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Introduction
and Overview




How to Use this Guide

This Job Aid Reference Guide's (JARG) purpose is to detalil
the processes used by the Entity Administrator (EA) and
Authorized Representative (AR) to perform the following:
Assign Contributors

« Accept or Decline Funded Awards

. Accept or Decline Supplemental Funded Awards

. Print Award Packages

This JARG is part of a larger training resource library that
includes self-guided eLearning videos and infographics. All

training resources are accessible on the JustGrants
Training and Resources page.

Linked Content

This JARG utilizes a chapter linked Table of Contents. In
addition, a link has been included on each page to help
the user quickly return to the Table of Contents.

—— The Home icon is located at the bottom of the

Home page'

IMPORTAN

* The system does not auto save work.

* A warning message displays after ten (10) minutes of
inactivity (per security requirements).

* Users are automatically logged out if they are inactive for
15 minutes (per security requirements).

* Unsaved work will not be saved at logout.
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Award Acceptance Overview

Once an entity receives notification of a new award, Entity Users
must take steps within JustGrants to assign key users to the new
award and officially accept or decline the award.

Notification

— ’ Bl Three Entity Users, Entity
Administrator

Administrator (EA), Application
Submitter (AS), and Authorized
Application Representative (AR), are notified

@&  Submitter by email of award decisions.
Notifications are sent to the users

Authorlzed assigned to the original

a

Assignment

application process.

Representative

Authorized
Representative

Every new award requires an

Accept or
Decline

? PO assigned AR, Grant Award
0 Administrator Administrator (GAA), gnd Financial
Manager (FM) be assigned. The

EA assigns users with these roles.

Financial
Manager

After award assignments, ARs are
prompted to follow a series of steps to
Authorized review the award document, including
Representative all award conditions. ARs must
formally accept or decline their award.
The ARs must be legally authorized to
agree to the award conditions.
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Award Acceptance Key Takeaways

An email notification is sent to the AS, AR, and EA to sign
and accept their award. The system-generated award
notification email is saved in JustGrants for audit
purposes and becomes part of the history of the award.

Prior to accepting an award, the EA must assign an AR,
FM, and GAA for each award.

When the assigned AR(s) log(s) into the JustGrants, they
can view their award acceptance assignments in My
Worklist. They can view all applications under the
Applications menu and all awards under the Awards
menul.

The Office of Community Oriented Policing Services
(COPS) awards require two ARs assigned to each award;
both are required to accept the award.

NOTE: Accepting or declining an award can only be done
through JustGrants.
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Award Acceptance Key Takeaways

(COPS Office Award)

For Office of Community Oriented Policing Services (COPS)
awards, the EA must assign two ARs. They serve as the
legal recipient representatives who have final
responsibility for all programmatic and financial award
decisions.

For Law Enforcement agencies, the authorized official is
the top Law Enforcement Executive (e.g., chief of police,
sheriff, or equivalent) and the top government executive
(e.g., mayor, board chairman, or equivalent). The Law
Enforcement Executive must be assigned the AR 1 role,
and the top government executive must be assigned the
AR 2 role.

For Non-law Enforcement agencies (institutions of higher
education, private organizations, etc.), authorized officials
are the programmatic officials (e.g., executive director,
chief executive officer, or equivalent) and financial
officials (e.g., chief financial officer, treasurer, or
equivalent) with ultimate signatory authority to enter into
contracts on the organization’s behalf. The programmatic
official must be assigned the AR 1 role, and the financial
official must be assigned the AR 2 role.
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Award Acceptance Key Takeaways

(COPS Office Award) (cont.)

The person designated by the Entity Administrator as AR 1
will see the award in their worklist. AR 2 will not see the
award in their worklist until AR 1 has completed their
acceptance steps.

Either the Law Enforcement Executive or the Non-law
Enforcement Executive can be designated AR 1. The EA
should assign the AR 1 role to the person that should be
the first to follow the acceptance steps.

The Entity Administrator must confirm that the individuals
assigned as ARs have the legal authority to enter into
contracts, grants, and cooperative agreements with the
federal government on the entity’s behalf. ARs must
accept or decline the award on the entity's behalf. The
ARs must be legally authorized to agree to the award
conditions.
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New Award




Assign Missing Contributors
(Entity Administrator)



Assign Missing Contributors

(Entity Administrator)

Step 1

Prior to an award being accepted or declined, the Entity Administrator
should follow these steps to assign contributors to the funded
award.

1) Sign into JustGrants and select an award from My Worklist that
requires contributors to be assigned (PENDING-AWARD
EXTERNALS ASSIGNEES) in the Case Status column.

) JUSTgrants . 0

& Home Welcome JohnElectronicBusinessPoc Doe
i a
& Entity Profile
~  Alerts (0)
A Entity Users
No data to display
[% Entity Documents
= Applications ~ My Worklist
&  Awards
[EE  Monitoring =
Case ID Date Due * Case Type Case Status = Last Updated
fa Federal Forms
EAW-341277 1 — Funded Award Pending-Award External Assignee 03/26/2024 05:04 AM
FAW-341037 - Funded Award Pending-Award External Assignee 03/21/2024 11:39 AM
— Funded Award Pending-Award External Assignee 03/21/2024 10:51 AM
- Funded Award Pending-Award External Assignee 03/06/2024 10:22 AM
— Funded Award Pending-Award External Assignee 02/28/2024 02:11 PM
e Funded Award Pending-Award External Assignee 02/28/2024 10:33 AM
— Funded Award Pending-Award External Assignee 02/06/2024 12:43 PM
FAW-336634 - Funded Award Pending-Award External Assignee 01/22/2024 04:33 PM
FAW-336448 - Funded Award Pending-Award External Assignee 01/19/2024 09:00 PM
FAW-333147 - Funded Award Pending-Award External Assignee 12/07/2023 12:12 PM
Training Resources - Funded Award Pending-Award External Assignee 10/18/2023 08:48 AM
EAW-318340 - Funded Award Pending-Award External Assignee 08/23/2023 02:38 PM d

Grant Award Acceptance | 11

I o
(@) I%
|l |
™ L



Assign Missing Contributors

(Entity Administrator)

Steps 3 -4

Add Contributors

3) Review any missing contributors listed in the banner.

4) To add a contributor, open the Select Party dropdown menu and
select the role(s) to add.

1}U§EmMs

JUSTICE GRANTS SYSTEM

N Funded Award
& Home
[ noime awamo oxronmas assicn
Awarded Entity Legal Name Doing Business As
Entity Profile
a
% Entity Users .
Solicitation Title: FY22 ovw solicitation Solicitation Category: N/A
[  Entity Documents Project Title: CIHAN STAGE 3.25.24 Federal Award Amount $1,000.00
Project Period: 10/1/22 - 12/31/24 UER RKV2V7M6F|03
Applications Managing Office oV TIN 260000000
DQJ Grant Manager: GrantManaReOVW jgitsint
Awards
Grant Award Administrator—
FAW Case ID FAW-341277
[Z Monitoring
f@ Federal Forms
Assign Contributors Q .
Case details
Last updated by
3 Please assign a Grant Award Administrator Pega Email Bot (2d ago)
Please assign a Financial Manager Created by
Agent(System-Queue-ServiceLevel.ProcessEvent)
Assigry QTS I select Party v | (2d ago)

4 Select Party
@ (eIl Alternate Grant Award Administrator

Financial Manager DOJ Grant Manager

Users Grant Award Administrator — GrantManaReQVW jgitsint
JohnElectronicBusinessPoc Doe Phone

justgrantso26@gmail.con
Phone Number 999

1231231234

Title

Email

Training.

