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Introduction and
Overview




How to Use this Guide

This Job Aid Reference Guide (JARG) will help users
navigate the JustGrants Grant Award Administrator (GAA)
functions regarding performance reports (PR). It is part
of the training resource library accessible on the
JustGrants Training & Resources page.

Linked Content

This JARG utilizes a chapter-linked Table of Contents. A
link has been included on each page to help the user
quickly return to the Table of Contents.

—  Select the Home icon to return to the Table of
Contents.

Home
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https://justicegrants.usdoj.gov/training-resources

Performance Reporting Overview

Performance reporting is integrated into the JustGrants
system. All users will complete required reporting directly in
JustGrants within each Performance Report (PR) using a
Performance Measure Question Set.

. Delinquent reports may result in a suspension of grant
funds. Once the delinquent report is submitted, the
suspension will be lifted within 24 hours.

*  The reporting cadence is determined by the solicitation
and is based on the program and funder.

*  Reports are either Regular or Final. The Grant Award
Administrator (GAA) can mark a report as the final PR,
signifying that all grant activities are complete, funds
are obligated, and the award is ending early.

*  Final reports are due no later than 120 days after the
end of the award.

. PRs are generated based on frequency. The due date is
determined by the program’s award.

. PRs generated for an award’s last reporting period will
automatically be final reports. All others are regular
PRs.
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Submitting Performance Reports

There are two methods which can be used to submit PRs.
Either method can be used to submit performance
measures:

. Responding to the Question Set
. Uploading a report generated by an external system

How can the user determine which method is required to
submit a performance measure?

Is the award:
« A 2020 award or later —> @ —
Or

. An award that had Performance —
measures is the Grants
Management System (GMS)

Is there a question set associated with the PR?

d .
- -
' Vo

Respond to the Question Set Upload a Report

For either method, recipients may upload additional
files to relay information about the project’s progress.

NOTE: If a PR does not include a question set to be
completed, attach documents as directed by the grant
manager.
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Performance Report Frequency

and Due Dates

The following list describes the most common reporting
frequencies and due dates for Department of Justice
(DOJ) award recipients:

REPORTING REPORTING

REPORT DUE
PERIOD START PERID END DATE
January 1 March 31 April 30
April 1 June 30 July 30
July 1 September 30 October 30
October 1 December 31 January 30
January 1 June 30 July 30
July 1 December 31 January 30
October 1 September 30 October 30
January 1 December 31 January 30
February 1 July 31 August 31
August 1 January 31 March 2
January 1 December 31 March 30
Dynamic: Defined Dynamic: Defined Dynamic: Defined
at solicitation at solicitation at solicitation

Performance Reporting | 7



Performance Report Notifications

Grant Award Administrators (GAAs) will receive PR-related
email notifications and will have access to:

. PR Submission

. PR Approval

. PR Reminders

. Past Due PR Notification

Additionally, PR-related email copies can be reviewed in
the PR page correspondence section.

® usrants mo
& Home Closeout (FAW-3079 Z
- Doing Business As:
Case details

Last updated by
Pega Email Bot (1d ago)

Craated by
justgrants026. grantawardadmin jgitsext (9mo ago)

Correspondence -+

ooooooooo

sssssssss

Action Reguired: Performance Report...
GrantManaReSMART jgitsint -
Dec 27, 2022 12:21:52 PM

Action Reguired: Performance Report...
GrantManaReSMART jgitsint -
Mov 28, 2022 T:04:05 PM
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Upload Performance Measurement

Data Open Performance
Step 1a Report

Some recipients report using the Performance Management Tool.
These recipients will notice that the system does not include

a Performance Measure Question Set. They will upload narratives or
templates as directed by the Grant Manager.

1a) After logging in as a Grant Award Administrator, select
the appropriate PR to open from My Workiist.

NOTE: Use the Case Status filter to find PRs in Pending ChangeRequest status.
The oldest PR must be completed and submitted before others can be
submitted.

[ @ ) JUSTgrants 2o 0O
' JUSTICE GRANTS SYSTEM
& Home Welcome justgrants026.grantawardadmin jgitsext Entity Administrator: justgrants026.multipleroles jgitsext
Entity Profile a
~ Alerts (0)
tity U
tity D
Applications ~ | My Worklist
ards
sults
itoring
Case ID Due Date * Case Type Award Solicitation Title
2 orm:
PR-358738 Noa/30/2018 Performance Report  15JOVW-22-GG-01969-STOP  FY22 OVW Solicitation
i
PR-358472  Mo1/01/2019 Performance Report  15PSMA-21-GG-00380-MUMU  — hangeRequest .
Pending-Dra ft
v
PR-384269  Wo3/30/2019 Performance Report  15PBJA-22-GK-01909-AWAX  testPR o nelinenant
1a Search Text
PR-358288 Performance Report  15PBJA-22-GK-01909-AWAX  testPR
Apply |
PR-358083  No3/30/2019 Performance Report  15PBJA-22-GG-01891-12 Annual-calendar vc QJF-BA PR-Delinquent
PR-358063 Joz/30/2019 Performance Report  15PBJA-22-GG-01891-12 Annual-calendar v OJP-BA  PR-Delinquent
PR-357061 fo3/30/2019 Performance Report  15PBJA-22-GG-01891-12 Annual-calendar vc OJP-BA  PR-Delinquent
Training Resources
By PR-356829  Mo7/30/2019 Performance Report ~ 15)OVW-22-GG-01795-STOP  — - PR-Delinquent A
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Upload Performance Measurement

Data Open Performance
Step 1b Report

Another method used to locate the PR is to open a Funded Award
(FAW) in edit mode and navigate to the Performance Report tab.
FAWSs are found in the Awards menu.

1b) Select Begin on the Programmatic task line in the Assignments
section or select Begin for the specific PR. If Begin is not
available, the award may not be assigned to the current user.

NOTE: Begin will always appear if the award is not in edit mode, however, it may
not be accessible if the PR is not assigned to the logged-in user, and therefore
is not available for editing.

