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Introduction




How to Use this Guide

This Job Aid Reference Guide (JARG) helps users
navigate the JustGrants Grant Award Administrator (GAA)
role within the award Closeout. It is part of the training
resource library accessible on the JustGrants Training &
Resources page.

Linked Content

This JARG utilizes a chapter linked Table of Contents. In
addition, a link has been included on each page to help
the user quickly return to the Table of Contents.

—  Select the Home icon.

Home
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Closeout Overview




Closeout occurs at the end of the grant process. To
complete a closeout, the GAA must submit the final
federal financial and performance reports (PR), the
financial reconciliation, must verify that all award
conditions comply with the terms and conditions of the
award, and that all award deliverables are attached. The
Closeout must be submitted within 120 days after the
grant award expires or is terminated.

The Department of Justice (DOJ) will review the materials
to ensure compliance with the grant terms and conditions
and ensure all funds are spent appropriately. The process
can take months if there are financial concerns, questions
to reconcile, or any property involved. Within JustGrants:

» Closeouts are automatically generated one day after
the grant end date or automatically if award declined.

» Closeouts are automatically submitted to DOJ 121
days after the grant end date if the GAA fails to do so
within the allotted 120 days.

NOTE:

. Notification occurs when the closeout is generated and
when it is due.

. The Final SF-425 must be submitted to view the financial
reconciliation.

. 120 days after the project period end date, drawdowns will
not be available until the financial reconciliation period
during closeout review.
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Features and Responsibilities

JustGrants features help the user
complete the Closeout requirements

with information displayed on one
screen. From there, the user can navigate
to the application, funding
recommendations, and funded award tabs including
Federal Financial Report (FFRs) (SF-425), PRs, and Grant
Award Modification (GAMs). DOJ staff and grantees
access similar screens.

The GAA leads the Closeout completion efforts and has
several unique abilities:

. Generate a Closeout prior to the end date of award, if
needed,;

. Review the requirements;

*  Submit the FFR from the Closeout screen;
* Add comments;

* Add attachments;

Submit the Closeout package;

. Review specifically assigned Closeout cases.
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Closeout Notifications

JustGrants Closeout notifications are programmed
messages or alerts sent via email to inform the user of
upcoming deadlines, status updates, and other closeout
events.

Closeout notifications are sent via email when:

« Acloseout is past the due date (121 days after
project period end date);

. The award moves to resolved-closed status (award is
closed);

 Action needs to be taken for closeout three (3) days
before the due date;

« Acloseout is due in ten (10) days;
. A closeout is initiated/created,;
. A closeout is declined;

* Acloseout is change requested.
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Award Closeout




Award Closeout Key Points

This is the process for the GAA to review and submit a
Closeout. The GAA has the authority and ability to
administer and manage a Closeout on behalf of an entity.

There are six (6) closeout types available:

* Administrative Funding Adjustments are used when
funds are moved from one entity to another for
completion of the proposed project. This type of
closeout is only performed by DOJ staff.

 Compliant is used when all final documents are
completed (final PR, final FFR, compliance with all
award conditions, and financial reconciliation).

* Declined is only used by the DOJ staff if an award is
declined. This type is visible, but not editable, by
recipients. The declined closeout type will
automatically display if the Authorized Representative
(AR) declines the award.

 Noncompliant is used when closeout requirements are
not completed within 120 calendar days after the end
of the grant.

» Other is viewable by all recipients; however, it should
not be used. Other should only be used by DOJ staff.

- State Criminal Alien Assistance Program (SCAAP) is
specific to a particular type of award. This type of
closeout should not be selected by recipients.
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Award Closeout

Step 1 Select Award

From the JustGrants landing page, select the My Worklist link. All
awards that are ready for Closeout are displayed on this screen.

1) Select the Case ID for an award to begin.

JUSTgrants £0 0

JUSTICE GRANTS SYSTEM

Home Welcome justgrants026.grantawardadmin jgitsext

Eniity Profile
~ Alerts (0)