GrantManaReQVW®@ojp.doj.stg

Privacy Palicy
a ~ Gr OVW gitsint GrantManager Daveirinanee () E
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Assign Missing Contributors

(Entity Administrator)

Steps 5 -7

5) Select the user from the list of assigned user in the dropdown
menu who will fulfill that role on this award.

6) Select OK associated with the role. NOTE: a confirmation window
will appear when OK is selected for the AR role asking to confirm
the user meets requirements to carry out the role.

7) Select the trash can icon to remove a user from award.

,:; !u — Lo Q

Funded Award

s~ )
Awarded Entity Legal Name g l
& Entity Profile JUSTErantsu26@g e [ e
i Phone Number Phone
itle
2% Entity Users 1231231234
B v Email
GrantManaReQVW®ojp.doj.stg
= Applications @ ~ GrantManaReOVW jgi 4
Participants (4)
d User Name
ards
naReOVW@ojp.doj.stg GrantManaReCQVW jgitsint
JohnElectronicBusinessPoc Doe
- o
IE Monitoring itle hone Number Entity Administrator
— 999-000-1111
& Federal Forms GrantManaReOVW jgitsint
GrantMana ger
Financial Manager T
justg 26.multiplerol
VVVVV o jgitsext
Autho Repre:
Numb justgrants026.a pplicationsu! britte
5 — 6 7 o jgitsext
Appli b

Name

justgrants026.multipleroles jgitsext
Phone Number
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Assign Missing Contributors

(Entity Administrator)

Step 8

8) Once the Entity Administrator has added all required
contributors to the award, select Submit to finalize the

assignment process.

NOTE: Select Save to save work and return later to finish. Select Cancel to exit
without saving and return to My Worklist.

,:; !u — Lo Q

Funded Award i i
DING-AWARD EXTERNAL ASSIGNEE ( Actions ~ )
Awarded Entity Legal Name Doing Business As ) l
&  Entity Profile - . -v o GrANUVIANIREUV W JBILSITIL
Title hone Number @ GrantManager
2% Entity Users —
justgrants026.financialmanager
[® Entity Documents o e
Financial | Mana, ger
o ~ justgrants026.altgrantawardadmin jgitsext Alternate Grant Award Administrator i}
== Applications .
justgrants026.multipleroles
ser Name o jgitsext
g ards justg Itg) jadmin@gmail.com justg; 026.altgrantawardadmin jgitsext ithorize Representative
t imber
itle
[£ Monitoring . 302-382-3889
f@ Federal Form:
o ~ justgrants026.applicationsubmitter jgitsext Application Submitter [i
Name
justerants026 applicationsubmitter@gmail cormv’ justgrants026.applicationsubmitter jgitsext
_ Phone Number
itle
1231231234 8
AWA
rainin, g Resources
cy Policy E
|
|
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Assign Missing Contributors

(Entity Administrator)

Award Status Change

After finalizing the contributor changes, the award status changes
from PENDING-EXTERNAL ASSIGNEE to PENDING-AWARD
ACCEPTANCE. The award is then routed to the worklist for the
assigned Authorized Representative.

NOTE: The Authorized Representative assigned to the award has the authority
to accept or decline the award on behalf of the entity and the legal authority
to enter into contracts, grants, and cooperative agreements with the federal
government on behalf of the entity. The Entity Administrator must confirm the
individual assigned as the Authorized Representative has the proper authority.

(&) UsTrants £o @

Funded Award

& Home ~
tions ~
~ Awarded Entity Legal Name Doing Business As: }
& Entity Profile
Thank you! The next step in this case has been routed appropriately.
S Entity Users
[> Entity Documents solicitation Title: FY22 OVW Solicitation solicitation Category: N/A
Project Title: CIHAN STAGE 3.25.24 Federal Award Amount $1,000.00
= Applications
Project Period: 10/1/22-12/31/24 UE! RKV2V7MEFj03
9 Awards Managing Office: oww TIN: 260000000
DOJ Grant Manager: GrantManaReOVW jgitsint
[Z Monitoring Grant Award Administratorjustgrants026.grantawardadmin jgitsext
FAW Case ID FAW-341277
f&= Federal Forms
FUNDED AWARD INITIAL SE...
Case details
Funded Award Information Lty
_— JohnElectronicBusinessPoc Doe (1m ago)
Created by
Grant Award Agent(System-Queue-ServiceLevel.ProcessEvent)
Award Performance Funding Balance Federal Financial ~ Modification (2d ago)
Award Package Award Conditions Award Details A F 1t and Availability Report (FFR) (GAM)
DOJ Grant Manager
GrantManaReOVW jgitsint
Phone
> Award Letter 999.000-1111
R = > Award Information
raining Resources ) N
> Project Information Email
Privacy Policy > Financial Information GrantManarReQVW@ojp.doj.stg A
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Accept or Decline New Award
(Authorized Representative)



Accept or Decline

(Authorized Representative)

Step 1

1) The Authorized Representative signs into JustGrants and selects
an award from My Worklist. The Case Status is PENDING-AWARD

ACCEPTANCE.

NOTE: The Authorized Representative has the legal authority to enter into
contracts, grants, and cooperative agreements with the federal government
on behalf of the Entity. If the Authorized Representative doesn’t see an

application in their My Worklist, it is not assigned to them. The Entity
Administrator must assign the application to the Authorized Representative .

(®) JUSTorants f0 ©
JUSTICE GRANTS SYSTEM
{1 Home Welcome justgrants025.authorizedrep jgitsext
Entity Profile
~  Alerts (0)
tity U
Entity Di
= Applications ~ My Worklist
& Awards
9 results Export List
[ Monitoring o
Case ID Date Due 7 Case Type = Case Status Last Updated
f& Federal Forms
FAW-337543 1 I Funded Award Pending-Award Acceptance 02/12/2024 05:51 PM
E 36450 — Funded Award Pending-Award Acceptance 01/22/2024 03:51 PM
36449 — Funded Award Pending-Award Acceptance 01/22/2024 02:34 PM
ing R
Privacy ¥ ﬁ
|
|
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Accept or Decline

(Authorized Representative)

Step 2

2) To accept the award, the Authorized Representative must
expand each section of the award package and certify that they
have read and understood the information in each section.

E ,]U§Erants_ Lo 0

JUSTICE GRANTS SYSTEM

Funded Award

Y Home - ™
(Cactions ~ )
~ Awarded Entity Legal Name Doing Business As: }
&5 Entity Profile
a
% Entity Users . icitati
Solicitation Title: SI Tribal Reimbursement OVW Funding Rec Enhancements 1/15olicitation Category: MNAA
[  Entity Documents Project Title: SI Testing Federal Award Amount $5.00
Project Period: 10/1/22 - 12/31/28 UEL QPNYYB|GZ9PZ
= Applications Managing Office: ovw TIN 250000000
B DQJ Grant Manager: Manjula Gone
2 Awards
Grant Award Administratofustgrants025.grantawardadmin jgitsext
FAW Case ID FAW-337543
[Z Monitoring
f@ Federal Forms
Approval o
PP Case details
Last updated by
Award Package Acceptance p !
semrainanc (1mo ago)
Created by
Agent(System-Queue-ServiceLevel.ProcessEvent)
(1mo ago)
> Award Letter €
> Award Information
> Other Award Documents 2 DOJ Grant Manager
> Award Conditions Manjula Gone
> Award Acceptance Phone
, P " Email
raining Resources [ Cancel ) (_ Dedline ) Manjula.Gone@usdoj,gov
Privacy Policy ﬁ
Barticinante [
|
|
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Accept or Decline

(Authorized Representative) View Award

Step 3 Letter

3) Toggle Award Letter to display the award letter in a read-only
mode.