[ @ ) JUSTgrants £ 0
A /' JUSTICE GRANTS SYSTEM
. a
Awards - New JGll Test QA Organization 26 New JGlI Test QA Organization 26 Doing Business As
Entity Profil
My Assigned Awards
4 Entity Users 870 results rows: 110 v | () () @
tity D L . a-q 3
Award ID Solicitation Title Award Status Grant Award Administrator Program Office Start Date End Date Amount
Application:
rwvord 2014-M0-BX-0017 SMART FY 13 Support for Adam Walsh Actl... Pending-HoldCloseout David Gaetani SMART 10/1/2014 09/30/2018 190,285.29
[E Monitoring OVWstageTest10/18/2020 Pending-ProgrammaticCloseout justgrants026.altgrantawardadmin jgitsext OVW 10/31/2019 08/15/2020 1,000
& Federal Forms A2 1 GG.00350 UM
15PSMA-21-GG-00380-MUMU Pending-Award Extemnal Assignee  justgrants026.grantawardadmin jgitsext 10/1/2017 09/30/2020
15PBJA-22-GK-02057-12 Stage Testing Pending-ProgrammaticCloseout  justgrantso26.multipleroles jgitsext BJA 10/1/2019 09/30/2020 3,000
SMART FY 21 Support for Adam Walsh Actl... Pending-ProgrammaticCloseout  Dunya Yilmazer SMART 11142020 10/15/2020 0
SMART FY 20 Support for Adam Walsh Actl... Pending-HoldCloseout justgrants026.grantawardadmin jgitsext  SMART 6/25/2020 10/15/2020 1,000.5
SMART FY 20 Support for Adam Walsh Actl.. Pending-ProgrammaticCloseout  justgrants026.grantawardadmin jgitsext  SMART 1/1/2020 11/30/2020 1,000
SMART FY 20 Support for Adam Walsh Actl.. Pending-ProgrammaticCloseout ~ Dunya Yilmazer SMART 1/1/2020 11/30/2020 1,000
AWAX  SMART FY 21 Support for Adam Walsh Act|...  Pending-HoldCloseout justgrants026.grantawardadmin jgitsext  SMART 1/1/2020 11/30/2020 1,000
X SMART FY 21 Support for Adam Walsh Act I...  Pending-ProgrammaticCloseout  Dunya Yilmazer SMART 11112020 11/30/2020 1,000
raining Resources All Awards
Privacy Policy 500 results rowe 110~ | () ()
AN
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Upload Performance Measurement

Data —
Steps 2 - 3 _eport ype

2) Select the type of report to submit, Regular or Final.

3) Select the caret next to Project Description to expand the
window for review.

NOTE: Recipients who report in Performance Management Tool (PMT), other
secondary systems, or use grant program-specific forms will not see a
Performance Measure Questions Set but will respond to performance metrics
in those secondary systems or forms. A PDF of the data entered and
uploaded in the secondary systems will be saved. The grantor agency will
provide explicit guidance on what a recipient should include in their PR. Once
Final is selected and confirmed, it is not possible to change the report back to
Regular without technical assistance.

_JUSTgrants_ 100
Performance Report =
Legal Enfity Name:

Doing Business As

Applications

as final - all grant activities are complete, funds
are obligated, and the award is ending early.

020262023

Question Set Status Last Updated Last updated by

rrrrrr
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Upload Performance Measurement

Data Upload
Steps 4 -5 Attachments

4) Type any relevant comments for the Grant Manager in the
Comments field.

5) Inthe Attachments section, select Upload to upload a PDF of the
PMT, secondary system report, or grant program-specific
performance measures form as directed by the grant manager.

NOTE: The Comment field should not be used as part of a performance
measure narrative or to supplement the performance measures report.

@ _JUSI'gV rants ©c Q

& Heme

nnnnnnnn
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Upload Performance Measurement

Data Upload

Step 6 Attachments

6) Locate the file to upload from the user’s workstation or shared
drive.
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Upload Performance Measurement

Data Upload
Steps 7 - 9 Attachments

7) Update the name of the file by typing a new file name in the
Name field. This is a required field.

8) The Category defaults to Performance Report. If the category
does not default to Performance Report, use the dropdown
menu to change the category to Performance Report.

9) Select Attach.
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Upload Performance Measurement

Data Upload
Step 10 Attachments

10) Select Submit to complete the PR or select Save to save and
return later.

NOTE: Once submitted, the report is routed to the Grant Manager for
review.

: €

i,
® oments 0
Heom
e e pe—

—
e
Vewst
@Attachments
Uploas )
o o hs 5 e P, i i ans s
= o . o At
PRCR_Test.doc> Performance Report justgrants026.grantawardadmin jgitsext £12912022 2:30 PM
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Submit Performance
Report with Question
Set




Submit PR with Question Set

Step 1a

Locate Performance
Report

Recipients working on a PR that originated in JustGrants will

complete a Performance Measure Question Set.

1a) After logging in as the GAA, select the performance report from
My Worklist.

NOTE: Use the case filter from the case status field to locate the PR.

