Date of Report
'R-276481 Final Oct 19, 2022 to Dec 31, 2022 Apr 30, 2023

! B T O 2 DOJ Grant Manager
Traning Hesources GranildanaReSHART

Phone

123-12

Award Deliverables

CaselD— Name Category Comment: — Uploaded By Last Updated—  Status S

GrantManaReSMAR

C-1109 O-0VW-2023-179133-ST G-FY23 Formula lemplate-V3_SI-179133 (1).pa1  Detveradle Tesl #1 |usigransL26. pramawarcacmin |grsext  12/202022 Submitted
Participants (B)

=108 0-0N 11751 33-8STG-FY23 FoimulaTemplate-v3_S1-175133 pai Award Contbons Compliance  Tesl #2 026 dacimin joesext 127202022 Submilted
JohnElectronic
D-1107 PK T-instructions Delverable Tes1#3 jusigrantsi26 sramawardacmin jorsext 127202022 Submiltad Enlity Atiranis

0

Granl Award A




Change Requested Deliverables

(&) JUSTorans

Home Welcome justgrants026.grantawardadmin jgitsext

Entity Profile
Alerts (0)

Entity Users
Nodatato

Entity Documents
Applications ~ My Worklist
results

Monitoring CaselD * Date Due

Federal Forms: 117282022

1172812022
Training Resources

112012022

11292022

12/07/2022

121122022

1211272022

121222022

Privacy Policy

Note: Deliverable Case IDs
begin with letter D-.

Case Type

Award Deliverables

Awiard Deliverables

Award Deliverables

Award Deliverables

Award Deliverables

Award Deliverables

Award Deliverables

Award Deliverables

Case Status

Pending-ChangeRequest
Pending-ChangeRequest
Pending-ChangeRequest
Pending-ChangeRequest
Pending-ChangeRequest
Pending-ChangeRequest
Pending-ChangeRequest

Pending-ChangeRequest

Last Updated

1112812022 02:36 PM

1172812022 02:47 PM

11/29/2022 03:05 PM

1112072022 05:20 PM

11002 10-47 &M

ocuments

Active Funded Award

Award Information
o

oUE N

Award Package Award Gonditions

Performance Reporting
Report Number

Award Dellverables

Case ID Name

A8

Case details
Performance Funding Balance Federal Financisl  GrantAward

Report (FFR)

Last update

Award Detalls FinGrantsiManaReCC

Award Attachments  Management and Avasiability Modification (GAM)  Gloseout

Created by

Type of Report Reporting Period Duse Date of Report

Final 119, 2022 1o Occ 31

Category -~ Comment— Uploaded By LastUpdated—  Status

Deweradie |USIgrantsU26 prantawardacmin jgrsext  12/2/2022 Submitted
Participants (8)

JohnEiectronic
Enlily Aurrinis

Award Conditons Comgliance  Tes! #2 JUsIgrants026 prantawardasemin igisexl 121212022 Submitied

Test#3 ANISO26 DIANEWAIGANTIN jgRsext 121212022 Submi

o



Change Requested Deliverables

Award Deliverables
Entity Legal Name
Community Oriented Policing Services Solici

Solicitation Title:
Organizational R

Managing Offce:

Grant Manager
otAward Administrator:  justgrants028. grantawardadmin jgitsext

W Case ID FAW-30

iest Award Deliverable Submission
Category:
Comment:

Document

Attach File

Recent Uploads

adiness: Formula Template Sofcitation Applicaton 1

The recommended f

RKV2VTMEF 03

260000000

Case details

st updated by

soft Word and Excel.
e Attach file(s)

plication

Name«

pporing D

JustGrants Trsining Request

and drop files here

File

Supporting
Documentation.docx

JustGrants Training
Requast Form
FINAL paf

29



Grant Award Modification




A GAM is completed and
submitted by the GAA and

must be approved by the
DOJ

Grant Award Modification (GAM)

What types of GAMs can be submitted in JustGrants??