JUSTgrants o O

JUSTICE GRANTS SYSTEM

Funded Award
Y Home p \
Actions ~ )
Awarded Entity Legal Name Doing Business As: i i
Entity Profile
a
A Entity Users Approval o ’
Case details
J) Last updated by
[ Entity Documents Award Package Acceptance e .
semra inanc (1mo ago)
Applications Created by
Agent(System-Queue-ServiceLevel ProcessEvent)
5 (1Mo ago)
5 Awards ~ Award Letter
IZ  Mmonitoring February 12, 2024 DOJ Grant Manager
Manjula Gol
A\ ElE e Dear justgrants025.authorizedrep jgitsext,
Phone
On behalf of - Acting Attorney General Monty Wilkinson -, it is my pleasure to inform you the Office on Viclence Against Women (OWW) has approved the application
submitted by |GIl Test Org25 for an award under the funding opportunity entitled 2024 s Tribal Reimbursement OVW Funding Rec Enhancements 1/17/2024. The
approved award amount is $5.
Email
3 Review the Award Instrument below carefully and familiarize yourself with all conditions and requirements before accepting your award. The Award Instrument includes Manjula.Gol
the Award Offer (Award Information, Project Information, Financial Information, and Award Conditions) and Award Acceptance. For COPS Office and OvW funding the
Award Offer also includes any Other Award Documents.
Participants (6)
Please note that award requirements include not only the conditions and limitations set forth in the Award Offer, but also compliance with assurances and certifications
that relate to conduct during the period of performance for the award. These requirements encompass financial. administrative, and programmatic matters, as well as
other important matters (e.g., specific restrictions on use of funds). Therefore, all key staff should receive the award conditions, the assurances and certifications, and the Q JohnElectronicBusinessPoc Doe
application as approved by OVW, so that they understand the award requirements. Information on all pertinent award requirements also must be provided to any Entity Administrator
subrecipient of the award.
justgrants025.grantawardadmin
Should you accept the award and then fail to comply with an award requirement, DOJ will pursue appropriate remedies for non-compliance, which may include o gitsext
termination of the award and/or a requirement to repay award funds. G e Al T
Prior to accepting the award, your Entity Administrator must assign a Financial Manager, Grant Award Administrator, and Authorized Representative(s) in the Justice
Grants System (JustGrants). The Entity Administrator will need to ensure the assigned Authorized Representative(s) is current and has the legal authority to accept awards Maniula Gone  GrantManager
and bind the entity to the award terms and conditions. To accept the award, the Authorized Representative(s) must accept all parts of the Award Offer in the Justice Grants U &
System (JustGrants), including by executing the required declaration and certification, within 45 days from the award date.
Training Resources To access your funds, you will need to enroll in the Automated Standard Application for Payments (ASAP) system, if you haven't already completed the enrollment process B SR AR = .
in ASAP. The Entity Administrator should have already received an email from ASAP to initiate this process. gitsext £ :
Privacy Policy Financial Manager
|
|
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Accept or Decline

(Authorized Representative) gy

4) Toggle open each award condition and review all award
conditions. Review each award section’s checkbox indicating all
information presented in that section has been read and
understood.

,:; _JU o e

Funded Award

> Home

( Actions ~ )

Awarded Entity Legal Name Doing Business As:
&5 Entity Profile “ Jgitsext . .
Authorize Representative
2% Entity Users o
. View all
~+Award Details

[  Entity Documents

Reimbursement Award Date Award Type
== Applications 2/12/24 Initial
) Award Number Supplement Number
& Awards 15JOWW-24-RR-00203-STOP 00
Reimbursemen t Award Amount Funding Instrument Type
[Z Monitoring s P
$5.00 Reimbursement

f@ Federal Forms

Assistance Listing Number Assistance Listings Program Title

16.015 Missing Alzheimer's Disease Patient Assistance Program

Statutory Authority

34U5.C.12511(e)

Ihave read and understand the information presented in this section of the Federal Award Instrument.

4

> Other Award Documents
> Award Conditions
Training Resources > Award Acceptance

Privacy Policy é

Grant Award Acceptance | 20

T
o
3
)



Accept or Decline

(Authorized Representative)
Accept

Steps 5 - 6

5) Select the Declaration and Certification box after selecting all
award acceptance boxes.

6) Select Decline or Accept.

NOTE: If the entity does not wish to accept the award, select Decline. If the
award is declined, and the entity decides to accept the award, contact the
Grant Manager listed on the award.

NOTE: After selecting the Declaration and Certification checkbox, the
Authorized Representative name, title, date, and time are automatically
populated. If a title is missing from the Authorized Representative’s profile,
the user will be prompted to complete that before continuing with acceptance.

@ JUSTyrants o 0

Funded Award

Awarded Entity Legal Name Doing Business As:

Authorized Representative

Declaration and Certification

Entity Acceptance
Title of Authorized Entity Official
5 Director IT

Name of Authorized Entity Official
justgrants025.authorizedrep jgitsext

Signed Date And Time
3/29/2024 10:04 AM

NOTE: Accept will not function until all award conditions
and the Declaration and Certification checkboxes are
selected. A
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Accept or Decline

(Authorized Representative)

Steps 7 - 9

7) Enter a justification for declining the funded award in the
Justification text box.

8) Add supporting documents by either drag and drop or choosing
Section File(s).

9) Select Submit.

JUSTgrants o O

Y Home

&2 Entity Profile

Please provide a justification for declining this award.

& Applications Enter justification for declining the funded award. Provide files, either by drag

and drop or use the select file(s) button.
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Accept or Decline

(Authorized Representative)

Step 10

10) Select Confirm to confirm award acceptance.

Accept Award

@ JUSTgrants
. JUSTICE GRANTS SYSTEM

L]

== Applications

Home
Entity Profile
Entity Users

Entity Documents

Awards

Monitoring
Confirm award acceptance

Federal Forms

This action will accept this award on behalf of your organization. Please confirm the

Lo O

Authorized Representative(s) listed on the acceptance page has the authority to make the

Declaration and Certification above. and you would like to proceed with this action.

Cancel Confirm

Training Resources

Privacy Policy

I
e
3
™
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Accept or Decline

(Authorized Representative)
Steps 11 - 12

11) After confirming the award acceptance, a message displays
reading, “Thank you! The next step in this case has been routed
appropriately.”

12) Select Close from the Actions dropdown menu to close the
award and return to My Worklist.