JUSTgrants

JUSTICE GRANTS SYSTEM

& Home

& Entity Profile

S Entity Users

[> Entity Documents
Applications

R Awards

I[E Monitoring

fm Federal Forms

1a

Training Resources

Privacy Policy

Welcome justgrants026.grantawardadmin jgitsext

~  Alerts (0)

No data to display

~ | My Worklist

1612 results

Case ID

PR-358472

PR-358288

Due Date *

04/30/2018

01/01/2019

03/30/2019

03/30/2019

03/30/2019

03/30/2019

03/30/2019

07/30/2019

Case Type

Performance Report

Performance Report

Performance Report

Performance Report

Performance Report

Performance Report

Performance Report

Performance Report

Award

15JOVW-22-GG-01969-STOP

Solicitation Title

FY22 OVW Solicitation

15PSMA-21-GG-00380-MUMU  —

15PBJA-22-GK-01903-AWAX

15PBJA-22-GK-01903-AWAX

15PBJA-22-GG-01891-12

15PBJA-22-GG-01891-12

15PBJA-22-GG-01891-12

15JOVW-22-GG-01795-STOP

test PR

test PR

Annual-calendar vc

Annual-calendar vc

Annual-calendar vc

Lo O

Entity Administrator: justgrants026.multipleroles jgitsext

a

Office Status
Clear Filter
External
Assignee a
P 3
ending:
ChangeRequest
Pending-Draft
v
F R,
Kearch Text
( mpply ) cancel )
OB PR Denmauent

OP-BJA  PR-Delinquent

OP-BJA  PR-Delinquent

PR-Delinquent d

T
o
3
)
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Submit PR with Question Set

Step 1b Locate Performance
Report

1b) Another method to locate the performance report is to open a
FAW in edit mode and navigate to the Performance Report tab.
FAWs are found in the Awards menu.

NOTE: The oldest report must be completed and submitted before others can
be submitted.

JUSTgrants 00
/' JUSTICE GRANTS SYSTEM
{1 Home . e . . O
Awards - New JGll Test QA Organization 26 New JGlI Test QA Organization 26 Doing Business As
Entity Profile
My Assigned Awards
% Entity Users 870 results Rows: [1-10 NED) @
[>  Entity Documents o . - .
Award ID Solicitation Title Award Status Grant Award Administrator Program Office Start Date End Date Amount
Applications
5 SMART FY 13 Support for Adam Walsh Actl...  Pending-HoldCloseout David Gaetani SMART 10/1/2014 09/30/2018 190.285.29
—{ 1b
[E Monitoring OVWstageTest10/18/2020 Pending-ProgrammaticCloseout  justgrants026.altgrantawardadmin jgitsext OVW 10/31/2019 08/15/2020 1,000
2 i s
M Federal Form: Pending-Award External Assignee justgrants026.grantawardadmin jgitsext 10/1/2017 09/30/2020 —
15PBJA-22-G Stage Testing Pending-ProgrammaticCloseout  justgrantso26.multipleroles jgitsext BJA 10/1/2019 09/30/2020 3,000
SMART FY 21 Support for Adam Walsh Actl...  Pending-ProgrammaticCloseout  Dunya Yilmazer SMART 1/1/2020 10/15/2020 0
SMART FY 20 Support for Adam Walsh Act l...  Pending-HoldCloseout justgrants026.grantawardadmin jgitsext  SMART 6/25/2020 10/15/2020 1,000.5
SMART FY 20 Support for Adam Walsh Actl.. Pending-ProgrammaticCloseout  justgrants026.grantawardadmin jgitsext  SMART 1/1/2020 11/30/2020 1,000
SMART FY 20 Support for Adam Walsh Act ... Pending-ProgrammaticCloseout  Dunya Yilmazer SMART 1/1/2020 11/30/2020 1,000
SMART FY 21 Support for Adam Walsh Actl...  Pending-HoldCloseout justgrants026.grantawardadmin jgitsext  SMART 1/1/2020 11/30/2020 1,000
SMART FY 21 Support for Adam Walsh Actl...  Pending-ProgrammaticCloseout  Dunya Yilmazer SMART 1£1/2020 11/30/2020 1,000
I All Awards
Privacy Policy 500 results rows; 110 J\” ﬁ
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Submit PR with Question Set

Steps 2 -4 Select Report
Type

2) Select the type of report (Regular or Final) to submit. PRs
generated in the last award reporting period will automatically
be Final reports, all others are Regular.

3) Select the caret next to Project Description to expand window
and review.

4) Select the link for the appropriate question set to answer
relevant questions.

NOTE: Once Final is selected and confirmed, it is not possible to change back
to Regular without technical assistance.

® sustrans ro0

& Home

Performance Report

-- NOTE: If the GAA marks a report as Final - all grant
~..... activities are complete, funds are obligated, and the
R ~  award is ending early.

Performance Report Case details
DUE N2 MONTHS 2ROl NOW

020262023
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Submit PR with Question Set

Step 5 Open Question
Set

5) Select Begin. Begin allows for editing Question Set entries.

NOTE: The Begin option will only appear for a user that can take action.

NOTE: The PR is displayed in read-only mode. It is possible to print the
guestions by selecting Actions and then selecting the Print option. Changes
cannot be made to the question set while it is in read-only mode.

@ JUSTgrants PP
Parormenes Repon (PRA151223 p= N
BJA_FY18STOPTech_Final = (_Actions ~ )
Assignments

Rssigned to

Eegin
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Submit PR with Question Set

Steps 6 - 7 Answer
Questions

6) Answer the questions on the page.

7) Select Continue to move to the next page or select Save and
come back later.

NOTE: Questions vary among awards; those with a red asterisk must be
answered. The question set cannot be submitted unless the required
questions are answered. Many questions include validations, while some
answers generate additional questions to be answered.

®
o

@ _JUSI'gV rants

P
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Submit PR with Question Set

Step 8 Finish Question
Set

8) On the last page of the PR, Continue is replaced with Finish.
Select Finish when the questions set is completed or select Save
and come back later.

NOTE: Selecting Finish will return to the PR home screen and does not submit
the PR. Additional steps are needed before the PR can be submitted.

®
o

@ JUSTgrants
Perormane Repor (FR-481283)

& Heme

t applica
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Submit PR with Question Set

Steps 9 - 10 Re-open
Performance Report

9) When the PR screen opens, the question set status is Resolved-
Completed. (If there are no comments to make or documents to
upload, skip to step 18.)

10) To edit the question set, select Re-Open. Click Begin to edit the
question set.

NOTE: If the Resolved-Completed status is not displayed, open the Actions
menu and select the Refresh option.