There are three GAM categories: Programmatic, Financial, and Project
Period Extension.

Programmatic GAMs are Scope Change and Programmatic Cost. Financial
GAMs are Budget Modification and Sole Source.

How can | initiate and submit a GAM in JustGrants?

GAMs are initiated and submitted by the GAA. Navigate to the Grant Award
Modification section of the funded award and select the type of GAM you
would like to submit.

In some cases, DOJ personnel can initiate GAMs on behalf of a grantee.



Grant Award Modifications

Demonstration
Initiating a GAM




_ @ JUS_Tgrantsg_

#& Home Welcome justgrants025.grantawardadmin jgitsext

Entity Profile
Alerts (2)

Entity Users

WARNING: System Under Construction

Entity Documents

WSR every Friday 2/9/21 9:48 AM

Applications
Awards
My Worklist
Monitoring
3 results
Forms
Case ID

Tog. Toggle Management

AM-19900

PR-157072

Recents See a

Grant Award Modification
Grant Award Modification

Funded Av

Grant Award Modification

12/6/20 2:27 PM

Date Due

07/07/2021

08/15/2021

10/30/2021

Urgency

0 49 Days Past Due

© 10 Days Past Due

Due In 85 Days

Case Type

Grant Award Modification

Performance Report

Closeout

Case Status

Mew

Mew

Submitted

Export List
Last Updated
0TITI2021 0522 AM
081572021 01206 AM

08/01/2021 02:00 AM

®




Grant Award

Modifications

Demonstration
Submitting a GAM & Budget Modification




Active Funded Award

JGII Test Org27 Doing Business As

OVW 728 AMY PM Survey

Organizational Readiness: Formula Template Solicitation Application 1

Project Start Date

Federal Award
Amount

Unpaid Balance

$600,000.00

Grant

000000027
270000000

Award Information

GAM Selection

Type of Award Change

In Progress GAMs

Programmatic Costs

Funding
Instrument Type
DUNS
TIN
Federal Grant Award
Financial Modification

Report (FFR) (GAM)

Monitoring  Closeout

EAW-58172
FAW-58172

Type of Award Change Award Change Subtype Originated by Last Modified Date

lisa hartman@usdoj. gov 8/6/20 4.40 PM

w Applicatior

Case details

Last updated by
Administrator (2d ago)
Created by

Mainul Islam (2d ago)

Open assignments

I™ New

Screen Shot 2020-07-29 at 7.14.00 AM
Screen Shot 2020-07-28 at 3.24.11 PM




GAM

Change Requested
Budget Clearance

If awarded with a conditional budget clearance and a
corresponding award condition, DOJ may change request a
Budget Clearance GAM to allow the Grant Award
Administrator to edit the budget.

The Grant Award Administrator will find the change
requested Budget Clearance GAM in their My Workiist.
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Revising a Web-Based Budget Clearance GAM

Grant Award Modification

@ Y USTranis_ y Entity Profile

JUSTICE GRANTS SYSTEM Entity Legal Name

Home Welcome justgrants026.grantawardadmin jgitsext Entity
~ Grants Management Comments
o Entity Documents
A 5 Alerts (2) Create Date ~ User
> Alerts
Entity Users Applications
~ My Worklist — Please correct the following

\ ( 1 11:16 AM FinGrantsManalniOCFO jgitsint
11 results Rows ) = Monitoring ig  tema

Federal Forms 2. Item 2

Entity Documents

Applications

o Case ID Date Due Urgency Case Type Case Status Last Updated
Toggle Management

Moo PR-102036 ©409Days PastDue  periormance Report

- PR-137004 ©225Days Past DUe  performance Report
@ Federal Forms

PR-1016; ©225DaysPastDue  periormance Report A
9/28/21 11:56 AM FinGrantsManaSuperReOCFO jgitsint | Edit budget summary.