JUSTICE GRANTS SYSTEM

JUSTgrants o O

Active Funded Award

{1 Home - ~
(actions ~ )
~ Awarded Entity Legal Name Doing Business As:
&2 Entity Profile Refresh
!
Thank you! The next step in this case has been routed appropriately. 11 Programmatic: 5
2 Entity Users 12 n
v Wait: >
[> Entity Documents Solicitation Title: Sl Tribal Reimbursement OVW Funding Rec Enhancements 1/150licitation Category: /A Print Award Package PDF
Project Title: Sl Testing Federal Award Amount $5.00 Close
== Applications
Project Period: 10/1/22 - 12/31/28 UEL QPNIY8|GZ9PZ
. Managing Office: TIN
% Awards Mianaging ovw 250000000
DQJ Grant Manager: Manjula Gone
[E Monitoring Grant Award Administratofustgrants025.grantawardadmin jgitsext
FAW Case ID FAW-337543
& Federal Forms
+/ FUNDED AWARD INITIAL SETUP ACTIVE TIATE CLOSE... PROGRAMMATIC CLOSE.. FINANCIAL CLOSE. UFMS HAN.
Case details
Funded Award Information L=l niatedhy
_— justgrants025.authorizedrep jgitsext (1m ago)
Created by
Grant Award Agent(System-Queue-ServiceLevel.ProcessEvent)
Award Performance Funding Balance Federal Financial — Modification (1mo ago)
Award Package Award Conditions Award Details Attachments Management and Availability Report (FFR) (GAM)

DOJ Grant Manager

Manjula Gone
Phone
> Award Letter
e . > Award Information
raining Resources
> Other Award Documents Email

> Award Conditions

Manjula.G
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Verify and Confirm
Authorized Representative
(Entity Administrator)



Verify and Confirm Authorized
Assign

Representative (Entity Administrator) Supplemental
Step 1 Award

Sometimes an initial award can be supplemented with additional
funding. The additional funding is called a supplemental award.

Supplemental awards, as with initial awards, require the Entity
Administrator to assign contributors to the award prior to accepting or

declining the award.

1) Sign into JustGrants and select an award from My Worklist that
requires contributors to be assigned (Supplemental Award) in
the Case Type column.

(®) JUSTorants f0 ©
JUSTICE GRANTS SYSTEM
{1 Home Welcome JohnElectronicBusinessPoc Doe
Entity Profil
~  Alerts (0)
tity U
tity Di
= Applications ~ My Worklist
& Awards
227 results Export List
[ Monitoring o o
Case ID Date Due 7 Case Type = Case Status = Last Updated
= feral For
1 — SupplementalAward Submitted 04/17/2024 01:08 PM
— SupplementalAward Submitted 04/17/2024 12:59 PM
— SupplementalAward Submitted 01/25/2024 02:00 PM
ing R
Privacy ) ﬁ
|
|
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Verify and Confirm Authorized

Re-assign

Representative (Entity Administrator) e
Step 2 Representative

The supplemental awards opens and displays the Verify and Confirm
Authorized Representative section at the top of the page. Also, the
currently assigned Authorized Representative is displayed.

2) Answer Yes or No to the question: Do you want to re-assign new
Authorized Representative?

5 JUSTarants eeo 0

JGll Test Org26 (FAW-343278)

oo SupplementalAward SURPIESE i "
&5 Entity Profile Create Date : 17-Apr-2024
a
Entity User: Case details
Verify And Confirm Authorize Representative @ Last updated by

[>) Entity Document: Pega Email Bot (17m ago)

Created by
Agent(System-Queue-ServiceLevel ProcessEvent)

= Applications P N . N N N
& This case is currently assigned to the following Authorized Representative.
(18m ago)
Award:
IE Monitoring Name Operator ID
justgrants026.authorizedrep jgitsext justgrants026.authorizedrep@gmail.com ent /
£ Federal Forms . Email
1231231234 justgrants026.authorizedrep@gmail.com
+
Do you want to re-assign new Authorize Rep tative 7+ 5
No

(_ cancel ) ‘ save ‘m Participants (2)

JohnElectronicBusinessPoc Doe
Entity Administrator

' INITIATE SUPPLEMENT AWARD ACCEPT / DECLINE SUPPLEMENT AWARD DECLINED RD SAP ACCOUNT CCEPTED RD BT A e
rrrrrr g Resources HHTATE SRR AR T T T o jgitsext =
Authorized Representative
Privacy Policy A
Information
|
|
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Verify and Confirm Authorized

No Re-assign
Authorized
Representative

Representative (Entity Administrator)
Steps 3-4

3) Select No if not re-assigning new Authorized Representative.

4) Select Submit.

) JUSTgrants o 0

JUSTICE GRANTS SYSTEM

. Gl Test Org26 (FAW-336867)
G Home Supplement N
SupplementalAward L )
Entity Profile Create Date : 25-Jan-2024

H& Entity Users

[% Entity Documents

Verify And Confirm Authorize Representative

Case details

Last updated by
Pega Email Bot (2mo ago)

Created by

Applications o
A & This case is currently assigned to the following Authorized Representative. Agent(System-Queue-Servicel evel ProcessEvent)
(2mo ago)
Awards
Open assignments
IE Monitoring Name Operator ID P g

f® Federal Forms

Training Resources

Privacy Policy

justgrants026.authorizedrep jgitsext

Phone

1231231234

Do you want to re-assign new Authorize Representative ? «

Yes

~ INITIATE SUPPLEM

Information

L "

ACCEPT / DECLINE SUPPLEMENT AWARD

Email

justgrants026.authorizedrep@gmail.com

justgrants026.authorizedrep@gmail.com

fimAuthorizeRep (Accept /
ent Award)

VerifyAndCo

lectronicBusinessPac Doe

Recent content (2) -

nitial Supples
Jan 2

it 01 Package - 15l...

0:26 PM

DO) Justice Grants System - Award ...

Jan 25, 2024 2:00:25 PM

Participants (2)

JohnElectronicBusinessPoc Doe
Entity Administrator

justgrants026.authorizedrep
o jgitsext

Authorized Representative !

T
o
3
)
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Verify and Confirm Authorized

No Re-assigning

Representative (Entity Administrator) Supplementary
Steps 5-6 Award

After the Entity Administrator submits a No response,

5) The following message displays to the Entity Administrator:
Thank you! The next step in this case has been routed

appropriately.

6) The Supplemental Award status changes to PENDING-AWARD
ACCEPTANCE.

@ JUSTgrants f0 Q

JGIl Test Org26 (FAW-343278)
O Home Supplement]
Supplement Award Package s 6 tions ~
& Entity Profilg Create Date:  17-Apr-2024
5 Thank you! The next step in this case has been routed appropriately.
Entity User}
Case details
[3 Entity Documents + INITIATE SUPPLEMENT AWARD ACCEPT / DECLINE SUPPLEMENT AWARD
Last updated by
= Applications JohnElectronicBusinessPoc Doe (1m ago)
Information Created by

Agent(System-Queue-ServiceLevel.ProcessEvent)

R Awards
ASAPAccountUpdatewithSupplmentAward —— (19m ago)

[E Monitoring FundedAwardAmount —
AssignAuthRe
ReAssignAuthRepYN N Recent content (3) 4

SupplemenatlFAWCaselD —

Participants (2)

JohnElectronicBusinessPoc Doe
Entity Administrator

justgrants026.authorizedrep
o jgitsext
ive

Authorized Representat

Training Resources
Privacy Policy é
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Verify and Confirm Authorized

Representative (Entity Administrator) e

Steps 7-8 Representative

7) Select Yes if re-assigning the Supplemental Award to a new
Authorized Representative.

8) Select a new Authorized Representative from the Choose User
dropdown menul.