® 2ushrants 100

G Test 0rg26 (FAW-307723
Performance Report

<

Doing Business As

[ Eniity Documents

aaaaaaaaaaaa

\\\\\

Question Set Statl Last Updated Last updated by

Melissa Hamington - Granthanager
Privacy Policy
-, i
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Submit PR with Question Set

Steps 11 - 12 Upload
Attachments

11) Enter any relevant comments in the Comments field.

12) In the Attachments section, select Upload to attach additional
documents as directed by the Grant Manager.

NOTE: Do not use the Comment field as part of a performance measure
narrative or to answer items in the question set. Comments and attachments
are visible to the Grant Manager.

@ wvsmrns +00

G Test 0rg20 (FAW-207723
Performance Report

Doing Business As

[3) Entity Documents

pppppppppppp

- B z ms o
S 2

rﬁco mments History

Sattachments

12

( sae
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE z s T A
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Submit PR with Question Set

Step 13 Upload
Attachments

13) Locate the file to upload from the user’s workstation or shared
drive.
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Submit PR with Question Set

Steps 14 - 16 Upload
Attachments

14) Update the file name by typing a new name in the Name field.
This is a required field.

15) The Category defaults to Performance Report. This should not
be changed for a performance measures data attachment.

16) Select Attach.
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Submit PR with Question Set

17) Select Submit to complete the PR or select Save to save and
return later.

NOTE: Once submitted, the PR is routed to the Grant Manager for review.

2 Comments
Hcom
CommentDateTwe  Commemeasy  Commens
@hstachments
Upload )
Pload are FDF.
Name category Date Added
PRCR_Test doc Ferformance Report iustarants028 grantawardacimin jgisext 9202022 230 PM 'I 7
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Submit PR with Question Set

18) If the report type is final, the confirmation page will appear after
selecting submit. Select Confirm.

NOTE: Selecting Cancel returns the PR to the GAA, thereby allowing the GAA to
make any changes to the PR before submitting.

Performance Reporting | 29



Submit PR with Question Set

Status

Review the displayed Status. The status should be Pending
Repository Upload. There is also a notice displayed that reads,
“Thank you! The next step in this case has been routed

appropriately.” The GAA will receive an email confirming that the PR
was submitted.

Hong 19

Entity N

Entity Users.

Entity Documents

& Federal Forms

JU§ Tgrants

Q&N TS SYSTEM

oig-picn17:n

Performance Report

Awarded Entity Legal Name
Current Entity Legal Name

Thank you! The next step in this c

RYUPLOAD

Doing Business As:
Doing Business As:

ase has been routed appropriately.

DOJ Grant Manager

Grant Award Administrator:

AW Case ID

Melissa Harrington
justgrants026.grantawardadmin jgitsext
FAW-307810

Applications Solicitation Title Annual-calendar ve Solicitation Category: NA
80 ‘aivards Project Title: Dunya Yilmazer Feb0222 FY22 Adam Walsh Act $16,750 - Support for Adam Walsh Federal Award Amount $3,000.00
e Act Implementation Grant Program _ Individual Applicant Program Office:  BJA
Project Period: 10/1/18 -12/31/22 JEI-
[E Monitoring N UEL: RKV2V7M6F)03
Managing Office o TIN -

REVIEW PERFORMANCE REPORT

Case details

r— Last updated by
e Justgrants026.grantawardadmin jgitsext (1m ago)
. i
History Created by
justgrants026.grantawardadmin jgitsext (2y ago)
Time Description Performed by

6/28/246:04 PM

6/28/24 6:03 PM

6/28/24 6:03 PM

6/28/246:03 PM

Assigned to deferred@pega.com to 'Await Date/Time

Case Status Updated to Pending-RepositoryUpload

Status changed to Pending-RepositoryUpload

status changed to Pending-Review.

(2 f:

justgrants026.gr. imin
Jgitsext

justgrants026.grantawardadmin
Jgitsext

justgrants026 grantawardadmin
jgitsext

justgrants026.grantawardadmin
Jgitsext

Participants (7)

.
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Submit PR with Question Set:

The Audit page displays an up-to-date historical description of all
actions taken on the PR. Notice that the audit indicates that the PR
was sent to the Grant Manager Reviewer for approval or rejection.

[ =
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Change-Requested Performance

Re po rt Locate Performance
Step 1a Report

The Grant Manager may return a PR to a GAA who directs edits to be
made and resubmits the PR. This process is called a Change
Request. GAAs should respond to change requests within 15
calendar days.

1a) After logging in as a Grant Award Administrator select the PR
from My Worklist.

NOTE: Use the Case Status filter to find PRs in Pending ChangeRequest
status. The oldest PR must be completed and submitted before others can be
submitted.

s @ ) JUSTgrants f0 O
. J'oousn RANTS SYSTEM
& Home Welcome justgrants026.grantawardadmin jgitsext
& Entiy Profile
~ Alerts (0)
Usel
Entity Document
pplicatio ~ My Worklist
swrard esults 12345678910 >
T Case ID Date Due Case Type Case Status Last Updated
o =1 Clear Filter
- PR-358738 04/30/2018 Performance Report New Pending-Award External 4| 05/05/2022 09:32 AM
Assignee
E]  Training Re
Pending-
PR35842 Nowouzore Performance Report New ChangeRequest 0810512022 01:42 PM
Pending-
ChangeRequestCloseout
1 PR-356867 01/302019 Performance Report New 0312312022 02:05 PM
a Search Text
PR-358286 SR Performance Report New 0313012022 10:57 AM
( appy ) canca )
031302019 Performance Report
PR-358083 03/3012019 Performance Report New 0313012022 09:59 AM
PR-358063 02/302019 Performance Report New 0313012022 09:59 AM
Privacy Policy
SRS Pedomance Renad, hlews 0 022 0906 AL
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Change-Requested Performance

Report

Step 1b

Locate Performance
Report

1b) Another method to locate the PR is to open a Funded Award in
edit mode and navigate to the Performance Report tab. FAWs
are found in the Awards menu.