og “Toggle Management
PR-102037 ©165Days Past Due  performance Report

PR-157041 g © 44 Days Past Due Performance Report
FAW.26508 © Due Today @mmr Submitied
FAW-2720 ©Due In 83 Days Closeout Submited
©Duein184Days  perormance Report New
© Due In 448 Days Closeout Submitted 12:48 PM

© Due In 1 Day Grant Award Modification Pending-ChangeRequest 09/15/2021 11:28 AM

@ JUSTrants

JUSTICE GRAN
Home -
. Grant Award Modifical
5 2 0288

Entity Profile Entiy Legal Name s Doing Business As

Note: Each column can be filtered by selecting

Entity iments Budget Detail Summary View

Budget Category
the down arrow

Personnel

s Fringe Benefts

Monitoring Travel

] Equipment
m  Federal Forms
Supplies
0g Toggle Management Construction

SubAwards

corresponding to the column.

Other Costs

Indirect Costs




Revising a Web-Based Budget Clearance GAM

Grant Award Modification

@ Entity Profile

Entity Users Budget Detail Summary View
= Budget Cat
[2 Entity Documents B ST

~  Personnel
Applications ‘add Year IDelm —
R Awards Budget Year

v Year 1
JE Monitoring

Personnel
fi Federal Forms

0g. Toggle Management Position Time Worked Percentage of Time (%) Total Cost

Yearly v

F

Additional Narrative




Revising a Web-Based Budget Clearance GAM

> Grants Management Comments

() JUSTrants : (F) JUSTorants

ICE GRANTS SYSTEM JUSTICE GRANTS SYSTEM

Home . " Home .
. Grant Award Modification © 21 Grant Award Modification
A ( P PENDING-CHANGEREQUE ST
PENDING CHANGEREQUEST — @ Entty Profie

Entity Legal Name (JG st Org26) Doing Business As (J est Org2 oing ess As EittyiCepal NameiEhs R IRE R sl

Entity Profile e
Procurement $0.00 $0.00

& & Entity Us Contracts
Entity Users roject Budget summary justgrantsC
gitsext Other Costs $2,500.00 $2,500.00 $5,000.00

Year 2 Year 4 Total Entity Documents

Entity Documents Grant Awa

Applicatio Total Direct $14,007,500.00 $7,500.00 0 $14,015,000.00

S Personnel $14,000,000.00 50.00 0.00 $14,000,000.00 : JohnElects

Doe .
Entity Adm (rEs Indirect Costs 50.00 50.00 $0.00
Awards Fringe Benefits ~ $0.00 0. $0.00
. Monitoring §
Justgrants( ;ehLFrolen $14,007,500.00 $7,500.00 $14,015,000.00
o ost

Monitoring

Travel $0.00 $0.00 $0.00 jgitsext

Financial b f Federal Forms
Federal Forms

Equipment $0.00 $0.00 N |
) GrantMan: og... Toggle Management

[Tog Toggle Management GrantMan¢ Total Project Cost
Supplies $5,000.00 $5,000.00 $10,000.00 Breakdown
justgrantsC
Construction $0.00 $0.00 $0.00 Igitsext Total Percentage
Authorize |

SubAwards $0.00 50.00 $0.00 an Federal Funds $5,000.00 33.33%
Match Amount $10 66.67%
Procurement $0.00 $0.00 $0.00 $10,000.00

Contracts X y
Program Income $0.00 0.00%

Other Costs $2,500.00 $2,500.00 $5,000.00 Amount
Total Direct Costs ~ $14,007,500.00 $7,500.00 $14,015,000.00