1JU§EﬁmE o 0

JUSTICE GRANTS SYSTEM

i JGII Test Org26 (FAW-343277)
¢+ Home

Supplement ' R
SupplementalAward BE (actions ~ )
& Entity Profile Create Date:  17-Apr-2024
a
Entity Users Case details
Verify And Confirm Authorize Representative @ Last updated by
[>  Entity Documents Pega Email Bot (30m ago)
Created by
Applications e . . N N N t{Systs g Level P Event!
&This case is currently assigned to the following Authorized Representative. Agent(System-Queue-ServiceLevel.ProcessEvent)
(30m ago)
Awards
Open assignments
[E Monitoring Name Operator ID pe g
justgrants026.authorizedrep jgitsext justgrants026.authorizedrep@gmail.com VerifyAndConfimAuthorizeRep (Accept /
& Federal Forms Phone Email Decline Sup d) §
= 7)
1231231234 justgrants026.authorizedrep@gmail.com JohnElectronicBusinessPoc Doe
Recent content (2) =
. . . nitial Su
Do you want to re-assign new Authorize Representative ? Apr ‘J_ l
o Yes No DOJ Justice Grants m - Award ...
Apr17,202412 4

Assign To: l (Choose User) v I
Participants (2)

David Gaetani

justgrants026.autharizedrep jgitsext 8 JohnElectronicBusinessPoc Doe
Jjustgrantso26.multipleroles jgitsext Entity Administrator

Jane Doe

JohnElectronicBusinessPoc Doe

justgrants026.authorizedrep
Training Resources o jgitsext

Authorized Representative
Privacy Palicy ﬁ
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Verify and Confirm Authorized

Review New

Representative (Entity Administrator) g
Steps 9-10 Representative

9) Review the Assigned To: Authorized Representative information.

10) Select Submit.

JUSTgrants o 0

JUSTICE GRANTS SYSTEM

|Gl Test Org26 (FAW-2

)

e Supplement —
SupplementalAward PP PENDING-VERIFYAUTHORIZEREP ( )
Entity Profile Create Date : 17-Apr-2024
Created by .
% Entity Users &This case is currently assigned to the following Authorized Representative. Agent{System-Queue-ServiceLevel ProcessEvent)
(30m ago)
[® Entity Documents
Name Operator ID Open assignments
Applications justgrants026.authorizedrep jgitsext justgrants026.authorizedrep@gmail.com VerifyAndConfimAuthorizeRep (Accept /
Phone Email cline Supple:
Awards 1231231234 justgrants026.authorizedrep@gmail.com

[Z Monitoring

f&= Federal Forms

Do you want to re-assign new Authorize Representative ? «

O Yes No DO Justice Grants

Apr17, 2024 12

Assign To: I justgrants026.authorizedrep jgitsextv I

Participants (2)

Name Phone

justgrants026.authorizedrep jgitsext 1231231234 e E e A SR Bae
Entity Administrator

User ID Email

justgrants026.authorizedrep@gmail.com justgrants026.authorizedrep@gmail.com

justgrants026.authorizedrep
o jgitsext

Authorized Representative

Training Resources

Privacy Policy ﬁ
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Verify and Confirm Authorized

Re-assigned

Representative (Entity Administrator) T
Steps 11-12 Representative

After the Entity Administrator submits a Yes response,

11) The following message displays to the Entity Administrator:
Thank you! The next step in this case has been routed

appropriately.

12) The Supplemental Award status changes to PENDING-AWARD
ACCEPTANCE

@ JUSTgrants o Q

JGI Test Org26 (FAW-343277)
(3 Home Supplement:
Supplement Award Package RE 12 tions ~
& Entity Profilg Create Date:  17-Apr-2024
11 Thank you! The next step in this case has been routed appropriately.
Entity User}
Case details
[3 Entity Documents V' INITIATE SUPPLEMENT AWARD ACCEPT / DECLINE SUPPLEMENT AWARD
Last updated by
= Applications JohnElectronicBusinessPoc Doe (1m ago)
Information Created by

2 Awards Agent({System-Queue-ServiceLevel.ProcessEvent)
o ASAPAccountUpdatewithSupplmentAward —— (33m ago)
[E Monitoring FundedAwardAmount —
AssignAuthRe
ReAssignAuthRepYN Y Recent content (3) +

SupplemenatlFAWCaselD —

Participants (2)

JohnElectronicBusinessPoc Doe
Entity Administrator

justgrants026.authorizedrep
o jgitsext
ive

Authorized Representati

Training Resources
Privacy Policy é
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Accept or Decline
Supplemental Award
(Authorized Representative)



Accept or Decline

(Authorized Representative)

Step 1

Select Award

1) The Authorized Representative signs into JustGrants and selects
an award from My Worklist. The case type is Supplement Award
Package, and the case status is PENDING-AWARD ACCEPTANCE.

NOTE: The Authorized Representative has the legal authority to enter into
contracts, grants, and cooperative agreements with the federal government
on behalf of the Entity. If the Authorized Representative doesn’t see an
application in their My Worklist, it is not assigned to them. The Entity
Administrator must verify the Authorized Representative and assign the

application to the Authorized Representative.

{1 Home Welcome justgrants026.authorizedrep jgitsext

&  Entity Profile
~  Alerts (0)

2% Entity Users
No data to display

[>  Entity Documents

= Applications ~ My Worklist
R Awards
19 results
[E Monitoring
Case ID Date Due 7 Case Type

Federal Forms

— Supplement Award Package
— Supplement Award Package
— Supplement Award Package
— Supplement Award Package
— supplement Award Package
— Accepted Supplement Award
- supplement Award Package
— supplement Award Package
— Supplement Award Package
— Supplement Award Package

Training Resources - Supplement Award Package

Privacy Policy - Supplement Award Package

Export List

Case Status T Last Updated

Pending-Award Acceptance 02/28/2024 02:06 PM

Pending-Award Acceptance 12/12/2023 01:37 PM

Pending-Award Acceptance 08/03/2023 01:20 PM

Pending-Award Acceptance 02/10/2023 11:56 AM

Pending-Award Acceptance 11/30/2022 01:30 PM

Pending-Award Acceptance 09/12/2022 04:02 PM

Pending-Award Acceptance 08/03/2022 03:55 PM

Pending-Award Acceptance 08/17/2022 01:09 PM

Pending-Award Acceptance 08/17/2022 01:09 PM

Pending-Award Acceptance 08/17/2022 01:09 PM

Pending-Award Acceptance 08/17/2022 01:09 PM

08/17/2022 01:09 PM é

Pending-Award Acceptance

T
o
3
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Accept or Decline

(Authorized Representative)

Step 2

The Supplemental Award Package opens, and the Supplement
Number and Case Status (PENDING-AWARD ACCEPTANCE) are

displayed at the top of the page.

2) To accept the award, the Authorized Representative needs to
expand each section of the award package and certify that they
have read and understood the information in each section.