) JUSTgrants

JUSTICE GRANTS SYSTEM

Home
& Enlity Profile
545 results
% Entity Users
Award ID

Entity Documents
Applications

1 Awards 1b

Monitoring

FAW-207085

2 Federal Forms

FAW-308587

I Training Resources

V212086

FAW-159090

FAW-187184

FAW-168085

Privacy Policy

Award

Pending

Pending

Pending

Pending

Pending

Pending

Pending

Pending

Pending

Pending

My Assigned Awards - JGII Test Org26

Status

-ProgrammaticCloseout

-Progran ut

Grant Award Administrator

Regina Stafford

-Award External Assignee

-Progran ut

in jgitsext

justgrants026 grantawardadmin gitsext

-ProgrammaticCloseout

-HoldCloseout

-ProgrammaticCloseout

-ProgrammaticCloseout

-HoldCloseout

-ProgrammaticCloseout

Joitsext

Dunya Yilmazer

justgrants026 grantawardadmin gitsext

Dunya Yilmazer

justgrants026 grantawardadmin jgitsext

Dunya Yilmazer

Role

Award Number

2014-MO-BX-0017

15PBJA-22-GK-02057-12

15PSMA-20-GG-00235-12

15PSMA-20-GG-00241-12

15PSMA-20-GG-00241-12

15PSMA-21-GG-00028-AWAX

15PSMA-21-GG-00028-AWAX

Managing Office

ovw

oJr

aJrP

Program Office

SMART

Programmatic

BJA

SMART

SMART

SMART

SMART

SMART

SMART

fo O

Rows

Solicitation Title

SMART FY 13 Support for Adam Walsh Act Implementation Grant Prog

OVWstageTest10/18/2020

Stage Testing

SMART FY 21 Support for Adam Walsh Act Implementation Grant Prog

SMART FY 20 Support for Adam Walsh Act Implementation Grant Prog
SMART FY 20 Support for Adam Walsh Act Implementation Grant Prog
SMART FY 20 Support for Adam Walsh Act Implementation Grant Prog
SMART FY 21 Support for Adam Walsh Act Implementation Grant Prog

SMART FY 21 Support for Adam Walsh Act Implementation Grant Prog

4
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Change-Requested Performance

Report

Step 2

Email
Correspondence

2) An email is sent to the GAA’s email of record when the
Grant Manager initiates a change request. A copy of the system-

generated email is attached and located under

the Correspondence section. Select the email link to view
the message. The email will open as a pop-up. Close the pop-up
window to return to the Performance Report screen.

NOTE: Emails from the Grant Manager go to the GAA as well as to the
Alternate GAA, if one is assigned to the award. The email subject line will

reflect the required action.

[ View Email - Work - Microsoft Edge

] s://stage-justgrants.usdoj.gov/prwveb 1/app/IGITS_/3yZ6 4XnAjz/AXmVNevW*/ITABTHREAD1 ?py
Home
& Hom View email
— Caught com.pega. pegarules. pub. PRRuntimeE xception: Caught unhandled exception : Unable to send email due to : Invalid Addresses
' From:  demmail@ip-10-15-96-10.ojpsc.gov
To justgrants026. grantawardadmin@gmail.com

Entity U§  Subject.  Action Required: Performance Report for 15PSMA-22-GG-01%39-AWAX Requires a Change

) Entity D
Applicat UsT
JUSIgrants
JUSTICE GRANTS SYSTEM
Monitori
& Federal
“ou are receiving this email because you are assigned as the Grant Award
) Administrator for award 15PSMA-22-GG-01939-AWAX. The performanc raport
Ty PR-358433 for this award requires a change. If you have any questions about the

required edits, pleas ot at

To complete this action, please fog in to JustGrants and open the performance
report from Home > My Worklist, then open the performance report noted above.
View the Grants Management Comments History section for guidance on the
required edits as deseribed by your Grant Manager. The assigned Grant Award
Administrator (GAA) is the only role within JustGrants that can submit or make
changes to a performance report. Please edit and resubmit the performanc report
within 15 calendar days.

performant ng training resources, user support aptions, and find
answers to frequently asked questions

For technical support or to report ssues with JustGrants —

- COPS Offics and OJP applicants and award recipients should
contact JustGrants Support@usdol.gov or 833-872-5175, Monday through
Friday from 500 a.m. to 9:00 pm. ET, and Saturday, Sunday, and federal
holidays from 9:00 & m. to 5:00 p.m. ET.

+ OVW applicants and award recipients should
contact OVW.JustGrantsSupport@usdoj.gov or 866-655-4482

%640basecla:

d ago}
\t@wardadmin jgitsext (9mo ago)

Correspondence 15

Action Required: Performance Report
GrantManaReSMART jgisint «

= 21520
2 Action Required: Performance Report,

GrantMansReSMART jgitsint « :
Now 25, 2022 7:0405 P

Open assignments

FixCormaspondence
Complete Performance Measure Survey
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Change-Requested Performance

Report Review Grant
Step 3 Manager Comments

3) Review the Grant Management comments for guidance from the
grant manager about the required edits to the PR. This may
include the following required corrections:

* Type of Report (Final or Regular) - See step #4
 Update responses to Question Sets - See Step #5

* Add/delete attachments to comply with program
reporting requirements - See Step #15

NOTE: The GAA (or Alternate GAA) should edit and resubmit the PR within 15
calendar days of receipt.

Daing Business As:

uuuuuuuuuuuu

g‘\
3
<

------

) Pl
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Change-Requested Performance

Re pO rt Select Report

Steps 4 -5 Type

4) Select the type of report (Regular or Final) to submit. PRs
generated in the last reporting period on the award will
automatically be Final reports, all others are Regular reports.

5) Select the link for the appropriate Question Set to answer
relevant questions.

NOTE: Once Final is selected and confirmed, it is not possible to change back
to Regular without technical assistance.

NOTE: The GAA can mark a report as final which indicates that all grant
activities are complete, funds are obligated, and the award is ending early.