Indirect Costs E: $0.0 $0.00
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tity Users

tity Documents

deral Forms

oggle Management

Revising a Web-Based Budget Clearance GAM

Grant Award Modifica

Entity Legal Name e

Budget/Financial Documentation

+ Pre-Agreement Cost

No documents have been uploaded for Pre-Agreement Cost

»Non-competitive Justification
ylndirect Cost Rate Agreement

»Consultant Rate Justification

»yEmployee Compensation Waiver

»Financial Management Questionnaire (Including applicant disclosure of high-risk status)
»Disclosure of Process Related to Executive Compensation

yAdditional Attachments

) Grants Management Comments

Attach Entity Documents

Name Category = i >= End Date—

DCM
Account
approval
Form(Data
Migration)
07.28 20 pdf

Budget Indirect Cost Rate Agreement  11/3/2020 11/11/2020

Federal Fiscal Year=

Created Date=

11/03/:

020

Uploaded by

JohnElectronicBusinessPoc Doe
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Revising a Web-Based Budget Clearance GAM

Attach file(s)

Attach file(s)

File

Employee
Comp
Waiver.docx

Category

Budget Consultant Rate Justfication

Budget Employee Compensation Waiver

Disclosure of Process Related to Executive Compensation
Budget Financial Management Questionnaire

Budget Indirect Cost Rate Agreement

Budget Non-Competitive Jusfification

Budget Other

Attach file(s)

Employee Comp Waiver

Drag and drop fles here.

File Category
Employee

Comp Budget Employee Compensation Waive

Walver docx}
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Revising a Web-Based Budget Clearance GAM

@ JUSTranﬁ

JUSTICE GRANTS

& tome Grant Award Modification

PENDING CHANGEREQUEST
Entity Legal Name: Gll Te: 6) Doing Busin G
»Pre-Agreement Cost

B Entity Profile
Entity
»Non-competitive Justification

) Entty Documents
) Enfity Documents slndirect Cost Rate Agreement

Applicatio »Consultant Rate Justification

 Employee Compensation Waiver
Monitoring

i Federal Forms

»Financial Management Questionnaire (Including app
9. Toggle Management

»Disclosure of Process Related to Executive Compensation

> Additional Attachments.

> Grants Management Comments

EINANCIAL REVIEW

Welcome GrantManaReSMART jgitsint

~ Alerts (2)

WARNING: System Under Construction 12/6/20 2:27 PM

WSR every Friday 2/9/21 9:48 AM

~ My Worklist
1 results

Case ID Date Due Urgency Entity Legal Name Entity State Case Type Case Status

© Due In 79 Days




Revising a Budget Submitted as an Attachment

JUSTgrants

Home Welcome justgrants026.grantawardadmin jgitsext

Entty Profle
Alerts (2)
Entty U

~ My Wor
1 results

Awards CaselD Date Due

E Monitoring PR-10203
021572021

@ Federal Forms
0211612021

09 Toggle Managemen
041572021

Urgeney
© 409 Days Past Due
© 225 Days Past Due
© 225 Days Past Due
© 165 Days Past Due
© 44 Days Past Due
© Due Today

© bue In83 Days

© Due n 184 Days
© Due n 448 Days

©Duein 103y

Case Type

Performance Report
Performance Report
performance Report
Performance Report
Performance Report
Gloseout
Gloseout
Performance Report
out

Grant Avard Modification

Rows

Case Status Last Updated
Nel 10912020 02:34 PIA
New
New
New
New
Submited
Submited
New

mitiea

Pending-ChangeRequest 091612021 128 A

Note: Each column can be filtered by selecting the

ownanow [}

or sorted by selecting the small arrow
corresponding to the column.