®) Jusrants 00

& Home - = Surpl 3
Supplement Award Package Upplement e

& Entity Profile Create Date:  03-Aug-2023

Case details

Approval o Last updated by
[>  Entity Documents Pega Email Bot (7Mo ago)

2% Entity Users

.opAward Package Acceptance (Supplement) Created by

== Applications Agent(System-Queue-ServiceLevel ProcessEvent)

(7mo ago)

& Awards

> Award Letter Open assignments

> Award Information Get Approval @ cumens
= Eedleel Fame > Project Information o_l.s:g’an:sl]léa.:‘:v’rime it

> Financial Information 2

> Other Award Documents

> Award Conditions

[Z Monitoring

Recent content (2) ar

> Award Acceptance
Decline
Participants (2)
v/ INITIATE SUPPLEMENT AWARD ACCEPT / DECLINE SUPPLEMENT AWARD DECLINED AWARD ASAP ACCOUNT ACCEPTED AWARD
JohnElectronicBusinessPoc Doe
Entity Administrator
Information Audit
o justgrants026.authorizedrep
X _ jgitsex t
APACC atewiths entAward ——
ASAPAccountUpdatewithSupplmentAward e PR T TR
Training Resources
FundedAwardAmount —
Privacy Policy ReAssignAuthRepYN N é
|
|
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Accept or Decline

(Authorized Representative)

Step 3

3)

View Award
Letter

Toggle Award Letter caret to display the award letter in a read-
only mode.

Entity Profile

Entity Users

[> Entity Documents

Applications

& Awards

[ Monitoring

& Federal Forms

Training Resources

Privacy Policy

JUSTgrants

JUSTICE GRANTS SYSTEM

)Gl Test

Org25D0ing Business As (FA\

28515)

Supplement Award Package

Create Date :

Supplement

28-Feb-2024

Approval

o]

~

+Award Package Acceptance (Supplement)

~ Award Letter

February 28, 2024
Dear MD Kamal,

On behalf of - Acting Attorney General Monty Wilkinson -, it is my pleasure to inform you the Office on Viclence Against Women (OVW) has approved the application
submitted by New JustGrants Test Stage Org26 for an award under the funding opportunity entitled 2022 FY22 Ovw Solicitation. The approved award amount is $1,000.

Review the Award Instrument below carefully and familiarize yourself with all conditions and requirements before accepting your award. The Award Instrument includes
the award Offer (Award Information. Project Information, Financial Information, and Award Conditions) and Award Acceptance. For COPS Office and Ovw funding the
Award Offer also includes any Other Award Documents.

Please note that award requirements include not only the conditions and limitations set forth in the Award Offer, but also compliance with assurances and certifications
that relate to conduct during the period of performance for the award. These requirements encompass financial, administrative, and programmatic matters, as well as
other important matters (e.g., specific restrictions on use of funds). Therefore, all key staff should receive the award conditions, the assurances and certifications, and the
application as approved by OVW, so that they understand the award requirements. Information con all pertinent award requirements also must be provided to any
subrecipient of the award.

Should you accept the award and then fail to comply with an award requirement, DOJ will pursue appropriate remedies for non-compliance, which may include
termination of the award and/or a requirement to repay award funds.

Prior to accepting the award, your Entity Administrator must assign a Financial Manager, Grant Award Administrator, and Authorized Representative(s) in the Justice
Grants System (JustGrants). The Entity Administrator will need to ensure the assigned Authorized Representative(s) is current and has the legal authority to accept awards
and bind the entity to the award terms and conditions. To accept the award, the Authorized Representative(s) must accept all parts of the Award Offer in the Justice Grants
System (JustGrants), including by executing the required declaration and certification, within 45 days from the award date.

To access your funds, you will need to enroll in the Automated Standard Application for Payments (ASAP) system, if you haven't already completed the enrcliment process
in ASAP. The Entity Administrator should have already received an email from ASAP to initiate this process.

Case details

Last updated by
justgrants026.authorizedrep jgitsext (1mo ago)
Created by

Agent(System-Queue-ServiceLevel.ProcessEvent)
(1mo ago)

Open assignments

Participants (2)
JohnElectronicBusinessPoc Doe
Entity Administrator

justgrants026.authorizedrep
jgitsext

Authorized Representative é
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Accept or Decline

(Authorized Representative) prormrmms

4) Toggle each award condition caret and review all the award
conditions. Select each award section’s checkbox indicating all
information presented in that section has been read and
understood.

~ IGll Test Org26 (FAW-324112)
Home
Supplement
Supplement Award Package s

&5 Entity Profile Create Date:  03-Aug-2023

Federal Award Date
8/3/23

22 Entity Users Assistance Listing Number Assistance Listings Program Title

Award Type 16.839 STOP School Violence

[% Entity Documents
Continuation

== Applications Award Number .
h . 15/0VW-22-GG-03291-STOP Statutory Authunty
supplement Number stusc 12511

01

&  Awards

Federal Award Amount
$199.00

[E Monitoring

Funding Instrument Type
Grant

f® Federal Forms

1 have read and understand the information presented in this section of the Federal Award Instrument.

4 > Project Information
» Financial Information
> Other Award Documents
> Award Conditions
> Award Acceptance

( Cancel ) ( Decine )

Training Resources

Privacy Palicy
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Accept or Decline

(Authorized Representative)
Accept

Steps 5 - 6

5) Select the Declaration and Certification box after reviewing all
the award acceptance boxes.

6) Select Decline or Accept.
NOTE: If the entity does not wish to accept the award, select Decline.

NOTE: After selecting the Declaration and Certification box, the Authorized
Representative name, title, date, and time are automatically populated. If a
title is missing from the Authorized Representative profile, the user will be
prompted to complete the information before continuing with the acceptance.

NOTE: Accept will not function until all award conditions and the Declaration
and Certification checkboxes are selected.

@ JUSTyrants 100

1GII Test Org26 (FAW-333141)
r  Home
Supplement
Supplement Award Package s

&  Entity Profile Create Date:  12-Dec-2023
Matenally raise, TICITieUs, OF ITaUAUIENT INTOrMATON OF STATEMENT In TNIS GeCaraton ana CErumncaticn (or CoNcealment or oMMIsSIeN of d MAaternal Tact as o

h either) may be the subject of criminal prosecution (including under 18 U.S.C. 58 1001 and/or 1621, andfor 34 U.S.C. §8 10271-10273), and also may subject me
A Entity Users and the applicant to civil penalties and administrative remedies under the federal False Claims Act (including under 31 U.S.C. 8§ 3729-3730 and/or 88 3801-
3812) or otherwise.

[  Entity Documents

Agency Approval
= Applications Title of Approving Official Name of Approving Official Signed Date And Time
— Mushfiqul Bhuiyan 12/12/23 1:00 PM
& Awards
[E Monitering

Authorized Representative

3 Federal Forms

- Declaration and Certification
Entity Acceptance
5 Title of Authorized Entity Official
Testing New

Name of Authorized Entity Official
justgrants026.authorizedrep jgitsext

Signed Date And Time
4/1/2024 2:44 AM

Training Resources

( Decline )
Privacy Policy é
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Accept or Decline

(Authorized Representative)

Steps 7 - 9

7) Enter a justification for declining the funded award in the
Justification text box.

8) Add supporting documents by drag and drop or choosing
Section File(s).

9) Select Submit.

JUSTgrants 2100
. r JUSTICE GRANTS SYSTEM

) Home
&  Entity Profile
Entity Users

Please provide a justification for declining this award.

[ Entity Documents

& Applications Enter justification for declining the award. Also, drag and drop or select files to

suppert justification to decline the award.\

Dra; ere

OR
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Accept or Decline

(Authorized Representative)

Step 10

10) Select Confirm to confirm award acceptance.