@ wvsmrns 0

Performance Report ( Actions ~ )

[3) Entity Dacuments

pppppppppppp

Performance Report o
DUE NanoNTHS AGD

1111111111111111111

> Project Description

Question Sets to be Updated
5 Question Set Status Last Updated Last updated by

» Previous Question Sets (Read Only)
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Change-Requested Performance

Re pO rt Open Question

Step 6 Set

©6) Select Begin.

NOTE: The PR is displayed in read-only mode. It is possible to print the
qguestions by selecting the Actions button and then selecting Print. Changes
cannot be made to the question set while it is in read-only mode.

JUSTyants

Performance Report (PR-358433)

Home .
BJA_FY18STOPTech_Final =
Entity Profile
Assignments all Case details
Entity Users Last updated by
Task Assigned to GranthManaReSMART jgitsint (17d ago)
() Entity Documents Created by
Question page (Administer Survey) @ justorants026.grantavardamin jgtsext Begin GrantManaReSMART jgitsint (17d ago)
Applications
Awards LA Participants
Monitoring Questions and Answers  Audj JohnElectronicBusinessPoe Do
Entity Administrator
Question ID -
Federal Forms Begin
BJA & QQ 204 1 justgrants026, grantawardadmin
Training Resources o Igitsext !
BJA_8_QQ_3.1 | . Grant Award Administrator

BJA_8_Q_14780_1 Jjustgrants026 financialmanager
o

BJA_8_Q 147811 Financial Manager

Reason(s) for no grant acivity during the reporting period. - Seeking subcontractors
BlA_8_0 147821 (Request for Proposal stage only) false o justgrants026.authorizedrep jgitsext
r—— r— = ra— Authorize Representative
Reason(s) for no grant acivity during the reporting period. - Witing to hire project
BL G (6 ks ) manager, additional staff, or coordinating staff o
ivi ing peri JohnElectronicBusinessPoc Doe
Reason(s) for no grant activity during the reporling period. - Paying for the program 1231 3
BJA_8_Q_14784_1 Using priot faderal funds true Application Submitter
Reason(s) for no grant acivity during the reporting period. - Administrative hold
BJA_8_Q_14785_1 e false
BUA_6_ 0147861 gfi?;éfé for o grantactvty duing the reporing peiod - Sillsecking budget
Reason(s) for no grant acivity during the reporling period. - Waiting for partners or
E RSN s A collaborators to complste the application 2
BJA_8 Q147881 Reason(s) for no grant activity during the reporting period. - Other false
BIA_ 8 Q 14789 1 Reasan(s) forno grant actvity during the poting perid. - f Other, please
Prior to receiving the BJA grant funds, had your school developed and implemented
QUESTION 510 an intervention team Yes
If your campus did not have a intervention team prior to receiving BJA funds,
Privacy Polic BJASTOPINTQ2 indicate the date the intervention team was established upon receiving BJA grant
s funding, otherwise please leave blani
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Change-Requested Performance

Answer
Questions

Report

Steps 7 - 8

7) Answer all the questions on the screen.

8) Select Continue to move to the next page or select Save and
come back later.

NOTE: Questions vary among awards; questions with a red asterisk must be
answered. The question set cannot be submitted unless the required
questions are answered. Many questions include validations, while some
answers generate additional questions.

JUSTgrants 7 0 0
Performance Report (PR-358433) o
Home . ( Actions -~
BJA_FY18STOPTech_Final = —
Entity Profil Yes © ' No please select from the following
Entity User Clear Selection
Reason(s) for no grant activity during the reperting period. - In procurement
Entity D s
P Reason(s) for no gran ty during the reporting period. - Project or budget not approved by agency, county, city, or governing
Appl gency
Awarg:
R (s) for no gra ty during the reporting period. - Seeking subcontractors (Request for Proposal stage only)
Monitoring
Reason(s) for no grant activity during the reporting period. - Waiting to hire project manager, additional staff, or coordinating staff
Federal Form
R (s) for no gra ty during the reporting period. - Paying for the program using prior federal funds
Training Resources
Reason(s) for no grant activity during the reporting period. - Administrative hold (2.g., court case pending)
Reason(s) for no grant activity during the reporting period. - Still seeking budget BJA approval
Reason(s) for no grant activity during the reporting period. - Waiting for partners or collaborators to complete the application
Reason(s) for no grant activity during the reporting period. - Other
Reason(s) for no grant activity during the reporting period. - If Other, please describe
Privacy Polic Cancel (S ) m‘
|
|
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Change-Requested Performance

Re pO rt Finish Question

Step 9 Set

Q) After answering all the required questions, select Finish to
complete the question set or select Save and come back later.

JUSTgrants

JUSTICE GRANTS SYSTEM

®

Performance Report (PR-358433)

m
o BJA_FY18STOPTech_Final =
2 Entity Profile
Entity Users ~1.BIA

/3 BJAFY18 STOP MD ~ 4 BJASTOP T
Team Assesss

/1. BJAFY18 STOP 8. BJA Seven Narrative
Enh ions.

Question:

/2
Admin BJA_FY18STOP_INT_v1

Entity Documents

Applications
BJA Seven Narrative Questions

. Please answer the following questions every semiannual reporting period (January and July of each year), based on your grant-funded activities.
What wre your accomplishments during reporting period? - Open ended text respanse

Monitoring testing

Federal Forms

Training Resources
d What goals were accomplished, as they relate to your grant application? - Gpen ended text response »

f

What problems/barriers did you encounter, if any, within the repariing period that prevented you from reaching your goals or milestones? - Open ended text response

f

Is there any assistance that BJA can provide to address any problemsibariers identified in question #37 - YesiNo »
Yes
[-

Clear Sel

tion

If yes, please explain. » 9

fif

Privacy Policy
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Change-Requested Performance

Re pO rt Re-Open

Steps 10 - 11 Performance Report

10) When the PR screen opens, the question set status is Resolved-
Completed; the Submit option is available.

11) To edit the question set, select Re-Open. Click Begin to edit the
question set.