Grant Award Modification

Entity Pro ntty Legal Name 5t Org26) Dong Busiess A

Entity Users

~ Grants Management Comments
Entity Documents

Create Date
Applications

Awards Please correct the following:

Monitoring /27121 11:16 AM FinGrantsManalniOCFO jgitsint

1.ltem 2

Federal Forms 2 ltem2

Toggle Management

FinGrantsManaSuperReOCFO jgitsint - Edit budget summry.
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Revising a Budget Submitted as an Attachment

JUSTgran

Grant Award Modification 21105

Entity Legal Name es 26) Doing Business As

*  BudgetFFinancial Documentation

« Pre-Agreement Cost

No documents have been uploaded for Pre-Agreement Cost

yNon-competitive Justification
el Forme >lindirect Cost Rate Agreement
»Consultant Rate Justification
bggle Management
>Employee Compensation Waiver

sFinancial Management Questionnaire (Including applicant disclosure of high-risk status)
»Disclosure of Process Related to Executive Compensation

yAdditional Attachments

“ Attach Entity Documents

> Grants Management Comments

Category = BeginDate— End Dat i r— Created Date—  Uploaded by

Ac nt
approval
Form(Data
Migration)
07.28.20.pdi

Budget Indirect Cost Rate Agreement  11/3/2020 11/11/2020 2020 JohnElectronicBusinessPoc Doe
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Closeout




Closeouts are submitted

by the Grant Award
Administrator

Closeout

When can we begin to close out an award?

An award in Closeout status will appear in the worklist of the assighed GAA
one day after the project period due date.

Why can’t | view the financial reconciliation?

A final FFR needs to be submitted and be in a resolved-completed status to
view the financial reconciliation, however, you can still proceed with your
closeout if the financial reconciliation is in incomplete status.

Can | submit a Closeout prior to the award project period end date?

Yes. Navigate to the Funded Award via the Awards tab and select Begin on
the Programmatic task line. Select the Closeout tab and then select the

Initiate Closeout Button.



Closeouts

Demonstration
Submit a System-Generated Closeout




@ Jusrgrant_s Justice Grants IT Solution

»
e

& Home Welcome Lisa Hartman

Alerts (1)

WARNING: System Under Construction 8/19/720 2:27 PM

My Worklist
14 results Rows: | 1110 V : : SO RS
Case D Date Due Urgency Case Type Case Status Last Updated
14114 Federal Financial Report
ainia 07/31/2020 © 47 Days Past Due Federal Financial Report FFR-Delinquent 09/14/2020 0946 AM
FEpp,
14114 07/31/2020 ©47 Days PestDue Federal Financial Report FFR-Delinquent 09/14/2020 09:48 AM
FAW-87087 122112021 Due In 460 Days Closeout Pending-InitiateCloseout 0813172020 01:31 PM
i 08/15/2020 © 32 Days Past Due Performance Report
7 02/15/2020 © 214 Days Past Due Performance Repont
' PR.1119 08/15/2020 © 32 Days Past Due Performance Report
Recents See all it
11/08/2020 Due In 53 Days Performance Report
: 1 08/15/2020 © 32 Days Past Due Performance Report
PR-2128 10/28/2020 Due In 43 Days Performance Report




Demonstration
Initiate a Closeout before Award End Date
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& H Welcome justgrants026.grantawardadmin jgitsext

Alerts (2)
WARNING: System Under Construction 12/6/20 2:27 PM

WSR every Friday 2/9/21 948 AM
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7 results

Case D Date Due
Togale Management

08/15/2020
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02/1512021

e 04/15/2021
157041 08/1512021

0972972021
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ents See all
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© 389 Days Past Due
© 205 Days Past Due
© 205 Days Past Due
© 145 Days Past Due
© 24 Days Past Due

Due In 20 Days

Case Type

Performance Report
Performance Report
Performance Report
Performance Report
Performance Report
Closeout

Funded Award

Case Status

New

Submitted

Submitted

Export List

Last Updated

11/09/2020 02:34 PM
05/06/2021 09:58 PM
06/04/2021 05:23 PM
04/15/2021 08:01 PM

08/1
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2021 01:0

o

AM

07/01/2021 02:00 AM
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Justice
Grants

The Justice
Grants Website
has much more
information
about
JustGrants

https://JusticeGrants.usdoj.gov

* Checklists and Resource Guides
» User Support Contact Information
* Wealth of other training information


https://JusticeGrants.usdoj.gov

I JustGrants Training Resources

Organized by Topics Entity Management Website

JustGrants Login | FAQs | COPS Office | OJP | OVW JustGrants Login | FAQs | COPS Office | OJP | OVW.