@ JUSTyrants fe 0

JUSTICE GRANTS SYSTEM
¢ Home
&  Entity Profile
.  Entity Users
[> Entity Documents
== Applications
A Awards
[Z Monitoring
Confirm award acceptance

& Federal Forms

This action will accept this award on behalf of your organization. Please confirm the
Authorized Representative(s) listed on the acceptance page has the authority to make the

Declaration and Certification above, and you would like to proceed with this action.

Cancel

Training Resources

Privacy Palicy
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Accept or Decline

(Authorized Representative)

Step 11

Close Award

11) After confirming the award acceptance, a message displays
which states, “Thank you! The next step in this case has been
routed appropriately.” The case status changes to Resolved-
SupplementAwardAccepted.

e 0

Gll Test

Supplement

Accepted Supplement Award
Entity Profile Create Date : 28-Feb-2024 11
Thank you! The next step in this case has been routed appropriately.

S Entity Users

a
Case details
[>  Entity Documents v/ INITIAT +/ ACCEPT / DECLINE SUPPLEMEN ED A UNT
Last updated by
Applications justgrants026.authorizedrep jgitsext (1m ago)
Information Audit Created by
Awards Agent(System-Queue-ServiceLevel ProcessEvent)
ASAPAccountUpdateWithSupplmentAward Fail: (DOJ-Data-ASAP-Accountjunable to open an instance using the given inputs: pxObjClass = "DOJ-Data-ASAP-Account”, (1mo ago)

Accountldentifier = "15)OVW23GK032835TOP", Recipientidentifier = "5144503"Unable to open an instance using the given inputs:

pxObjClass = "DOJ-Data-ASAP-Account”, Accountidentifier = "15JOVW23GK032835TOP", Recipientldentifier = "5144503"Unable to

open an instance using the given inputs: pxObjClass = "DOJ-Data-ASAP-Account”, Accountidentifier = "15)0VW23GK032835TOP",

f& Federal Forms Recipientldentifier = "5144503" Recent content (4) -
Account doesn't exists

[E Monitoring

FundedAwardAmount 1,000
ReAssignAuthRepYN Y

SupplemenatlFAWCaselD —

Participants (2)

JohnElectronicBusinessPoc Doe
Entity Administrator

justgrants026.authorizedrep
o jgitsext

Authorized Representative
Privacy Policy, A

Training,
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Print an Award
Package




Printing an Award Package

1) The Authorized Representative signs into JustGrants and selects
an award from My Worklist.

Py JUSTgrants £c O

' JUSTICE GRANTS SYSTEM

3 Home Welcome justgrants025.authorizedrep jgitsext

&5 Entity Profile
~  Alerts (0)
%2 Entity Users

No data to display

[>  Entity Documents

~ My Worklist

= Applications
2 Awards
9 results Export List
[E Monitoring _
Case ID Date Due 7 Case Type = Case Status Last Updated
f& Federal Forms
FAW.-337543 1 — Funded Award Pending-Award Acceptance 02/12/2024 05:51 PM
— Funded Award Pending-Award Acceptance 01/22/2024 03:51 PM
— Funded Award Pending-Award Acceptance 01/22/2024 02:34 PM

FAW-336449

Training Resources
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Printing an Award Package

2) Select Print Award Package PDF from the Actions dropdown
menu after the funded award opens.

NOTE: The steps for printing a funded award and a supplemental award are
the same.

> JUSTgrants Lo 0

/' JUSTICE GRANTS SYSTEM
O Home Funded Award - -
(Cactions ~ )
~ Awarded Entity Legal Name Doing Business As:
&5 Entity Profile Refresh
1
2 Review
& Entity Users
4 solicitation Title: OVW Fiscal Year 2023 solicitation Category: N/A Print Award Package PDF

[ Entity Documents Project Title: Dunya ORG 24 Federal Award Amount $106.73 Close

Project Period: 10/31/22 - 1/15/25 UEI: QPN9YBJGZIPZ
& Applications Managing Office: ovw TIN: 250000000
_ DOJ Grant Manager: GrantManaReOVW jgitsint
A Awards

Grant Award Administratofustgrants025.grantawardadmin jgitsext

FAW Case ID FAW-336450
[E Monitoring
& Federal Forms

Approval o
PP Case details

Last updated by

Queue processor(FundedAwardUpdateProcessor)
(2mo ago)

Award Package Acceptance

Created by

Agent(System-Queue-ServiceLevel ProcessEvent)

> Award Letter (Mo ago)

> Award Information

> Project Information

> Financial Information DOJ Grant Manager

> Other Award Documents

> Award Conditions Phone

> Award Acceptance 999-000-1111
Training Resources Email

) ) GrantManaReOVW@ojp.doj.stg
Cancel ) ( Decline )

Privacy Policy
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Printing an Award Package

Step 3

3) Open the Award_Package_FAW PDF document.

JUSTgrants o O

JUSTICE GRANTS SYSTEM

A e Funded Award

PENDING-AWARD ACCEPTANCE ( )

DaingBusinessds:

AwardedEatibLagalhiame

Entity Profile

[ Untitled - Profile 1 - Microsoft Edge €L - O X o
A (@ aboutblank Downloads a2
#  Entity Users ¥
1 3 _Package_FAW-236450,pef
[> Entity Documents 1
: |
Applications N
d
Awards
q

[ Monitoring

& Federal Forms

) o
‘ Case details

Last updated by
Al p v

Queue processor(FundedAwardUpdateProcessor)
(2mo ago)

Created by

Agent(System-Queue-ServiceLevel.ProcessEvent)
(2mo ago)

DOJ Grant Manager
GrantManaReOVW jgitsint

Phone
999

Training Resources Email

GrantManaReO!

Privacy Policy (

Grant Award Acceptance | 46

T
o
3
)



Printing an Award Package

Step 4

4)

Select Print

Select the Print icon at the top of PDF document.

¥ v V¥V ooaw v & A | as -+ @1 w3 ® D Q|e B v ® 4
Department of Justice (DOJ) 4
Office of Community Oriented Policing Services (COPS
Office)
Washington, D.C. 20531
Name and Address of Recipient: BIG HORN, COUNTY OF
415 MURPHY

City, State and Zip: BASIN, WY 82410

Recipient UEI:

Project Title: COPS Hiring Program Award Number: 2020UMWX0286

‘Solicitation Title: COPS Hiring Program 2020

Federal Award Amount: $237,246.00 Federal Award Date: 6/25/20

Awarding Agency: Office of Community Oriented Policing Services

Funding Instrument Type: Grant

Opportunity Category: D

Assistance Listing:

16.710 -

Project Period Start Date: 7/1/20 Project Period End Date: 6/30/23

Budget Period Start Date: 7/1/20 Budget Period End Date: 6/30/23

Project Description:

v

|
|
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Printing an Award Package

Steps 5-6 Set Up Printer

95) Set up the printer, copies, layout, pages, color, and any other
print parameters needed.

6) Select Print.