Entity Users 1
No das display

Entity Documents

Applications ~ My Worklist
4 Awards 50 results
Monitoring Case D Date Due Urgency Case Type Case Status Last Updated
f@ Federal Forms FAWN-307389 0772212022 Due In 1 Day Gloseout Submitted 0312472022 02.00 &M
FAW-307513 0712312022 Due In 2 Days Closeout Submitted 0312572022 0200 Al
FAW-307390 077242022 Due In 3 Days Closeout Submitted 03/26/2022 0200 AN
[ Training Resources FAWN-307488 0772412022 Due In 3 Days Closeout Submitted 0312612022 02-00 AM
FAW-30 071262022 Due In 5 Days Closeout Submitted 0312812022 02-00 AM
FAW-307523 0772812022 Due In7 Days Closeout SaiE 03/30/2022 02:00 AM
0772902022 Due In 8 Days Closeaut Submitted 0373172022 02-00 AM
Recents e FAW-307734 072912022 Due In 8 Days Closeout Submitted 03/31/2022 02:00 AM
Closeout AW-307434 0772912022 Due In 6 Days Closeout Submitted 0373172022 02-00 AM
FAW-307673 0773012022 Due In 9 Days Closeout Submitted 04/01/2022 02:00 AM
Grant Award Modification AW-307654 07/30/2022 Due In 9 Days Closeout Submitted 04/01/2022 02-00 &M
Gan:
FAW-307649 HErEER B mOCE Closeout SADrNiEdS 04/01/2022 02:00 AM
et ey 0713012022 Due In 9 Days Closeout Submittes 0410172022 02:00 £
FAW-307598 07/30/2022 Due In 8 Days Closeout i 04/01/2022 02:00 AM
AW 57 071302022 Due In 9 Days Closeout Submitted 04/01/2022 02:00 &M
FAW-307520 07/30/2022 Due In 9 Days Closeout SaiE 0410112022 02:00 AM
071302022 Due In 9 Days Closeout Submitted 047012027 02-00 Al A
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Award Closeout

Step 2 Closeout Type

2) Open the drop-down menu to select the Closeout Type.

JUSTgrants £00

JUSTICE GRANTS SYSTEM

Home Closeout
(Actions ~
Entity Profile Entity Legal Name Doing Business As
Entity Users
Solicitation Tifle FY22 OVW Solicitation Solicitation Category i
[2) Eniity Documents Project Title. Organizational Readiness: Formula Template Solicitation Application 1 Federal Award Amount §1,000.00
Project Period 10/1121 - 324122 UEL RKV2V7MEFJ03
P
Applications Managing Ofice oW TN 260000000
3 Awards DOJ Grant Manager regina. madison@usdaoj.gov
Grant Award i 6 in jgitsext
Monitoring FAW Case ID FAW-307513
fri Federal Forms
Closeout Initiate Review o
[ Training Resources puEEATS oS
Case details
DOJ Financial Guide
Last updated by
FinDrAdminisOCFQ jgitsint (1mo ago)
Privacy Policy (=
Closeout Type = Agent(System-Queue-
Recents See zl o ServiceLevel ProcessEvent)
(3mo ago)
Closeout
DOQJ Grant Manager
Grant Award Modification [Requirements regina madison@usdoj gov
: Requirement Status Last Submission Date Phone
ive Funded Award 345-343-3551
@ Funded Avar Final Federal Financial Report Complete 31202022 Email
regina madison@usdoj gov
Active Funded Award Financial Reconciliation Incomplete =
o Participants (7)
Active Funded Award Final Performance Report New 3i25/2022

justgrants026. grantawardadmil
0 Yy
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Award Closeout

Steps 3 -4 Review
Requirements

3) Navigate to the Requirements section. Select any link on the
screen to review details, as necessary. View the final FFR by
opening the Final Federal Financial Report link. The final PR and
all award deliverables are visible in the Performance
Management section of the award. The award conditions are
visible in the Award Conditions section of the award.

4) Select the Comments box to add notes.

NOTE: The Financial Reconciliation screen displays financial information. A
final FFR must be submitted for viewing access.

[ JUSTgrants f o
Y Honm Closeout P
& Entity Profile
. Agent(System-Queus-
" Servicel evel ProcessEvent)
=% Entity Users i
y Compliant ~ {3mo 2g0)
[7) Entity Documents
DOJ Grant Manager
—
Applications [Requirements regina madison@usdoj gov
Frms Requirement Status Last Submission Date Phone
345-343-3551
Manitoring Final Federal Financial Report Complete 3 1202022 i

regina madison@usdoj.gov

fm Federal Forms - q .
- Financial Reconciliation Incomplete —

Participants (7)
3 Final Performance Report Incomplete — justgrants026. grantawardadmii
— . jgitsext
] Trainin Resources¥ o g
5 Grant Award Administrator
JohnEle ssPoc
- o:
— Entity Administrator
Privacy Polic i i ;
regina.madison@usdoj.gov
Recents Sec GrantManager
2 Comm
4 justgrants028 financialmanage
o joitsext
Financial Manager
[Zicomments History justgrants026 authorizedrep
[ Yo
Comment Date Time Commented By Comment its Authorize Representative
View all
FAN307118

Grant Award Modification @Attachments
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Award Closeout

5) Select Upload to attach files to the award for review during the
Closeout process.