_

News & Updates

User Support v

Library v News & Updates

Resources v User Support v Library v

JustGrants Login | FAQs | COPS Office | OJP | OVW

Share Your Feedback

About v Resources v UserSupport v Library v News &Updates

Training +

(o) LE] Homme/ Trsinng Oversien

311414 Entity User Application Key Audience: Entity Administrators
Management Experience Submission The Entty Administrator i ¢ key foe,and every entiy must have one. The fllowing

training and reference materials will help Entity Administrators manage their entity
information, users, and documents. Get a quick start managing your entity with the Entity
Administrators Checklist or access the Entity Management Job Aid Reference Guide for
detailed instructions, which are also broken out below.

The Department of Justice (DOJ) has made a collection of train|
materials include self-guided eLearning videos, which are suppl
infographics. These resources will help users learn to navigate 1}

Share Your Feedback

management tasks.

Overview of the Entity Management Process +

= o
Asa to the self-guided training ials, the JustG|

QA sessions for award recipients to receive real-time technical Grant Award Award Grant Award
« Visit the Virtual Q&A Sessions page for more information. Acceptance Management Modifications

Key Audlence: Entity Administrators

The Entity Administrator is a key role, and every entity must have one. The following | © reterence
raining and reference materials il help Entity Administrators manage thei entity
information, users, and documents. Get a quick start managing your entity with the Entity
Administrator's Checkist o access the Enlity Management Job Aid Reference Guide for
detailed instructions, which are also broken out below.

Initial Onboarding: Bringing an Entity Into JustGrants During Application +
‘Submission

JustGrants Entity
Administrator's Checklist

Please contact the JustGrants Training team with any

Entity User Management Overview

If you have trouble accessing the trainings or you need technic]

contact JustGrants User Support.
E > Entity User Management in DIAMD

Access these resources to learn about entity management,

Financial Performance What Is an Entity? &
at Is an Entity?
prtlng Reportlng WlOIIItOIIII

Defines individual entity and organizational entities.

Entity Profile +
.
Systems Used for Entity SAM.gov, DIAMD,
ustGrants & —_—
Maintaining Entity Documents + JustGrants £
Explains each of the three federal systems used for entity management.
| @ Reference
Frequently Asked Questions + Entity Management Key Points &
-\, iy Management Job

Every entity must always have one designated Entity Administrator, and this. Aid Reference Guide
H resource summarizes their key tasks.
Virtual

Closeout Q&A Sessions Resources JustGrants Roles

Describes the six JustGrants user roles.



Additional Closeout Resources

JustGrants Training and Resources

https://justicegrants.usdoj.gov/training

Grant Award Modifications

https://justicegrants.usdoj.gov/training/training-grant-award-acceptance

Financial Reporting

https://justicegrants.usdoj.gov/training/training-financial-reporting

Closeout

https://justicegrants.usdoj.gov/training/training-closeout



https://justicegrants.usdoj.gov/training/
https://justicegrants.usdoj.gov/training/training-grant-award-acceptance
https://justicegrants.usdoj.gov/training/training-financial-reporting
https://justicegrants.usdoj.gov/training/training-closeout

" JustGrants Technical Support

Applicants and award recipients that need technical support or need to report issues with
JustGrants should contact:

Contact Information

JustGrants.Support@usdoj.gov OVW.JustGrantsSupport@usdoj.gov
Or Or
(833) 872-5175 (866) 655-4482
Monday - Friday: 7:00 AM and 9:00 PM ET Monday - Friday: 7:00 AM and 5:00 PM ET

Weekends & Federal holidays: 9:00 AM to 5:00 PM ET
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