@' JUSTgrants 200
QP . UcTICE GRANTS SvSTEN
& Home —
Performance Report
=
BT Legal Enity Name Doing Business As
Enliy Users
[) Entity Documents
Solictation Tite: Annual.calendar ve Solcitation Category A
Appiications
Froject Title Dunya Yimazer Feb0222 FY22 Adam Walsh Act $16.750 - Support for Adam Walsh Act  Federal Award Amount 3,000.00
R Implementation Grant Program _ Individual Applicant Program Ofice A
Project Period 11120 - 2128123 el RRVZVIMGFI03
Managing Office: op -
Monitoring ana N 260000000
DOJ Grant Manager: Melissa Harrington
. Grant Award Adminisirator Justgrants026. grantawardadmin jgitsext
FAW Case ID 307723
Training Resources
Performance Report o Case details
DUE IN3 HONTHS FROM NOW
Last updated by
Start Date End Date Due Date FEE SRR,
01012023 02282023 0672872023 =
Queue processor(FAWPRCreation) (1mo ago)
Type Of Performance Report
Final
Correspondence
O Reguir
Parforma
» Project Description
Participants (6)
Performance Measure Question Set 10 11
Justgrants026. grantawardadmin
Question Set Statly Last Updated Last updated by Grant Award Adminisitor
oo JohnElectranicBusinessPoc Doe
e /6123 4:36 2 t Re-Open

®Commenis ﬁ
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Change-Requested Performance

Report

Step 12

Comments

12) Enter any relevant comments in the Comments field. Comments
are optional.

NOTE: Do not use the Comment field as part of a performance measure
narrative or to answer items in the question set. Comments and attachments
are visible to the Grant Manager.

seout (FAW-307917)
Home
Performance Report
[T
ExE Legal Entity Name Doing Business As
i 2¢:
Enity Users The deadline was 2 days ago
[ Entity Documents e Ziazz
Question Sets to be Updated Acton Reaured P
GraniMansReSMART :
P Question Set status Last Updated Last updated by o e
— BJA FY18STOPTech_Final Resolved-Completed 113723 1:16 PM justgrants026. grantawardadmin jgitsext (" ReOpen )
— Open assignments
Monitoring ) Previous Question Sets (Read Only) FixComrespondh

Adminisirator

formance Measure Sur
ure Su

Federal Forms

2 Comments
Justgranis02e prantau
Training FY FixCo
12 Adrmirisirator
BJA_FY18STOPTech_Final (C-302289)
PP* Resolved Completed

BJA_FY18STOPTech_Final (C-301941)

[## Resolved-ChangeRequested
BJA_FY18STOPTech_Final (C-301833)

[P Resolved-ChangeRequested
BJA_FY18STOPTech_Final (C-301821)

7% Resolved-ChangeRaquested
BJA_FY18STOPTech_Final (C-301820)

@icomments History

Comment Date Time Commented By Comments ¥ Resolved-ChangeRequested
BJA_FY18STOPTech_Final (C-298696)

Notems [F# Resolved-ChangeRequested
Participants (5)

Piarants Management Gomments History

JohnElectronicBusinessPoc Doe
Entity Administrator

Comment Date Time Commented By Comments
jusigrants026 grantawardadmin
122772022 12:21 PM GrantManaReSMART jgitsint Please review question set Jg“‘-‘"‘; o Adminisat
rant Avard Administrator
11/28/2022 7:04 PM GrantManaReSMART jgitsint Please fix
Privacy Policy justgrants026 financialmanager A
1/8/2022 10:55 AM MART jgitsint Complex - e
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Change-Requested Performance

Re pO rt Upload

Step 14 Attachments

14) In the Attachments section, select Upload to attach additional
documents as directed by the Grant Manager.

{ @ ) JUSTgrants
\ JUSTICE GRANTS SYSTEM
seout (FAW-307917)
Home
Performance Report
 cance REQuEsT |
EiE Legal Entity Name Doing Business As
Entity Users The deadline was 2 days ago
Participants (5) -
[ Entity Documents D/Grams Management Comments History
@ JohnElectronicBusinessPoc Doe
TS Entity Administrator
Comment Date Time Commented By Comments
justgrants026.grantawardadmin
Awards ioitsext
1212712022 12:21 PM GrantManaReSMART jgitsint Please review question set Igitses .
Grant Award Administrator
Monitoring 11282022 7:04 PM GrantManaReSMART jgitsint Please fix
) -~ justgrants026 financialmanager
R 11/8/2022 10:55 AM GranthanaReSMART jgitsint Complex o igitsext
Fi ial M
111312022 928 AM Alak Dutta Test FEERLaE
Training Resources ) i
117312022 921 AM Alak Dutta Te justgrants026.authorizedrep jgitsext
1 4 Authorize Representative
JohnElectronicBusinessPoc Doe
Application Submitter
@Attachments
Upload
The recommended files to upload are PDF. Microsoft Word and Excel
COMPLETE PERFORMANCE MEASURE SURVEY v REVIEW PERFORMANCE REPORT
Privacy Policy ﬁ
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Change-Requested Performance

Report
Step 15 Attachments

15) Locate the file to upload from the user’s workstation or shared
drive.
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Change-Requested Performance

Report
Steps 16 - 18 Attachments

16) Update the file name by entering a new name in the Name field.
This is a required field.

17) The Category defaults to PR. This should not be changed for a
performance measures data attachment.

18) Select Attach.
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Change-Requested Performance
Report

Steps 19 - 20

Submit Performance
Report

19) The uploaded attachment is displayed. Use the trash can icon to
remove the uploaded attachment.

20) After finishing all updates to the PR, select Submit to complete
the PR or select Save to save and return later.

NOTE: Once submitted, the report is routed to the Grant Manager for review.