6) Select Submit to send the Closeout information to the DOJ office
for review.

NOTE: Financial managers can only edit final FFRs up to the award due date.
To adjust the final FFR after the due date, contact the Office of the Chief
Financial Officer (OCFO) helpdesk at Ask.OCFO@usdoj.gov to make any edits.

JUSTyrants €00
- Closeou t
: Entity Profile Entity Legal Name Doing Business As: 5
@Attachments
%2 Entity Users

[2) Entity Documents

The recommended files to upload are PDF. Microsoft Word, Excel, Access and Email Message

Applications
Awards
12 Monitoring
Erunded Award
£ Federal Forms
Performance Funding Balance and  Federal Financial Grant Award
Award Package Award Conditions Award Details Award Attach M ilability Report (FFR) Modification (GAM)
[] Training Rs
Performance Reporting
Report Number Type of Report Reporting Period Due Date of Report Status
PR-356802
Privacy Polic
Award Deliverables
Recents ~ Seeal
Name Category Comment Uploaded By Date Status
Closeou it
Performance Report
PR3
Closeou it
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Initiating a Closeout
Prior to End Date




Initiating a Closeout Prior to End Date

Step 1 Select Award

This is the process used by the GAA to initiate a Closeout prior to the
end date of the award.

1) From the JustGrants landing page, select the Awards link.

3 JUSTgrants fo 0

JUSTICE GRANTS SYSTEM

a
£} Home
Awards - New JustGrants Test Stage Org26 New JGll Test Stage Org26
Entity Profile
My Assigned Awards
¢ Entity Users 814 results Rows: |10
[% Entity Documents ) ) o . .
Award ID tion Title Award Status = Grant Award Administrator Program Office Start Date * End Date Amount
Applications
" 1 SMART FY 20 Support for Adam Walsh Act Imple...  Pending-InitiateCloseout justgrants026.grantawardadmin jgitsext OVW 2/26/2024 07/30/2026 1,000
rds
[E Monitoring SMART FY 20 Support for Adam Walsh Act Imple...  Pending-InitiateClosecut  justgrants026.grantawardadmin jgitsext SMART 10/1/2023 12/31/2025 3,000
& Federal Forms
m Feceralform Annual-calendar vc Pending-InitiateClosecut David Gaetani COPS 7/1/2023 01/31/2024 100,000
Annual-calendar vc Pending-InitiateCloseout David Gaetani COPS 7/1/2023 01/31/2024 100,000
Annual-calendar vc Pending-InitiateClosecut  justgrants026.multipleroles jgitsext BJA 1/15/2023 12/15/2023 57
Annual-calendar vc Pending-InitiateCloseout justgrants026.grantawardadmin jgitsext COPS 1/1/2023 12/31/2023 1,000
test PR Pending-InitiateCloseout justgrants026.grantawardadmin jgitsext OVW 1/1/2023 12/31/2023 1,000
Dunya.yilmazer Mar_-2_2021 Pending-InitiateClosecut  JohnElectronicBusinessPoc Doe COPS 1142023 12/31/2023 1,000
Pending-InitiateClosecut  justgrants026.grantawardadmin jgitsext COPS 1/1/2023 12/31/2023 200
324-METH Pending-InitiateCloseout  justgrants026.grantawardadmin jgitsext COPS 1/1/2023 12/31/2023 2,000

P:|
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Initiating a Closeout Prior to End Date

Step 2 Select Award ID

2) Select the Award ID to initiate closeout.

NOTE: Filter a column by selecting the down arrow | |or sort up or down by
selecting the column heading depending on the arrow T d direction.

