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ENTITY USERSPrint an Award Package
(Steps 1 – 3)

Most roles can print an award package by following the steps outlined in 
this Quick Reference Guide. The steps for printing a funded award and a 
supplemental award are the same.

1) Select an award 
from the Awards 
tab on the left-
hand navigation 
menu.

2) Select an Award ID 
from the list.

3) Select Print Award 
Package PDF from 
the Actions 
dropdown menu.
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ENTITY USERSPrint an Award Package 
(Steps 4 – 6)

4) The system will 
generate a PDF to 
the user’s default 
downloads folder. 
Open the Award 
Package FAW PDF 
document.

5) Select the Print 
icon at the top of 
the PDF 
document.

6) Select Close from 
the Actions 
dropdown menu 
to close the 
award.
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