Downloads |Foa - P

FINAL_EXT_user_roles_matrix_050621_PR-358433docx

JUSTyrants

Closeout (FAW-3i 7)
Home
Performance Report See more (" Action:
ExE Legal Entity Name Doing Business As:
i 2days ago
Entty User The deadline was 2 days ag

[ Entity Documents D/Grams Management Comments History .
Participants (5)
Applications )
TR oy ted By o & JohnElectronicBusinessPoc Doe
Entity Administrator
Awards
1212712022 12:21 PM GranthanaReSMART jgitsint Please review question set
justgrants026, grantawardadmin
[ Monitoring 11282022 7:04 PM GrantManaReSMART jgitsint Please fix ° Igitsext
Grant Award Administrator
e 11/8/2022 10:55 AM GrantManaReSMART jgitsint Complex
11132022 928 AM Alak Dutta Test Justgrants026 financizlmanager
- . Jgitsext
Training Resources ——
117312022 921 AM Alak Dutta Test Story inancial Manager
justgrants026.authorizedrep jgitsext
Authorize Representative
@Attachments JohnElectronicBusinessPoc Doe
Application Submitter
(" Upload )

The recommended files to upload are PDF, Microsoft Word and Excel.

Date Added

Created by
11132023 1:25 PM

Name Category
FINAL_EXT user roles matrix_050621docx  Performance Report justgrants026. grantawardadmin jgitsext

19

C= =\ 20 y.
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Change-Requested Performance

Re pO rt Final Performance

Step 21 Report

21) If the report type is final, a confirmation page will be displayed
after selecting submit. Select Confirm.

NOTE: Selecting Cancel returns the PR to the GAA.
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Change-Requested Performance

Report

Step 22 Pending Review

22) The PR status has changed to Pending Review.

) JUSTgrants
Tem
Home e
Performance Report ciions —
22
EiE Legal Entity Name Doing Business As
Entity Users
(2 Entity Documents Solicitation Title SMART FY 22 Support for Adam Walsh Act Implementation Grant ProgramSolicitation Category NA
P Project Title Organizational Readiness: Formula Template Solicitation Application 1 Federal Award Amount $2,000.00
Project Period 1011721 - 715122 Program Office: ~ SMART
Awards Managing Office: ol UEL RKV2VTMSFI03
DOJ Grant Manager. GranthanaReSMART jgitsint TIN 260000000
Monitoring Grant Award Administrator  justgrants026. wardadmin jgitsext
FAW Case ID FAW-307917
Federal Forms
Training Resources
Case details
Performance Report Last updated by
Start Date End Date Due Date Pega Email Bot (1m ago)
070112021 123172021 0171112023 Created by
Type Of Parormancs justgrants026. grantawardadmin jgitsext (mo ago)
Regular
Correspondence +
Ferformance Measure survey Action Required: Performance Report
Question Set Status Last Updated Last updated by T = H
2022 122152 P
Action Required: Performance Report.
BJA_FY18STOPTech_Final Resolved-ChangeRequested 1227122 1221 PM GranthanaReSMART [gitsint GraniNtanaReSMART igtsit - :
Nov 28, 2022 7:04:05 P14
BJA_FY18STOPTech Final Resolved-ChangeRequested 11128122 7:04 PM GrantManaReSMART [gitsint
Participants (5)
BJA_FY1STC Resolved-ChangeRequested 1/8122 10:55 AM GrantManaReSMART [gitsint
JohnElectronicBusinessPoc Doe
Privacy Pui BJA_FY18STOPTech_Final Resolved-ChangeRequested 173122 9:28 AM Alak Dutta Entity Administrator
rivacy Policy @
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Change-Requested Performance

Report

23) The Audit page displays an up-to-date historical description of all
actions taken on the PR. Notice that the audit indicates the PR
was sent to the Grant Manager Reviewer for approval or
rejection.

23

wwwwwwwww
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Performance Report Troubleshooting

Open Award In Edit Mode

Troubleshooting

1) To open an award in edit mode, select Begin on the Assignments
screen after selecting the award from the Awards menu.

If Begin does not appear when opening an award, the award

may be in read-only mode (cannot be edited). Another indicator
that the award is opening in read-only mode is if the Funded
Award Labels is displayed.

IPEREEER REEEEEH|
@ JUSTgrants 200
JUSTICE GRANTS SYSTEN
Active Funded Award
Actions )
ity Legal
o
My Office Duny
Q JustGranis Search DYs {
58]
B MyAwards owwj
; Gran
) justa
- FAW -
8 award _;:g:n
£5 Reposito
Report
Assignments
Tog . Toggle g
Tas!
— Awit And Assessment Funded Avard
— Fina Funded Auards OV
— Loak Funded Avard Last
Queve
— Legd Funded Avard processor(FundedAwardFFRProcassor)
¥ 1mo ago)
- S e 1 e
Privacy Poli Agent(System-Q
\nnual Programmatic Desk Review (APDR-302001) ServiceLevel. Pro Event)
Recents (1mo ago)
-~ @ oo ®
@' JUSTgrants Justice Grants IT Solution £ 0 @
% F JUSTICE GRANTS SYSTEM
+ New Funded Award
( Actions
Entity Legal Name () Doing Business As:
& Home
) FUNDED AWARD INITIAL S... ACTI INITIATE CLOS PROGRAMMATIC CLOS FINANCIAL CLOS UFMS HAN
~& My Office
Q' JustGrants Search Information  Audit  Budget  Funded Award Information  Historical GAMs 2
R My Awards
Funding Federal Grant Award
2 Monitoring Award Award Award Performance Balance and Financial Modification
Package Conditions Award Details At ilabili Report (FFR) (GAM) Monitoring
~| Repositories
b REpais ( Legacy Award Package )
~ Award Letter
|
|
|
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Performance Report Troubleshooting

Delinquent PR with Resolved-Completed Question Set Troubleshooting

If the PR shows as Delinquent, but the Question Set shows Resolved-
Completed, Ensure the GAA selected Submit on the PR after having
completed the Question Set. Navigate to the PR from My Worklist or

from the FAW, open the PR and select Submit.

nnnnnnnn

|
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