JUSTgrants f£o0 0

JUSTICE GRANTS SYSTEM

Home
My Assigned Awards - JGII Test Org26

Entity Profile

403 results Rows: 110
Entity Users
. ) Award ID Award Status Grant Award Administrator Role Award Number Managing Office~  Program Office =  Selicitation Title B":JE“‘ 8T = DR R E Total Award Amount =  DOJ Grant Manage
Entity Documents ate
N
appical e 2 jusigrants026 grantawardadmin jgitsext 101118 SI3021
Awards
FAW-307745 Active justgrants028 grantawardadmin jgitsext 101118 513021
Monitoring
Active justgrants026 grantawardadmin jgitsext 104113 5730021
ft Federal Forms
FAW-308461 Active justgrants028 grantawardadmin jgitsext 2119 B/30021
— - FAW-307521 Active juslgranis026 grantawardadmin jgitsext 104113 9130121
[ Training Resources
FAW-307547 Active justarants026 grantawardadmin jgitsext 10118 913021
Active justarants026 grantawardadmin jgitsext 100118 913021
FAW-307549 Active Justgrants026 grantawardadmin jgitsext 1011118 9130121
Recents seeal
Closeout FAl Active justgrants026 grantawardadmin jgitsext 1001118 9730121
Performance Report FAW-308137 Active juslgrants026 grantawardadmin jgitsext 1041120 9130021
Closeout
All Awards - JGII Test Org2é
Closeout .
s 447 results Rows 1110 v Export List
Project  Project
Grant Award Modification Award ID — Award Status Grant Award Administrator Award Number Managing Office ~ Program Office ~  Solicitation Title ';fa”r:d Eﬁg“” Total Award Amount — DOJ Grant Manager !
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Initiating a Closeout Prior to End Date

Step 3 Select Begin

3) Select Begin link corresponding to the Programmatic line.

JUSTgrants f£o0 0

CE GRANTS SYSTEM

s
T Active Funded Award
Entity Legal Name Doing Business As

Entity Profile

ASAP Account is in Suspend status. Drawdewn is net availakle. For mere informatien, view the Funding Balance and Availability tak.

Entity Users
EriiiDocines® Solicitation Title FY22 OVW Solicitation Solicitation Category A
Applications Project Title: Organizational Readiness: Formula Template Solicitation Application 1 Federal Award Amount §1,000.00
Project Period: 1011721 - —— UEI GGTESTUEIN26
Awards Managing Office oW TIN 260000000
. DOJ Grant Manager GrantManaReOVW jgitsint
Monitoring
Grant Award i 5. jgitsext
fi Federal Forms Faw case 1D FAWN-307279
[] Training Resources
Assignments
Task Assigned to
Case details
) i — Audit And Assessment Funded Award Begin Last updaled by
Bacb iy Sherin John (4mo ago)
Recents . — Financial Funded Awards OVW Begin Created by
Agent(System-Queue-
Closeout — Leadership Funded Award Begin Servicel evel ProcessEvent)
(5mo ago)
~ Legal Funded Award Begin
Performance Report
114 Programmatic Funded Awards 3 Begin DOJ Grant Manager

GranthManaReOVW jgitsint
~  Performance Report (PR-343078)

Closeout Phone
o4 Complete Performance Measure Survey @ justgrants026 grantawardadmin jgit Begin 654-433-3333

Closeout ) Email

o ~ Federal Financial Report (FFR-682763) GrantManaReOVW@ojp.do] stg
— Pending UFMS FFR Pending UFMS Queue Begin

Grant Award Modification Participants (6) !
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Initiating a Closeout Prior to End Date

Steps 4 - 5 Select Closeout

4) Select the Closeout link.

5) Select Closeout Award. The award moves from Pending-Active
status to Pending-Initiate Closeout. The GAA can follow the steps
in the Award Closeout section of this document to complete the
award closeout process.

@ JUSTgrants

TUSTICE GRANTS SYSTEN
T Active Funded Award

Entity Profile Entity Legal Name

PENDING ACTIVE

Deing Business As

ASAP Account is in Suspend status. Drawdewn is net availakle. For mere informatien, view the Funding Balance and Availability tak.

Entity Users

Entity Documents Solicitation Title:

Applications Project Tile:

Project Period:

rds Managing Office

o DOJ Grant Manager.
Monitoring

FY22 OVW Solicitation

Organizational Readiness: Farmula Template Solicitation Application 1
1001721 -—

ovw

GrantManaReOVW jgitsint

Performance

Grant Award 6_grantawardadmin jgitsext
ft Federal Forms FAW Case ID FAIN-307279
[] Training Resources
Award Infor|
DUE IN 11 DAYS 7R
Award Package Award Conditions  Award Details Award

Recents See al

Closeout

Closeout
FAN207112

Grant Award Modification

Solicitation Category A
Federal Award Amount $1,000.00

UEI GGTESTUEIN26
TN 260000000

Funding Balance and Federal Financial Grant Award

Award closeout has not yet been initiated

Closeout Award

ACTIVE NITIATE

Report (FFR) Modification (GAM) | Closeout

4

fo@

Actions ~

Case details

Last updated by
Sherin John (4mo ago)
Crealed by
Agent(System-Queue-
ServiceLevel ProcessEvent)
(5mo ago)

DOJ Grant Manager
GranthanaReO\

Phone
654-433-3333

Email
GrantManaReOV

Participants (6) !
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Initiating a Grant Award
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Initiating a GAM During the Closeout

Process Overview

The JustGrants system has certain technical
configurations that determine if and how a GAA could
initiate a GAM during the closeout period of the award.