W

C:/Users/gemoetsa/Downloads/Award_Package_FAW-336450%20(2).pdf kg [} 13|

C @

Print ?
Total: 15 sheets of paper

Department of Justice (DO)

Office om Vislence Agalast Womea 10VW)

s
&
— ©

Printer Washingion, D.C 20
- " Name and Address of Recipien: 6 Test Org2s
Microsoft XPS Document Writer 111 Street Rt
Gity, State snd Zip: Washiagtan, OC 602
Copi Recipient UEL aPnevBIGZIPZ
oples Project Title: Disiya ORG24 Wward Number: 1500VW-23-GE-03303-5TOP
Solcitation Tile: OVVY Fiscal Vear 2021
F Fadarsl Award Data: 1122724
1 Awarding Ageney: Gt on Visence Aganst Wernen
Funding Instrument Type: Gt
Layout
Budget Period Start Date: 103122
P
O Fortrait P Dot
Landscape

5
O Al

Odd pages only

Even pages only

Color Page: 1015

Color v

More settings [Award Letter
Januany 22,2028

Print using system Shift+P) ear ustgrantsC2s aumoszeees gtsen,

1O beallof - Acting Atiarney Generel Monty WiKInsea - 18 my pleasure 1 nferm you the Offie o6 Viaence
) (OVV) has sppeoed the appicalion submilied by Gl Test Org25 for an eward under the funging
opportuniy erfiled 2023 OVVY Fiscal Year 2023 The approved award smount s $106.73

Revew the

‘accepting your sward. The < (Rovard Information.
Firancial nformatcn. Fer

(Offe alsa includes any Other Awrd Docusnénls.

‘ward requirements any forth i e Avard Offer, but

amare L drminstiatue. ratters impartant
i e

i funds), Theretere,
by OV
e tequrements. o y piert of the award.
v
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Printing an Award Package

7) Enter a file name and file type for the document after the Save
Print Output As window opens.

8) Select Save.

NOTE: After saving the document, the user can access the document in their
files and print.

C @ (D) File | Ci/Users/gemostsafDownloads/Award_Package_FAW-336450%20(2).pdf o o m v %
=Y v ¥ Dew v @ A | an - + =2 1| ef1s | | D Qe B2
@ Sove Print Output s X

T E > ThisPC > Documents > v oo Search Documents
Organize v New folder =- @
Entity Administ Name - Status Date modified Type Size
20240110-Application Mechanics QAQ27S... @ 111072024 2:10 P File folder

> [ gemoetsa
20240228-Application Mechanics Weekly.. (2 2/28/2024 1:43 PM File folder

v @ OneDrive - DOJ

20240313-Application Mechanics Weekly... (2 File folder

> Attachments

20240320-Application Mechanics Weekly... () File folder

> @l Desktop Adabe ® File folder

> & Documents Custom Office Templates © File folder

> & ForBusiness Re Snagit @ Filk folder

> Microsoft Tear | Printing Award Package.oxps @ OXPS File GKE

> R Pictures
~ [ ThisPC
> il Desktop
> = Documents
> L Downloads
> @ Music
> R Pictures
> Videos
> &5 Windows (C)

> mm oaam (\ojpcife

> mm gemostsa (MO

s Gm Nebunrl

File name: | Printing Award Package.oxps| [/
Saveas type: | OpeniPS Document (*.oxps) 7

~ Hide Folders 8 Cancel
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Printing an Award Package

Step 9 Close Award

9) Select Close from the Actions dropdown menu to close the
funded award and return to My Worklist after closing the PDF
document.

Y JUSTyrants

JUSTICE GRANTS SYSTEM

- Funded Award
{3 Home
Awarded Entity Legal Name Doing Business As:
Entity Profile Refresh
a)
9 Review
& Entity Users ) o
Solicitation Title: OVW Fiscal Year 2023 Solicitation Category: N/A Print Award Package PDF
[3 Entity Documents Project Title: Dunya ORG 24 Federal Award Amount $106.73 Close
Project Period: 10/31/22 - 1115/25 UE QPN9Y8JGZOPZ
Applications Managing Office: ovwW TIN: 250000000
DOJ Grant Manager: GrantManaReOVW jgitsint
Awards
Grant Award Administratofjustgrants025.grantawardadmin jgitsext
FAW Case ID -
[E Monitoring FAW-236430
f@ Federal Forms
Approval o
PP Case details
Last updated by
Award Package Acceptance i g
Queue processor(FundedAwardUpdateProcessor)
(2mo ago)

Created by

Agent(System-Queue-ServiceLevel. ProcessEvent)

> Award Letter (2mo ago)
> Award Information
> Project Information
> Financial Information DOJ Grant Manager
> Other Award Documents GrantManaReOVW jgitsint
> Award Conditions Phone
> Award Acceptance 999
Training Resources Email

GrantManaReQV

GrantManaReOVW@ojp.doj.stg
Decline )

Privacy Policy

Grant Award Acceptance | 50

T
o
3
)



April 2024

Version 4.0

JUSTgrants

JUSTICE GRANTS SYSTEM




	Authorized Representative
	Table of Contents
	Introduction and Overview
	How to Use This Guide
	Award Acceptance Overview
	Award Acceptance Key Takeaways
	Award Acceptance Key Takeaways (COPS Office Award)
	Award Acceptance Key Takeaways (COPS Office Award) (cont.)
	New Award
	Assign Missing Contributors (Entity Administrator)
	Assign Missing Contributors (Entity Administrator)�Step 1
	Assign Missing Contributors (Entity Administrator)�Steps 3 – 4 
	Assign Missing Contributors (Entity Administrator)�Steps 5 – 7 
	Assign Missing Contributors (Entity Administrator)�Step 8
	Assign Missing Contributors (Entity Administrator)�Award Status Change
	Accept or Decline New Award (Authorized Representative)
	Accept or Decline (Authorized Representative)�Step 1
	Accept or Decline (Authorized Representative)�Step 2
	Accept or Decline (Authorized Representative)�Step 3
	Accept or Decline (Authorized Representative)�Step 4
	Accept or Decline (Authorized Representative)�Steps 5 – 6 
	Accept or Decline (Authorized Representative)�Steps 7 – 9 
	Accept or Decline (Authorized Representative)�Step 10
	Accept or Decline (Authorized Representative)�Steps 11 - 12
	Supplemental Award
	Verify and Confirm Authorized Representative (Entity Administrator)
	Verify and Confirm Authorized Representative (Entity Administrator)�Step 1
	Verify and Confirm Authorized Representative (Entity Administrator)�Step 2
	Verify and Confirm Authorized Representative (Entity Administrator)�Steps 3 - 4
	Verify and Confirm Authorized Representative (Entity Administrator)�Steps 5 - 6
	Verify and Confirm Authorized Representative (Entity Administrator)�Steps 7 - 8
	Verify and Confirm Authorized Representative (Entity Administrator)�Steps 9 - 10
	Verify and Confirm Authorized Representative (Entity Administrator)�Steps 11 - 12
	Accept or Decline Supplemental Award (Authorized Representative)
	Accept or Decline (Authorized  Representative)�Step 1
	Accept or Decline (Authorized  Representative)�Step 2
	Accept or Decline (Authorized  Representative)�Step 3
	Accept or Decline (Authorized  Representative)�Step 4
	Accept or Decline (Authorized  Representative)�Steps 5 – 6 
	Accept or Decline (Authorized  Representative)�Steps 7 – 9 
	Accept or Decline (Authorized  Representative)�Step 10
	Accept or Decline (Authorized  Representative)�Step 11
	Print an Award Package
	Printing an Award Package�Step 1
	Printing an Award Package�Step 2
	Printing an Award Package�Step 3
	Printing an Award Package�Step 4
	Printing an Award Package�Steps 5 - 6
	Printing an Award Package�Steps 7 – 8 
	Printing an Award Package�Step 9
	April 2024
Version 4.0