The GAA cannot initiate a Project Period Extension (PPE)
GAM less than 30 days prior to the project period end
date or when the award in is in any Closeout status. The
GAA must coordinate with their Grant Manager to initiate
a PPE GAM or change request the closeout to the GAA.

The GAA can still initiate Financial (Budget Modifications
or Sole Source Approvals) or Programmatic GAMs (Scope
Changes and Programmatic Costs) when the award is in
Pending-Initiate Closeout or Pending-Change Request
Closeout status.

The GAA cannot initiate the financial or programmatic
GAMs when the award is in Pending-Programmatic
Closeout or Pending-Financial Closeout status. The GAA
must coordinate with their Grant Manager to request the
award be change requested back or to initiate a GAM on
their behalf for an award in these statuses.

Neither internal nor external users can initiate any GAMs
once an award reaches Resolved-Closed status.
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Initiating a GAM During the

Closeout Process

Step 1

Select Award

The GAA can initiate a Financial or Programmatic GAM when the FAW
is in Pending-initiate Closeout or Pending-Change Request Closeout
status.

1) Select the Award ID for an award to begin.

N JUSTarants 200

STICE G S SYSTEM

a
{+ Home
Awards - New JustGrants Test Stage Org26 New JGll Test Stage Org26
Entity Profile
My Assigned Awards
© Entity Users 814 results Rows: [1-10
[% Entity Documents ) ) o . .
Award 1D tion Title Award Status = Grant Award Administrator Program Office Start Date End Date Amount
Applications
d SMART FY 20 Support for Adam Walsh Act Imple...  Pending-InitiateCloseout justgrants026.grantawardadmin jgitsext OVW 2/26/2024 07/30/2026 1,000
rds
[E Monitoring SMART FY 20 Support for Adam Walsh Act Imple...  Pending-InitiateClosecut  justgrants026.grantawardadmin jgitsext SMART 10/1/2023 12/31/2025 3,000
& Federal Forms
m Feceralform Annual-calendar vc Pending-InitiateClosecut David Gaetani COPS 7/1/2023 01/31/2024 100,000
Annual-calendar vc Pending-InitiateCloseout David Gaetani COPS 7/1/2023 01/31/2024 100,000
Annual-calendar vc Pending-InitiateClosecut  justgrants026.multipleroles jgitsext BJA 1/15/2023 12/15/2023 57
1 Annual-calendar vc Pending-InitiateCloseout  justgrants026.grantawardadmin jgitsext COPS 1/1/2023 12/31/2023 1,000
test PR Pending-InitiateCloseout justgrants026.grantawardadmin jgitsext OVW 1/1/2023 12/31/2023 1,000
Dunya.yilmazer Mar_-2_2021 Pending-InitiateClosecut  JohnElectronicBusinessPoc Doe COPS 1142023 12/31/2023 1,000
Pending-InitiateClosecut  justgrants026.grantawardadmin jgitsext COPS 1/1/2023 12/31/2023 200
Training Ur 324-METH Pending-InitiateCloseout  justgrants026.grantawardadmin jgitsext COPS 1/1/2023 12/31/2023 2,000
Privacy Policy ﬁ
P
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Initiating a GAM During the

Closeout Process

Step 2 Select Begin

2) Select Begin link to open the award for closeout.

) JUSTgrants P 0

JUSTICE GRANTS SYSTEM

Closeout

PENDING TECLOSEOUT

Awarded Entity Legal Name Doing Business As:

Actions ~ )

Entity Profile

ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.

& Entity Users N
B Gy DS Solicitation Title: Fy24 Adam Walsh Act Solicitation Category: N/A
Applications Project Title: Organizational Readiness: Formula Template Solicitation Federal Award Amount $3,000.00
Application 1 Program Office:  SMART
Proje : -
8 Awards roject Period: 10/1/23 - 12/31/25 UEE RKV2VIMEFJ03
Managing Office: oJP TING 260000000
[E Monitoring DOJ Grant Manager GrantManaReSMART jgitsint
Grant Award Administratofustgrants026.grantawardadmin jgitsext
& Federal Forms FAW Case ID FAW-335434
Assignments view all
Case details
Task Assigned to Last updated by
Pega Email Bot (1mo ago)
2y Closeout Initiate Review (Initiate Closeout) o Lstarants026.grantawardadmin jgitsext Begin Created by
Agent(System-Queue-ServicelL evel.ProcessEvent)
6mo Await Date/Time (Active) Work gueue record for deferred tasks (2mo ago)
2y Closeout Initiate Internal Review (Initiate Closeout) Closeout Initiated 2
DOJ Grant Manager
. GrantManaReSMART jgitsint
—— Closeout Direct Deobligation (Initiate Closeout) Closeout Direct Deobligation
Phone
Training Resources Accepted Supplement Award (FAWS-54600) 123-123-1231
Privacy Policy .
s Accepted supplement Award (FAWS-54551) Email
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Initiating a GAM During the

Closeout Process P

Step 3 Award Section

3) Scroll down the Closeout page to the Funded Award section.

JUSTICE GRANTS SYSTEM

. Closeout
{1t Home

Awarded Entity Legal Name Doing Business As:

Entity Profile
ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.

Entity Users N

[% Entity Documents

Solicitation Title: Fy24 Adam Walsh Act Solicitation Category: N/A
Applications Project Title: Organizational Readiness: Formula Template Solicitation Federal Award Amount $3,000.00
Application 1 Program Office:  SMART
5 Project Period: 10/1/23 - 12/31/25 UEE RKV2V7MEF|03
Managing Office: oJP TIN: 260000000
[E Monitoring DOJ Grant Manager GrantManaReSMART jgitsint

Grant Award Administratofustgrants026.grantawardadmin jgitsext
& Federal Forms FAW Case ID FAW-335434

3 Closeout Initiate Review o

DUE IN 2 YEARS FROM NOW Case details

Last updated by

Queue
processor(pzStandardProcessor.ResaveWorkObjec
(1d ago)

Created by
Agent(System-Queue-ServiceLevel ProcessEvent)

Closeout Type % (3mo ago)

DOJ Grant Manager
GrantManaReSMART jgitsint

Phone
E’lkequirements 123-123-1231 ﬁ
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Initiating a GAM During the

Closeout Process

Step 4

Select GAM Tab

4) Select the Grant Award Modification tab from the Funded Award

section.

Y JUSTyrants

JUSTICE GRANTS SYSTEM

. Closeout
{+ Home

Awarded Entity Legal Name

Entity Profile

Entity Users

Brunded Award
[ Entity Documents

Applications

Awards
Award Package Award Conditions Award Details

[E Monitoring
GAM Selection

f@ Federal Forms
Type of Award Change

Select v

Doing Business As:

ASAP Account is in Suspend status. Drawdown is not available. For mere information, view the Funding Balance and Availability tab.

Grant Award

Award Performance Funding Balance Federal Financial | Modification

and ilability Report (FFR) (GAM)

4

~ In Progress GAMs FAW-335434
GAM ID Status Type of Award Change Award Change Subtype Originated by Last Modified Date
Ne ltems
~ Completed GAMs FAW-335434
Training Resources
Privacy Policy GAM ID Status Type of Award Change Award Change Subtype Originated by Last Modified Date
4

I
o)
3
™
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Initiating a GAM During the

Closeout Process

Step 5

Select Type of
Award Change

5) Select either Financial or Programmatic from the Type of Award
Change selection menu.

Y JUSTyrants

JUSTICE GRANTS SYSTEM

. Closeout
{+ Home

Awarded Entity Legal Name

Entity Profile

Brunded Award
[ Entity Documents
Applications
Awards
Award Package Award Conditions Award Details

Entity Users

[E Monitoring
GAM Selection

f@ Federal Forms

Type of Award Change

Financial
Project Period Extension
Programmatic

~ In Progress GAMs

GAM ID Status Type of Award Change

He ltems

-~ ~ Completed GAMs
raining Resources

Privacy Policy GAM ID Status Type of Award Change

Doing Business As:

Award Performa

ASAP Account is in Suspend status. Drawdown is not available. For mere information, view the Funding Balance and Availability tab.

nce Funding Balance

and

Award Change Subtype

Award Change Subtype

Originated by

Originated by

Last Modified Date

Grant Award

Federal Financial ~ Modification

Report (FFR) (GAM)

FAW-335434

FAW-335434

Last Modified Date

I
o)
3
™
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Initiating a GAM During the

Closeout Process E—
Project Period Extension (PPE) Error Award Change

An error displays if the GAA selects the Project Period Extension
option from the Type of Award Change selection menu. A GAA cannot
initiate a PPE GAM within 30 days of the project period end date. At
that time, only the Grant Manager can initiate a PPE GAM.

® 2ustenss o0 0

. Closeou t
~ ded Entity Legal g . v,_,-
& Entity Profile
A% EntityUsers  ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.
> ntity
Brunded Award
= Appli
Awards L GrantAwar d
Award Performance Funding Balance Federal Financial ~Modification
[E Monitoring . " I,
Award Package Award Conditions Award Details A Manag and y Report (FFR) (GAM)
& Federal Fi S .
m ecersiom GAM Selection
Type of Award Change
Project Period Extensiomv
A project period extension grant award modification (GAM) can be created by only a DOJ grant manager within thirty days of the project period end
date. Pleas your DOJ t Manager.
~ In Progress GAM FAW-3
GAM ID Status Type of Award Change Award Change Subtype Originated by Last Modified Date
Training Resources or
No Items
Privacy Policy ﬁ
<
|
|
— Closeout | 27




Initiating a GAM During the

Closeout Process

Step 6

Select Type of
Award Subtype

6) Select the Award Subtype from the Award Change Subtype

selection menu.

. JUSTgrants

JUSTICE GRANTS SYSTEM

Closeout

Y Home
PENDING-INITIATECLOSEQUT

Awarded Entity Legal Name

Entity Profile

[> Entity Documents

Entity Users
Brunded Award

Applications

Awards
Award Package Award Conditions Award Details

[E Monitoring .
GAM Selection

f&t Federal Forms _
ype of Award Change

Financial ~

~ In Progress GAMs

GAM ID Status Type of Award Change

No ltems

-~ ~ Completed GAMs
raining Resources

Doing Business As:

ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.

Award Performance Funding Balance

A h and

Grant Award

Federal Financial ~ Modification

bili Report (FFR) (GAM)

Award Change Subtype

Budget Clearance
Budget Modification
Budget Reduction
Direct Deobligation
Sole Source Approval

Award Change Subtype Originated by

Last Modified Date

FAW-335434

FAW-335434

Privacy Policy GAM ID Status Type of Award Change Award Change Subtype Originated by Last Modified Date
4
|
|
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Initiating a GAM During the

Closeout Process

Step 7

7) Select Create New GAM.

Select Create
New GAM

Y JUSTyrants

JUSTICE GRANTS SYSTEM

O Home Closeout

Awarded Entity Legal Name Doing Business As:

Entity Profile
ASAP Account is in Suspend status. Drawdown is not available. For more information, view the Funding Balance and Availability tab.

Entity Users

Grant Award

Brunded Award
[> Entity Documents
Applications Federal
- Award Award Performance Funding Balance Financial Report Modification
wards
Award Package Conditions Award Details Attachments and ilability  (FFR) (GAM)

[E Monitoring
GAM Selection

f Federal Forms _
ype of Award Change Award Change Subtype

Financial v Sole Source Approvaby

(Breieny
7

~ In Progress GAMs

GAM ID Status Type of Award Change Award Change Subtype Originated by Last Modified Date

No ltems

~ Completed GAMs
Training Resources

GAM ID Status Type of Award Change Award Change Subtype Originated by Last Modified Date

Privacy Policy.

FAW-335434

FAW-335434

A

I
o)
3
™
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Initiating a GAM During the

Closeout Process -

Step 8 New GAM

8) Complete the fields in the GAM. The fields displayed reflect the
information required for the type of GAM selected. The example
displays the fields in a Budget Modification GAM.

£) JUSKyrants #° 0

"t Home ificati
o Grant Award Modification
[ new | ( actions ~ )
& Entity Profile Awarded Entity Legal Name Doing Business As: h -
R Current Entity Legal Name Doing Business As:
% Entity Users
a
Project Budget Summar:
[® Entity Documents E d 8 y
Categories Approved Budget Requested Changes Revised Budget
== Applications
Personnel $600.00 — $ 600.00
W A FringeBenefits $600.00 — $ 600.00
IZ Monitoring Travel $600.00 — $ £00.00
g Federal Forms Equipment $600.00 — $ 600.00
Supplies $600.00 — $ 600.00
Construction $600.00 — $ 600.00
8 Subawards (subgrants) $600.00 — $ 600.00
Procurement Contracts $600.00 —_— $ 600.00
Other Costs $600.00 — $ 600.00
Total Direct Costs $5,400.00 — $5,400.00
Indirect Costs $1.600.00 — § 1,600.00
Total Project Costs $7,000.00 100.00% — $7.000.00 100.00%
Training Resources Total Project Cost Breakdown
Privacy Policy -
Eederal Funds $3,.000,00 — $0.00 $3.00000  42.86%
|
|
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Initiating a GAM During the

Add Justification

Closeout Process e

Steps 9 - 10 Documents

9) Enter justification for the GAM in the Justification text field.

10) Select Upload Doc to attach any necessary documents to
support the GAM.

Y JUSTyrants 2o 0

} Home . "
Grant Award Modification

=1 =
& Entity Profile Awarded Entity Legal Name Doing Business As:

R Current Entity Legal Name Doing Business As:
A Entity Users

Justification =

[> Entity Documents Font - See -~ 23 B I U & BERE « L + G ik A-B == ==

== Applications

% Awards

[Z Monitoring 9

f@ Federal Form:

Budget/Financial Documentation

v Budget Worksheet and Budget Narrative (attachment)

( upload Doc )

¢ have been uploaded for Budget Worksheet and Budget Narrative (attachment)

Ng/ 10

Training Resources
., greement Costs (also known as Pre-award Costs)
Privacy Policy ﬁ
> _Indirect Cost Rate Asreement (if annlicahle)
|
|
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Initiating a GAM During the

Closeout Process o

11) Either drag and drop or choose Select File(s) to upload needed
documents.

o 0

Attach file(s)

Drag and drop files here

|
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Initiating a GAM During the

Closeout Process Uoload
Steps 12 - 13

12) Rename the document if needed. The category for the uploaded

document corresponds to the category in the GAM. To remove
the uploaded document, select the trash can icon.

13) Select Attach.

¢ Home

&5 Entity Profile

2  Entity Users

> Entity Documents

== Applications

Awards

[Z Monitoring

fm Federal Forms

Attach file(s)

Closeout | 33



Initiating a GAM During the

Closeout Process

Step 14

14) Select Submit to send the GAM to DOJ for review.

JUSTgrants fo 0

JUSTICE GRANTS SYSTEM

(3 Home Grant Award Modification

= L/ Actions ~

Entity Profile Awarded Entity Legal Name Doing Business As:

Current Entity Legal Name Doing Business As:

Entity Users I ———

T ErilyBameE ~ Budget Worksheet and Budget Narrative (attachment)

Name Category Created by Date Added
Applications ¢ Budget Worksheet and Budget justgrants026.grantawardadmin 03/25/2024
Narrative (attachment) jgitsext
Awards
[Z Monitoring
f&t  Federal Forms > Pre-agreement Costs (also known as Pre-award Costs)

5> Indirect Cost Rate Agreement (if applicable)

> Consultant Rate

> Limitation on Employee Comp ion; Waiver
> Financial Management and System of Internal Controls Questionnaire (including applicant disclosure of high-risk status)

> Additional Attachments

> Grants Management Comments

Training Resources

CREATE AL REVIE

Privacy Policy

— Closeout | 34
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Initiating a GAM During the

Closeout Process
Steps 15 - 16

15) A message displays which reads, “Thank you! The next step in
this case has been routed appropriately.”

16) Select Close from the Actions menu to close the GAM and return
to My Assigned Awards.

@ JUSTgrants 20 0

Horr . "
Grant Award Modification
_ S
Entity Profile Awarded Entity Legal Name (JGII Test Org26) Doin g Business As: -~ -
Refresh
Current Entity Legal Name Doing Business As:
tity Us
Thank you! The next step in this case has been routed appropriately. 16
tity D
V CREATE INITIAL REVIE w Case details
Applications

Last updated by
justgrants026.grantawardadmin jgitsext (1m ago)

1 Awards 15 Created by

justgrants026.grantawardadmin jgitsext (1m ago)

Monitoring
= feral
Participants (0)
No items
Training Resources
]
sdoj. 1pp/JGITS._/3yZ68xxi_|pDEXTOTAXnAjZ/AXmYNevW* /I TABTHREAD2 ?pyActivity=Fir i romF B p: y P ionld= 1688.pzt D=HIDODB4753707A3E 1EEE0BFTB12AFD19ATF#
|
|
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